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1. [bookmark: _heading=h.gjdgxs]Introduction
This study includes details about my academic credentials as well as employability skills. In this assessment, the ‘concept of ability’ is given at the first comprehension of the skill. The readers will consider the significance of the word ‘ability’. I have analytically described the term ability so that it can be easily recognized as relevant in its multiple operational parts. This study, which primarily contains learning, employability, and hard and soft skills, has illuminated various types of skills. In this study, also, personal SWOT analysis was conducted to explore strengths, weaknesses, threats, and opportunities. At the end of the report, a brief concluding statement is made.
2. [bookmark: _heading=h.30j0zll]Skills
Skills can be referred to as the expertise or desire to do a thing differently than others. Acquired capacity or skill through systematic, deliberate, and continuous effort to adjust and seamlessly execute job responsibilities or dynamic tasks involving concepts, individuals, issues, and much more. Skill can be considered as a crucial element for an individual to successfully do his/her job. That productivity is the competence of the process of working for the individual. If any individual or employee has a good set of skills then it will prove to be a feel-good aspect for any type of business. A task can be achieved by an employee’s unique necessary skills as mentioned by Cotronei-Baird (2020). Skills empower an individual to perform a precise job and the lifestyle skills sustain him/her through daily tasks. Moreover, there are numerous kinds of abilities or skills that enable an individual to excel in any area of his/her life whether it is education, job, or even a hobby or passion. As defined by Skoyles, Bullock, and Neville (2019), skills are referred to as the ability of an individual to perform an activity often within a given period, resources, or both, with calculated outcomes.
3. [bookmark: _heading=h.1fob9te]Academic Skills
Academic skills reflect the students’ expertise in how they succeed in their educational position and how this expertise is useful in their potential career in the professional workplace. Academic skills are mainly used to assist students by helping them become more efficient at their academic or educational institutions such as college level and improve research as well as study skills that can benefit them now and in near future as well. Developing outstanding educational competence will help a student attain academic success, which reflects on a full potential student (sharifi Asadi Malafeh et al. 2019). These skills, developed by a student, will assist him/her shortly. 
4. [bookmark: _heading=h.3znysh7]Employability Skills
Employability skills are an employee’s abilities at his/her place of employment. A collection of transferable as well as prudent skills can be successful in being anyone's best employee. These skills are considered to be very powerful and proven at any place of work (Gill 2018). There are certain skills listed below on employability.
4.1. [bookmark: _heading=h.2et92p0]Hard Skills
Hard skills are observable and teachable talents, such as the ability to write, read, use computer programs or math (Wilson and Ortiz 2017). Hard skills help in providing the basic knowledge and skills needed to make a job a success.
4.2. [bookmark: _heading=h.tyjcwt]Soft Skills
Soft skills, by comparison, are the qualities that make an individual a good employee, including courtesy, communication, getting along with others, and listening as per Wrye, Chafin and Higginbotham (2019).
4.2.1. [bookmark: _heading=h.3dy6vkm]Communication
Communication skills are a very necessary and successful ability in every organization and being a better worker at his/her workplace is a key strength of an individual (Osmani et al. 2019).
4.2.2. [bookmark: _heading=h.1t3h5sf]Working with a team
The strength, energy, and efficiency of teamwork and partnership should never be underestimated by an individual or a company. Collaboration involves being in a team working together to overcome challenges or barriers (Rowe and Zegwaard 2017).
4.2.3. [bookmark: _heading=h.4d34og8]Time Management
Time management can be referred to as the method of developing, planning or exercising purposeful control over the time spent towards specific jobs, in particular, for maximizing efficiency, effectiveness, and productivity (Keevy and Mare 2018).
5. [bookmark: _heading=h.2s8eyo1]SWOT Analysis
Strengths
According to me, I can define my strengths from that perspective with a few main words such as comfortable, successful, consistent, reliable, and worthy. Not only do these main words identify me but they reflect my personality too. I can clarify those terminologies including my personality by heading towards deeper insights.
Weaknesses
In most instances, I feel numb at times. In these situations, responding to any situation is very challenging for me. However, I conceal my numbness with the aid of time and deal with the circumstances again.
Opportunities
As I am studying and taking on new skills in the future, through my academic perspective there is a large room for growth in my scientific studies in the future. It is also possible to gain more insights and details from different reflective activities by taking my strengths in my favor.
Threats
Because of unnecessary research, a person may be exhausted, and may, therefore, be engaged in wrong activities. Therefore, the stress of getting employed in a well-known organization may appear to involve them in some behavior, which they should never consider.
6. [bookmark: _heading=h.17dp8vu]Academic Skills
[image: A flow diagram, starting with Understanding University Learning. Then proceeding onto a loop in the following order: Preparing for your assignment, researching and evaluating information, producing your work, improving your work.]
(Figure: Test Strategy
Source: Griffiths et al. 2018)
Academic competencies enable learners to be more successful students. They offer students the courage to fully engage in educational courses and are indispensable outside and after graduation (Jackson 2016). Such skills, including critical thinking as well as note-taking, are highly transferable, and thus essential to any career success. 
Inferred meaning in texts
One of the critical academic reading abilities is being capable of making inferences. Not only does it help learners understand the text, but it also allows students to ‘read beyond the lines’ and to search for a deeper meaning (Keiper et al. 2019).
Writing effective notes
Effective note-taking is a key skill the students need to understand before going through further education. By using short videos, like talk shows, students should take notes while listening (Bhagra and Sharma 2018).
Development of coherent argument
In higher education, creating coherent arguments is considered to be a critical skill for students, and one that is to be practiced in the classroom. Consider a generic, written statement from a newspaper’s opinion section, and break it into parts for the learners is an important task educator can conduct (Biswakarma 2016). Having them reorganize the text can be beneficial, and examine the different components that make it cohesive until it is right.
7. [bookmark: _heading=h.3rdcrjn]Research and Note Taking
Note-taking is the process where key knowledge points are written down or otherwise documented. It is a significant part of the entire research procedure. Notes taken from classroom lectures as well as discussions might serve as research aids, whereas notes were taken while on an interview can provide information regarding an essay, book, or article. Note-taking requires certain cognitive behaviors; note-writing requires the student's brain in unique as well as beneficial methods that help him/her collect and retain knowledge. Note-taking will lead to broader education than merely mastering the content of the course, as it helps students process information or relates ideas, allowing them to apply their new data or knowledge to different contexts, as mentioned by Abas and Imam (2016). In the research procedure, note-taking helps in a systematic investigation of the study materials as well as sources for establishing new facts and reach fresh conclusions. 
8. [bookmark: _heading=h.26in1rg]Academic Writing
Nonfiction writing created as part of academic research is scholarly writing or academic writing. Writing these reports are often defined as scholarly writing about university studies, writing generated by university learners, and writing in which academics examine culturally or propose new hypotheses. Academic writing is straightforward, descriptive, concentrated, organized, and with evidence-backed up. The aim is to aid the comprehension of the reader. It also has a formal or structured style and tone, however, it is not complicated and requires the use of longer sentences and complex vocabulary. That discipline of the subject will have certain written rules, terminology, and forms of discussion that one will become acquainted with during the degree (Jackson and Oliver 2018). There are however some specific academic writing characteristics that are important in all disciplines. Academic writing should be planned as well as focused that answers the question, while demonstrating the subject, effectively. Moreover, it should be structured and written logically, bringing in related materials as well as points.  
9. [bookmark: _heading=h.lnxbz9]Referencing and Avoiding Plagiarism 
Referencing helps the researchers to consider other authors and scholars contributing to their work. Any assignments of the university that bring in other writers’ ideas, expressions, or research must include quotations. Referencing is also considered to be a way of giving credit to the authors, one borrowed words as well as ideas from. By citing a specific scholar's work, the writer's can recognize or support the researcher’s intellectual property rights. This can be drawn from any of the millions of concepts, observations, and claims published by other authors, some of whom have spent months studying and writing, as a student or academic. All one has to do is remember their commitment to the task. If a paper is not referenced properly, then the work is considered to be plagiarized. One of the major aspects of citing others’ work is to avoid plagiarism. References should also be correct, allowing the readers to track information sources used (Griffiths et al. 2018). 
10. [bookmark: _heading=h.35nkun2]Paraphrasing and Summarizing
Paraphrasing and summarizing are two words, which are related. This also causes some people to be confused. Paraphrasing as well as summarizing are important strategies for quick and effective essaying. While coping with scientific terms, some are of utmost importance. Both summarizing and paraphrasing are allowed and approved until proper credit are granted to the original author, and only until the research is copied as well as free of any copyright infringement or plagiarism. Paraphrasing can be reading and writing a text in one's terms without altering the original text's meaning. That excludes any sort of copying of the text. It can be considered as taking the concept from some other writer’s work about a subject and then turning it into one's way of thinking and saying. Summarizing can be considered as the tool utilized in writing when the primary concept of the document is needed. This is a simplified type of written word, only with the highlights of the document in one’s own words. A summary is far short of the original text, which excludes the text's clarification (Biswakarma 2016). It includes only the main concept and basic facts.
11. [bookmark: _heading=h.1ksv4uv]Communicating and Presenting Information
Common forms of scientific communication include oral reports, poster reports, peer-reviewed research papers, and abstract writing. Knowing the audience and the intent of dissemination is essential to communicating the findings of the research efficiently as well as effectively. The information should be presented in such a way that it is understandable by the readers and appropriately organized. Presenting the information shows the passion of the author to connect with the audience. It is a huge challenge for most of the graduate students to accurately explain the work to the general audience. Using simple languages and sentences is important for the researchers along with the fact of avoiding jargon (Jackson 2016). Avoiding unnecessary information and lengthy examples or descriptions to prevent the message from being lost in the background is also immensely important.
12. [bookmark: _heading=h.44sinio]Personal Development Plan
	Skills to improve
	Reasons for improvement
	How to improve
	Time

