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Self-Reflection Report
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Learning Academic and Employability Skills for a 1(first) semester 2021/2022 give me a lot of new knowledge, experience, and I was able to improve a few of my skills. The main purpose of this module was to develop the students on how to write academically and how to gain an employability skill. Before commencing this module, I was unsure how to draft a reflective essay and reports. I didn’t realize the power of the Self-Reflection, how healthy and deeply resonate on my way of understanding and how do I look on myself.
 I prefer to speak more about the benefits which this module gave me especially some methods and good practice which I knew, but forget it with the time, so also this refresh my memory. Still, it’s hard to represent yourself in the best way in a different language and from my point of view this is really challenging. I believe the method’s that we study can change our discipline and, we know that the discipline equals freedom.
I will introduce methods and topics from the University which we study. I will write what we study and what I’ve understand from my study, after that I will self-reflect on everything which I felt and realize during my study.
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Time management is the ability to use your time productively and efficiently. You could also think of it as the art of having time to do everything that you need, without feeling stressed about it. It sounds simple, but it is much harder in practice. (Pedr, 2022)
Time is a crucial factor in everyone’s life as it is a key tool helping one in organizing, planning, prioritizing, and completing any task successfully. Time management plays a vital role in any field, especially the hotel industry. One of the most valuable tools for every person is efficient and effective time management. It is imperative that time management is a required skill for any role in any department that will boost the productivity. It is understood that time management is not an easy skill and there are several factors influencing proper time management. Time management plays  a  vital  role   not  only   in organizations  but  also   in   personal  lives.  Time management includes  but   not  limited   to  vital planning,   setting  goals   or  targets   or   objectives,   setting   time  limit   for  the   respective  tasks, delegation of responsibilities, prioritizing activities and spending the right time on the right task. Creating an effective common schedule is not possible for every   individual situation however   each  student/person should  create   a basic schedule outline as well as creating and maintaining list of things to do in an assembled fashion. I believe the key elements of time management are goals, organisation, delegation and relaxation. Increasing focus is tone of the key for effective time management. Increased focus along with properly prioritizing  the schedules will  help to achieve more and  thus become productive  and keep moving towards one’s goal states.
 One of the method’s that we study at the university is ‘Eat that Frog’, which I regular use on daily basis, really effective and helpful. I’m satisfied from the results and I’m tankful to the university that’s help refresh some of my memories and priorities. Now I will explain what my favourite method was and why.

[bookmark: _Toc102328934][bookmark: _Toc102395827][bookmark: _Toc102420304]Eat that frog technique 

Relying on productivity tools isn’t the answer because no matter how much time i save, there are more than enough incoming tasks to fill it. The only way to take charge of way time is to ignore most of the things—instead, focus on my most important task first and do it quickly and well.
My most important and consequential task is the one which is the most inclined to put off—is the frog.
-Find the hardest task for the day and do it first.
-Make it habit 
-Get the things done 
Define a goal to help me to have a clear vision about what I expect to do. After that I right it on a piece of paper and putting bullet point of the task or the objective that I need make. List of every step for achieving it. When everything is done the come time for action and doing the point of the list which I already create, setting a deadline for every step and goal. It’s important to have the discipline to act exactly how it is in your plan for best results, also it’s good to improve the skill and the goal of the list every day. 
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 Academic writing is clear, concise, focussed, structured, and backed up by evidence. Its purpose is to aid the reader’s understanding. Academic writing is the most important skill in academic contexts, since writing is the main method of academic communication. It is also the most difficult skill for most students to master. Careful planning before writing is essential to ensure that the final product will be well structured, with a clear focus and logical progression of ideas. (Spancer, 2008)
 During my term one at the University we’ve been discussing ideas and ways how to write academically, especially the lecture  made me realize there are many ways to introduce or paraphrasing a content or text , or just write for idea, job, CV-writing etc.
From my study I learned how writing reflectively involves critically analysing an experience, recording how it has impacted me and what I’ve plan to do with my new knowledge. It can help me to reflect on a deeper level as the act of getting something down on paper often helps me to think an experience through. The key to reflective writing is to be analytical rather than descriptive. I’ve been asked to reflect on my academic writing which support me to understand the effect of the good structure and identifying areas for improvement. I learned that the academic writing is what you are, on a peace of paper ,you can show yourself what exactly you learn and reflect on it. Reflection can also be useful when constructing an academic argument as I will have to think about how all the evidence fits with my own understanding of a topic. Really useful skill for the workplace. I can feel how academic writing reflect of my work process. I can see the differences between my mail’s before and my mails now. Epic. 

