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In today's world, workplaces evolve at a breakneck pace. The career of an individual certainly includes a variety of work responsibilities and employers, and even if someone stays in the same employment for a long period, it will most likely evolve. As a result, employability skills are beneficial since they are adaptable to whichever circumstance they might find themselves in. learning is important in every field, be it education or profession. And learning entails numerous threads of skills that benefit an institution. 'Business abilities,' 'communication skills,' and 'worksite capabilities' are all terms used to describe these abilities. Throughout the report, five basic skills that are of utmost importance for me as the employability skills including time management skill, digital skill, critical thinking skill, team working skill, and written communication has helped me to develop. 
[bookmark: _Toc88047966]Application of Gibb’s Reflective Model in the Evaluation of Skills achieved from Traditional and Blended Learning
'Learning by Doing,' as described by Gibbs, is a method of proactively self-assessing and evaluating the process of learning. Gibbs' 'Reflective Cycle' and training and research encourage participants to think about the entire event instead of simply finishing an assignment just for succeeding. I have been engaged in the education process while also evaluating the application's triumphs and failures either during or after it. I can accomplish this using the Reflective Cycle, which breaks the procedure down into five parts. By recognising each stage and relating it to the system overall, one can examine the process world in general. This procedure seeks to assist students in enhancing their existing skills and also future self-improvement (Proudfoot, 2019).
Step 1: Description
As per Assignment 1, traditional learning is highly productive and competitive in earlier decades, but in today's academic institutions, the proper blending of teaching approaches is required as it enhances the overall development of the child.  Teachers may give both conventional and digital classroom learning using various ways. It has been discovered that by combining learning, I felt more interested and attached to their particular courses, as well as create stronger relationships with their professors. From the blending learning, I had to shift to digital learning, to access the learning materials and lecture notes.  
Step 2: Feelings
Digital literacy has acquired a lot of traction in the sphere of university education in this modern generation of education. In the nascent world of the internet, several notions of my engagement have grown prominent. These innovative concepts have gone beyond the confines of history, and they are now available at any time.  It makes personalised and cooperative education more efficient in a more comfortable way by using digital technology for me. In present times, acquiring technological abilities is critical, including both personal lives and professional lives  (Coldwell-Neilson, 2021). Incorporating these fundamental abilities into their everyday practice has helped me in enhancing my digital skills in learning and other works.  
Step 3: Evaluation
Blended learning increases the value of traditional learning. I have developed greater self-confidence and am more prepared for the study topic when I do their projects independently from the comfort of my home. Furthermore, because I am accustomed to face-to-face interactions, I was not much familiar with the use of technology. During conventional classroom learning methods, the instructor or professor is available during the working hours of the establishment.  Students have the right to speak with professors after class if they have any questions or concerns about their studies (Hoffman, 2016). Students are often more concerned with taking notes than with comprehending and engaging knowledge and innovative concepts. However, with digital learning, I have also enhanced my time management skills, as I can now access my lecture notes and learning materials anytime from the moodle and student website. 
Step 4: Analysis
By evaluating, it has been discovered that kids have acquired a superior quality of education as well as information as a result of successful blending classroom structure, but conventional learning styles cannot effectively alleviate the necessities of the learners. Blended learning is a teaching method that combines digital media and technology with traditional instructor-led classroom activities to give students greater control over their overall learning experiences. In this context, I have done many group projects, where I had to involve and engage with the other students. In this term, as all f these were done online, therefore, I needed to continue in touch with my other group members for steady project accomplishment. This experience has helped me to enhance my team working skills, where I have learnt that engagement leads to desired results. 
Step 5: Conclusion
One can conclusively state from Task 1 that by using blended learning, the bulk of academic institution instructors are capable of delivering high instruction to their pupils, while people are also more interested and devoted to their particular topics. Using blending learning, I got to know that, it can be an effective time management strategy, where a large number of students can be reached up to within a very short time. On the other hand, as I could access the materials anytime with the online portal services, it has been easy for me to repeat the learnings that I had during my class. This has helped me enhance my critical skills with understanding factors with tracking time. 
Step 6: Action Plan
Blended learning involves digital skills and the usage of technology. Digital literacy abilities, as well as the courage to develop them, have become an increasingly important professional skill for me. Digital literacy is critical to my student life, learning, and employment, as well as encouraging me to develop confidence within my abilities in a variety of settings. Students' focus should be not only pinned on learning but also on enhancing their writing skills (Tech Boomers, 2017). Written communication abilities are those that are required to convey your message in writing. While they have many similarities with verbal communication abilities, there are several key distinctions. Correspondence focuses on syntax, orthography, and choice of words to various modes of communication and style, whereas conversation depends on nonverbal cues and voice inflexions to indicate content and tonality. In this term, the assignments that were provided to me for completion and marks had helped me to develop my written communication skills which therefore have also helped me in enhancing my grades for the class. Training and meticulous brilliance are required to improve textual communicative skills (Indeed Editorial Team, 2021).