	Decision-making skill
	These are some of the weakest skills which can lead to a failure in professional life.
	Need the assistance of the evaluation as well as the support of senior officials or colleagues.
	Ten-twelve weeks

	People Management
	There is a capacity of its own and more needs to develop these skills and take these abilities with work life.
	Seek a lot of external projects and have more interaction with people.
	Four-five weeks



13. [bookmark: _heading=h.2jxsxqh]Conclusion
To conclude, it can be stated that an individual’s abilities or skills define the knowledge or personality of that person. From this report’s discussion, it can be mentioned that academic skills have become the ladders of employability skill growth. Additionally, there are also other skills like hard as well as soft skills that help an individual to develop different experiences along with enjoyable learning experiences. It can be particularly exciting for learners involved in the process of learning. Individual strengths, limitations, opportunities, risks were represented in the section of individual SWOT analysis so that these things could be further developed and developed from this assessment.
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	Skills to improve
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	How to improve
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	Decision-making skill
	These are some of the weakest skills which can lead to a failure in professional life.
	Need the assistance of the evaluation as well as the support of senior officials or colleagues.
	Ten-twelve weeks

	People Management
	There is a capacity of its own and more needs to develop these skills and take these abilities with work life.
	Seek a lot of external projects and have more interaction with people.
	Four-five weeks
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