I try to write academically outside the work as well. I try to understand and implement the the Gibb’s reflection cycle. There some other cycle’s which we’ve study but Gibb’s cycle fit exactly on my taste and it works for me. Academic writing is not something which comes naturally. It takes the most experienced writers a lot of practice to be able to write something truly academic or reflective, especially if they have a strict word limit!
I want to improve my academic writing and learn more methods and types. As much academic writing I approach as much I will improving my structure. It’s my first report at the University and the experience and the felling which I had upgraded me and give me more confidence to keep going. The hardest part of for me was to create the habit and to take attention on everything which I write and how I write it even in my student group or my family.
I knew already that after 1 month I will look on my report now differently and it will have several of areas which I will want to repair and improve. At the very last I won’t be discouraged if things go wrong, and I didn’t do my Report proper. Anyway, I will REFLECT.
 

[bookmark: _Toc102328936][bookmark: _Toc102395829][bookmark: _Toc102420306]Reflection

Self-reflection is a process by which you grow your understanding of who you are, what your values are, and why you think and act the way you do. It is a form of personal analysis that allows you to bring your life into alignment with what you wish it to be. The journey into self-love and self-acceptance must begin with self-examination. Until you take the journey of self-reflection, it is almost impossible to grow or learn in life. (Vanzant, 2021)
Self-REFLECTING MEANS THAT YOU CAN SEE A DIFFERENT SIDE TO ANY SITUATION, RATER GOOD OR A BAD SIDE YOU ALWAYS TRY TO SELF-REFLECT AS YOUR BEST JUDGE OF YOUR LIFE, WORK AND ACHIEVEMNTS IS YOURSELF, AND SELF-REFLECTION IS JUST THAT YOU JUGING YOUR OWN SELF TO BECOME THE BETTER VERSIONN OF YOURSELF AND RATHER THE BEST. YOU SELF-REFLECTING UPON YOURSELF MAKES YOU IMPROVE YOUR WORK BEHAVIOUR AND YOUR PRESPECTIVE OF LIFE AS YOU CAN ALWAYS TRY AND REACH OUT FOR THE BEST WITHIN YOU AND OTHER PEOPLE. TRYING TO GET YOUR SELF-REFLECTION ISN’T THE EASIEST THING TO ACHIEVE AS BEING JUDGEMENTAL TO YOURSELF IS A HARD TOPIC FOR MOST PEOPLE. BUT THE FINAL RESULTS ITS WHAT MATTERS AND WHEN ACHIEVED, YOU CAN EASILY MAKE A GOOD IMPRESSION TO EVERYONE AND YOU EARN EVERYTHING IN LIFE MUCH EASIER AS YOU FIND YOUR MISTAKES AND YOUR STRENGHTS ALONE WITHOUT A SECODN OPINION. When I self-reflect and become more conscious of what drives me, I can more easily make changes that helps me to develop the life which I want. Self-reflection can allow me to take a step back, engage introspection and gain perspective on what really matters to me. As a result, I can make better decisions about pursuing goals in my life that suit every needs and interests.
Self-Reflection is my favourite topic because his fundamental is to grow and know you self-better, keep us aware where are we, and what we need to do. Open the mind for a new perspectives and ways of understanding the world and people as well. Since the start of the Module ‘Academic and Employability skills’ the idea for self-reflection I feel it like interesting and I’ve hardly having the change to realize the information like that. I’ve start to reflect on everything what I do, what I think , what I say and what is happening around me.  Many barriers approach and self-reflection can have a negative side as well if you don’t use it correctly, or the vice versa. Every single person needs to achieve the specific skill to self-reflect, because that gives them the opportunity to see clear or in a different point of view situation. Always for self-reflection is good to take notes all the time, and how do you react on a particular situation. That’s leads me to conclusion  that the ability to self-reflect is manifested to a measurable effect which leads to improvements in academic performance. The results of self-reflection are depending especially of the effort which every individual put for his success.