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Figure 1: Gibb’s Reflective Cycle
(Source: Futures Skills Award, 2018)
Gibbs' introspective approach organises and separates thoughts and feelings. Furthermore, the several stages provide a framework that aids in the slowing of cognitive processes, allowing people to reach well-considered judgments. Gibbs distinguished himself from previous reflection methods by emphasising the role of sentiments in contemplation. He also placed a stronger focus on assessment: determining what went well and what did not during the encounter.
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[bookmark: _Toc88047968]4D Time Management Tool developing Time Management Skill
The four ‘D’s in 4D Management Tool are: delete, delegate, defer and do. The first category necessitates mastering the art of filtering through the to-do list. The unnecessary things should be deleted (Group, 2015). Next, if some tasks could be addressed to someone else, then they should be delegated. In this context, during the tasks that I had been provided with, I have learnt the time management skills, whereby, I have prioritised the tasks that were of utmost priority and that were needed to submit at first. I had completed the tasks that were of prime priority and likewise managed the rest of the tasks to be done as per their timing. This has helped me in managing the tasks submissions on time and with following the proper requirements. 
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Figure 2: 4D Time Management Tool
(Source: Akter, 2021)
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Bloom's Taxonomy contains the aspects of genuine learning, and online tech tools can assist today's digital students in cooperatively navigating through them. Through the prism of digital instruments, Bloom's Digital Taxonomy emphasises critical thinking abilities. This taxonomy is divided into three levels:
Remembering
The initial phase is where I had ensured what was required, or what desire needs to be achieved. To solve challenges that satisfy the aims, I used to analyse the situation, which helped me to know the outcomes and the potential issues that can be faced.
Understanding
Every decision that is being made has a goal or purpose and figuring out what that definitive objective is, what outcomes it has, provides a place to start. So I use to analyse the situation to achieve my objectives, whereby, I do take decisions with measuring the impacts.
Applying
To address difficulties, critical thinking demands people to see beyond the convictions at times. Reluctance to study, explore, or adopt new views will simply hold back and will have no impact on the ability to think critically. It has been evident in the long term that thinking critically and being focused on learning might change the way that I think.
Analysing
Critical thinking what played an important role to evaluate and analysing data during my learning. Having strong critical thinking abilities has helped me to create superior justifications in examinations.
Evaluating
Most people, however, refuse to acknowledge the fact that they are not always right, which in turn prevents them from thinking critically (Patterson, 2017). For this, critical thinking is required which has enforced me to always double-check solutions to issues, investigate new possibilities, and learn from previous failures.
Creating
The critical thinking skills has helped me in identifying the strengths and eliminating the weaknesses in the decision-making process which helped me to achieve a better conclusion.  If I possess the critical abilities they might swiftly ensure better decisions in their endeavours. 
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Figure 3: Bloom’s Taxonomy
(Source: Tate, 2017)
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We are surrounded by information and getting valuable information, on the other hand, might be difficult. When we come across knowledge, we may use the CRAAP approach as an assessment tool. CRAAP is the acronym for Currency, Relevance, Authority, Accuracy, and Purpose (Kurpiel, 2018). 
Currency
This entails the time of the release of information and its credibility. It also ensures the hyperlinks' credibility. In this term, while doing the assessments, I use to consider the current learning materials that have helped me in enhancing my research skills to co\urrent contexts.
Relevance
It should also ensure that whether the information is relevant to the topic. From the last learnings, I have used the relevant articles and materials for the assignments, which has helped me in providing better contexts.  
Authority
The credibility of the information is to be evaluated; where I had evaluated the sources, the author, credentials, contact information, qualifications, and websites.
Accuracy
The source of the information is accurate or not, has to be assessed. This has helped me in my research study. This can be done either by following different essential sources or from personal knowledge.
Purpose
The purpose of the information is to be determined to educate, market, and entertain the audience targeted. I have examined the personal, political, ideological, religious, cultural biases that helped in serving the purpose of the research. 
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Figure 4: CRAAP Test Tool
(Source: Meloche, 2020)
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One can conclusively say that the key to the success of any institution is these skills that have been assessed throughout the assignment. Apart from this, everyone must be able to communicate properly. It is critical to our capacity to collaborate and communicate effectively to avoid any of the lags and gaps. In addition to this, employers regard critical thinking beneficial factor in the decision-making process. I get to know that teamwork and team-building skills are important in enhancing both the personal and professional skills in accomplishing work. Written skills help in effectively optimizing the communication skills for the learnings. University education is one of the most effective strategies to build critical thinking skills. It is very tough to stand out in the competitive world of today, but employability skills might help one achieve this endeavour through proper time management, critical thinking and other primary skills.  
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	Skills to be developed
	Time Required
	How will this be achieved
	How to ensure if one has achieved the skills
	Progress

