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	Organisational skills
	 
	 
	I have shown my organizational skills, and an intern when setting personal goals for myself and meeting them.

	 
	 
	 
	 

	Computer skills and competences
	 
	 
	I have excellent skills with Word, Power Point, Internet computers and operating systems.

	
Other skills and competences
	 
	 
	
I have acquired a great amount of transferable skills from my internships and volunteer work ranging from public speaking, leading and persuasion skills. I also work well independently have been told I am a very reliable and trustworthy person.

	
	
	
	



Languages
Moldavian (Fluent)
Romanian (Fluent)
Russian (Medium)
English (Basic)





























Cover letter
To,
Kier Group,
Birmingham,
England, UK
October 7, 2022,

Respected, Sir
                                     With due request I would like to draw your kind attention to the fact that, I am Carolina Griza, a highly skilled IT professional with other necessary skills would like to inform you that I like to join your organisation. I am writing this letter to express my interest in the post of IT project manager for your organisation. Here my experiences align pretty well with your demands as I have worked as an intern with several other companies in the past. I ensure you that I will add value addition to the team of the organisation as well. 

After working with several different companies I have developed skills that reform the needy areas. I can now able to move different projects to better suit the demands. I can manage the different timings and areas to perform better as a team. Moreover, my previous positions made me able to develop skills such as better communication skill, time management skill, excellent relationship-developing skills, etc. 
· Outlining project scopes,
· Managing timelines and deadlines,
· Tracking overall project progress,
· Developing better relationships,
· Ensuring goals do meet in the future,
· Managing overall team performances, etc. 

In addition to that, I retain a solid educational background too. I have done my high school. Then after, I received Themed Mathematic Award from South and City College, Birmingham (2019-2020). In the same year, I received Esol Skills for life award. Besides, the IT professional degree and the award were also presented to me. 

Therefore, I request you review my application for additional details and achievements. I would be highly obliged if you reach out to me and give me the opportunity to meet you in real life. I would love to work with you in the future and contribute towards the betterment of your esteemed organisation at my level best. 

Thank you for your consideration. 

Sincerely, 
Carolina Griza.
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CURRICULUM VITAE   Civil Status    Name   Carolina Griza   Address   68 Nursery Road, WS3 2DU   Telephone   +440784640017   E - mail   vlascarolina2017@icloud.com   Date of birth   21.06.2000   Nationality   Moldavian, Romanian   Sex   Female     Education/Qualifications   2007 - 2011      Secondary school   2011 - 2017      High school     Employment and participation in research pr ojects and training   2019 - 2020   Themed Mathematic Award (South and City College Birmingham)       2019 - 2020   Entry Level/Entry 2 Award in ESOL Skills for Life (Speaking, listening and writing) (South  and City College Birmingham)     Entry 2 Level Award in  Mathematic Skills (South and City College Birmingham)     Entry 2 Level Award in Information and Technology (ICT) (South and City College  Birmingham)     Conference Participation   Graduate Network Conference of Mathematical Science: Romania 2019.      Key  Skills         I am an articulate, responsible and enthusiastic person who is thorough and organised in all  areas, hardworking and trustworthy in any task given and willing to accept responsibility. Able  to supervise others and work as part of a team or indiv idually using my own initiative.  Very  motivated to find a new venture where I can use my creative nature.  I do learn quickly and I  ensure that everything I work on is precise and accurate.    

Social skills and  competencies        I have encountered a variety  of social situations and have handled  them perfectly. As an intern, I have shown that I can listen to others,  as well as show empathy and respect for their views. I approach social  situations with confidence, and are others trust me and often come to  me fo r advice.  
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Job Advertisement    Kier Group from Birmingham is looking for an IT Project Manager. This contract includes the  job role of full - time, part - time and permanent too. Kier Group believes that everyone retains  the potential of doing and achieving something great. This group can s hape your world in a  totally wholesome way. Therefore, Kier Group asks you to bring the inner talent within you  and the candidate will be given the opportunity to make it to the highest level of his/her  potential. This group will be helping the candidate w ith several investments, and also will have  expertise in building and contributing to the greater cultural values as well.    Key Responsibilities   ●   The Kier Group requires the IT Project Manager who can control and retains the  potential to manage the allocate d projects.    ●   He/she must submit and manage all the work and projects at a given time.    ●   The projects must meet the agreed SLAs and KPIs.    ●   Must understand and work collaboratively with the Enterprise.   What we are looking for?   ●   Candidate who understands emergi ng technologies.   ●   Candidate with good speaking power and presentation skills.   ●   Must retain the skill of managing critical situations.   ●   A graduation certificate in the IT department.   Salary   ●   As per the market demand in the IT industry for the post of IT project   manager.    Closing date   ●   Monday, 11th October,22.   


