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Introduction.
In this report I am going to outline my understanding of the skills and knowledge that is required to working effectively in employment, looking at my personal strengths, weaknesses and how I can improve on my professional career. 
I will be doing two forms of learning styles and showing my outcomes, with my understanding of employability skills. Developing and analysing my report to demonstrate my outcomes.
[bookmark: _Hlk11265753]why professional career development is important for career success.
Career development isn’t achieved overnight, rather, it’s a work in progress; something you work on throughout your professional life, with no perfect, singular path to be followed. Developing your career includes all the traditional markers of success such as getting a promotion, securing a pay rise or excelling at performance review time. However, it also includes putting strategies in place that help you manage the more testing or demanding moments in your career.
[bookmark: _Hlk11393241]Website:https://www.roberthalf.com.au/career-advice/career-development accesses 12/06/19
In the uncertain world in which we now work, individuals are looking for a sense of direction in their career and an understanding of what a successful career is to them. This is an important part of employee engagement.  
Career development programs must help employees build a sustainable, future-proof and adaptable approach to the management of their careers.  
Career development is the link between an individuals’ drive and motivation and the organisation’s talent management strategy. An engaged workforce with a pipeline of talented leaders requires a career development strategy. 
Website:https://blog.trevor-roberts.com.au/why-is-career-development-important-and-how-does-it-impact-employee-engagement accessed 12/06/19

My understanding of the skills and knowledge which contribute toward working effectively and being employment ready.
These are some of the skills we need to work effectively and being employment ready.
1 Communication Skills (Listening, Speaking and Writing)
2 Analytical and Research Skills
3 Flexibility/Adaptability
4 Interpersonal Abilities
5 Ability to Make Decisions and Solve Problems
6 Ability to Plan, Organise and Prioritise Work
7 Ability to Wear Multiple Hats
8 Leadership/Management Skills
      9 Attention to Detail
10 Self-Confidence
11 Public Speaking
     12 Tactfulness
13 Creativity
14 Ethics and Integrity
15 Strong Work Ethic
16 Ability to Accept and Learn from Criticism
17 Sales and Marketing
18 Computer and Electronics Skills
19 Mathematics
20 Programming
http://mystarjob.com/articles/story.aspx?file=/2013/6/22/mystarjob_careerguide/13226186&sec=mystarjob_caree accessed 12/06/19 

The aim of this report is to reflect and review why professional career development is important for career success. Professional career development is important for career success as it gives people the chance to reach their desired job, career paths, or just moving up the ladder towards becoming a team leader, manager or even more senior management levels.  
Findings 
Part 1: 
Self-Assessment 
I did two learning exercises of learning styles firstly The VARK questionnaire (version 3) and the second Honey & Mumford by Peter Honey and Alan Mumford – See results below 

[bookmark: _Hlk11357181]Exercise 1) The VARK Scores 
Calculating your scores:
Count the number of each of the VARK letters you have circled to get your score for each VARK category

	Total number of V’s circled = 
	2

	Total number of A’s circled =
	4

	Total number of R’s circled =
	7

	Total number of K’s circled =
	6



These results show that my learning style in this exercise was Read/Write learner. 
Read/Write learner - This preference is for information displayed as words. Not surprisingly, many teachers and students have a strong preference for this mode. Being able to write well and read widely are attributes sought by employers of graduates. This preference emphasizes text-based input and output – reading and writing in all its forms but especially manuals, reports, essays and assignments. People who prefer this modality are often addicted to PowerPoint, the Internet, lists, diaries, dictionaries, thesauri, quotations and words, words, words… Note that most PowerPoint presentations and the Internet, GOOGLE and Wikipedia are essentially suited to those with this preference as there is seldom an auditory channel or a presentation that uses Visual symbols.
[bookmark: _Hlk11393499]Website - http://vark-learn.com/strategies/readwrite-strategies/



Self-assessment 
When you are trying to choose a career, there are two things you should do that will help you make a better, and well-informed, decision. First, you have to learn about yourself. Then, you have to explore careers that might be a good fit based on what you have learned. These are Steps One and Two of the Career Planning Process.  If you go online, you will be able to find a wealth of information about any career that comes to mind but learning about yourself will take a lot more effort. You will have to do what is known as a self-assessment.
When you are trying to choose a career, there are two things you should do that will help you make a better, and well-informed, decision. First, you have to learn about yourself. Then, you have to explore careers that might be a good fit based on what you have learned. These are Steps One and Two of the Career Planning Process.  If you go online, you will be able to find a wealth of information about any career that comes to mind but learning about yourself will take a lot more effort. You will have to do what is known as a self-assessment.
https://www.thebalancecareers.com/self-assessment-524753



Exercise 2) The Peter honey & Alan Mumford scores 
Calculating your scores:
Totals – 
Activist 11
Reflector 16
Theorist 14
Pragmatist 15
I am a Reflector - Reflectors like to learn by observing and then reflecting on what they have observed. They want to be told things and to have full information before proceeding. They are more cautious than other learners, preferring to gather all the data before making a decision and tend to reach conclusions slowly. They use their past and present experiences to inform their decision making and to help keep an overall "big picture" perspective on situations.




