	Time Management Skills
	Few weeks
	As the 4D time Management Tool has been given, it can be seen from there that firstly the individual should learn to prioritise their tasks and then note down which of them is most important to them. Then scheduling is to be done, and finally, by using technology and other skills the task could be completed by managing time effectively.
	When I will see that I have learnt to manage time and accomplish my plans, it will be ensured that I have learnt time management. If I see I am capable of multitasking and meeting deadlines, that means I have learnt to manage time effectively.
	Within a few weeks by following the 4D time management tool, I learned to manage time by following the deadlines.

	Critical Thinking Skills
	A month or so
	Bloom’s Taxonomy has been evaluated thoroughly in this essay and it taught us to ask basic questions that arise in one’s mind. One should be aware of the mental processes that no one understands. The pieces of evidence are to be evaluated.
	As I have started to take things from a different perspective, I know that I have achieved eminent critical skills. Evaluating and analysing things becomes important for any learner.
	Being a moderate learner it took me a little more than a month to develop critical thinking skills. If someone is a fast learner, he or she might develop this skill within a few weeks.

	Research Skills
	Few weeks
	By the CRAAP test, one can dive into the specifics of the paper. Staying organised and taking advantage of the library resources might be effective in this whole process to manage one to learn this skill.
	When I will be able to successfully utilise the CRAAP tool in my research project I will know that I have effectively learnt research skills.
	It took me nearly weeks to develop these skills. CRAAP Tool is a bit complicated for me to analyse.
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Appendix 1

Lecturer Feedback for Task 1

Giridhar Katti
Fri 29/10/2021 18:10

To: Liliana Costache (2111821)

It is on the right lines.

Be consistent in using blended or blending in the report.

A very good start.

‘ery good use of literature)

Giridhar Katti
Sat 23/10/2021 15:41

To: Liliana Costache (2111821)

Hi,

Very good effort in writing the report.

It is academic and structured well.

Good use of literature sources.

Make sure you have paraphrased it and avoid using too many direct quotes.
The subheadings could be compact rather than whole sentences.

I will try and get the draft submission accessible for your group
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Appendix 2

Feedback from the Classroom activity Task2

Activities

Overall feedback Areas to improve on

Week 8 : Group
Homework activity —
Teamwork and
Presentation skill

The layout of the * Explain better the
slides was concise words

Heading very clear * Be more confident
Complete presentation
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Bloom’s Taxonomy
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* Currency: The timeliness of the information.

* Relevance: The importance of the information.

* Authority: The source of the information.

* Accuracy: The reliability, truthfulness and correctness of the content.

* Purpose: The reason the information exists.