[bookmark: _Hlk11370793]Exercise 3) A personal SWOT analysis 

	Strengths 
	Weaknesses 
	Opportunities
	Threats

	Confident
Problem solver
Punctual 
Practical 
Motivated
Strong Will
 


	Listening
Academic skills
Writing ability 

	Skills for the workplace course level 4.

Networking

Lectures

 
	Under skilled






SWOT Analysis is a useful technique for understanding your Strengths and Weaknesses, and for identifying both the Opportunities open to you and the Threats you face.
[bookmark: _Hlk11394589]https://www.mindtools.com/pages/article/newTMC_05.htm















[bookmark: _Hlk11370962]


Exercise 4) SMART Goals
 Using a smart model, I am going to set out my goals.
Specific – I am going to attend lectures, listening techniques, Up-skill my academic skills and writing ability.
Measurable – Get feedback from lectures, completing this course.
Achievable – With the support available, Lectures, I will achieve my goal
Realistic – This is a realistic achievement for me using these skills and tools I have learnt.
Time bound. – By the end of this course. 
 






















Exercise 5) The GO MAD framework 
Using the go mad framework I have set out my reasons why, defined my goals, self believes.
: Principle 1) Reasons why – Upskill my academic skills to improve employability opportunity’s.
: Principle 2) Define your goals - Pass skills for the workplace course.
: Principle 3) Plan & Priorities - Hand in assignments, prepare for next one and next presentation. Get feedback on last presentation.
: Principle 4) My Self beliefs scale 1-10 – I would rate this a 10.
: Principle 5) Involve others – I will involve lecturers, class members, work collages and social networking sites.
: Principle 6) Personal responsibility – I account accountable 1-10 how accountable do you feel to make this happen? I would rate this a 10.
: Principle 7) Take action, measure result and celebrate. – Complete course and tasks get feedback action it.
 The Go M.A.D.® Results Framework and solution focused thinking methodology enables people to accelerate results and improve productivity.
This has resulted in greater efficiencies and productivity increases, of up to 427% in just one year for some clients.
In one instance this equated to a saving of £70,833 p.a. per person. We will be happy to share how we did this.
[bookmark: _Hlk11394443]Website: https://www.gomadthinking.com/ accessed 12/06/19
 












Findings
Part 2: 
  
What are the Key development areas and why have you chosen these? 
Listening and learning skills, Academic skills, writing ability. 



What barriers are there (Internal/External)? 
Internal barriers are my weaknesses, these are Academic skills such as writing skills, achievements.

What learning and development options and interventions are available- link to your learning preferences? 
There is the VARK model which help with establish I am a reflective learner and doing the Honey and Mumford model I also found I learn best from read/writing style.

What support mechanisms are available? 
The support mechanisms which are available to me are lecturers, university sites, family, friend’s, internet, networking, other students and training courses.


How would you monitor your development? 
I would monitor this myself by doing a personal development plan, set out my smart goals and look back at my SWOT analyst to make sure I am on target to achieve my goals.








Personal Development Plan
Skills and behaviour – Develop my listen and academic skills.
Actions needed – Complete skills for the workplace certificate of higher education course level 4 
Resources needed – Teachers, students, family, friends, University lessons, Internet.
Date to action – I need to start to action this plan straight away.
Date for review – Continuously reviewing my progression and productivity. 
Goal - I am going to attend lectures, listening techniques, Up-skill my academic skills and writing ability. Get feedback from lectures, completing this course. With the support available, Lectures, I will achieve my goal. This is a realistic achievement by the end of this course.
Met - 

 










Conclusions  
 
[bookmark: _GoBack]I have learnt though this report that there are four learning styles but only one is best suited to me is this is the read/write style from the VARK model, and I am a reflector I found this out though the honey and Mumford model. Thought this I was able to a smart analyst using the swot and found out my Strengths, weaknesses, opportunities and my threats allowing me to create smart goals. I also looked at the go mad theory this abled me to create a personal development plan with this I will now be able to reflect on my developments/achievements/goals/ and identify where I can improve myself in these areas and action this from today. This was very important for me as it gives me a bases to start learning from, helped me find a specific way in which I am best going to learn from using read/write style and then reflecting on these experiences. , which was the always the hardest thing for me was learning how to learn . Using my skills I have learnt from doing this report, tasks and activities, I now have full self believe that I am able to action my personal development plan and put these things I have learnt in to a positive practise and gain a better job, this have given me the confidence I needed to full my goals of becoming a manger. Using these tools, I will be able to understand better grow my academic skills, writing skills, and listening skills to improve my future prospects and reaching my long term goals in the future.
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