[bookmark: _Toc102420307]SELF-REFLECTION PRESENTATION 

Since the last week of the presentation before it I was nervous, during the presentation I was nervous as well but this I think is only because I didn’t feel enough confident to speak in front people, even if I was online.
My general concerns wasn’t the presentation at it self as more important for me was what I will say, how I will say it and when I will say it. I didn’t prepare good and from that comes my concerns as well, on two of the times I forgot till were I am and what exactly I want to explain on the auditory. In some point of my presentation, I realize that most of my development plan is really hard to be understood even from me which take me to the point that maybe something in my plans missing, this put more pressure during my presentation goes. I didn’t say most of my prepared sentences and I decide to improvise. Unfortunately I wasn’t happy in the end of my presentation, but I realize how many mistakes I do I take notes after that to improve myself. Anyway, after the presentation I was shaking but from inside I was feeling free and glad that I approach this challenge. I want to have and make more presentation like this one because now I feel more confident to speak and I believe I can be better than the first one. I find the topic and the whole module helpful for professional and personal growth. I feel much more confident for my feature plans.
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 The topics which I presented in my Report are very connected to each other. Every step and task is impossible to be done IF before that you didn’t do the other steps and tasks , they just won’t work. That mean’s you can be successful at this module only if you follow the steps and the way how its learned. The results of the Report shows that there’s a various of issues which students approach but with self-reflection everything is possible. When you achieve each of every skill you end  up with  the better version and perspective of your life.
The primary purpose of this study is to use and implement  effectively the  methods and knowledge of self-reflection , how to write academically and how to improve our employability skills. 
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Reflection is a useful process even if you have not been set a specific reflective assignment. It helps you to make sense of and learn from your experience . Many degrees involve assessed reflective writing. This is to allow me to demonstrate that I can think critically about my own skills or practice, in order to improve and learn. It is important to analyses rather than just describe the things I’m reflecting on, and to emphasize how I will apply what you have learned. All the topics which we approach in this Report ‘Time Management’, ‘Academic Writing’ and ‘Reflection’ are just a few of the main method’s that can guarantee you success. 
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PROFESIONAL DEVELOPMNET PLAN

DO WHAT YOU NEED AND YOU WILL GET WHAT YOU WANT.

SKILLS

Time
Management

ACTION

- Use ,, Eat that Frog ”
method to make the

hardest task first.

-Establish your priorities
-Eliminate unnecessary

tasks.

-Don’t Multitask activities.

IMPLICATION

- Improve your ability to
get things done.

- Discipline supports to
gain ultimate control of
your key priorities.

- Take one thing at time

and accomplish it before

jumping to the next one .

TIMEFRAME

-Recommended Timeframe
for upgrading a new habits
is three (3) to four (4)
weeks.

-Repeat the cycle




image4.png
SKILLS
TEAMWORK

Critical Thinking

PROFESIONAL DEVELOPMENT PLAN

ACTIONS

- Communicate, every day,
every way.
- Courses

-Focus on strengths

-Set goals for your team that
align with the overall
mission, purpose and vision
of the organization.

- Explores issues and
concepts connected to
making arguments,
responding to the arguments
of others, and using good
critical thinking skills to
analyze persuasive
communication.

- Communication

IMPLICATIONS

- promoting good teamwork in the
workplace will have positive effects
on productivity, quality of work,
creativity, innovation and job
satisfaction

- teams that focus on strengths
every day have 12.5% higher
productivity.

- critical thinking helps employees
solve problems and build strategies

that make them better at their jobs.

- When it comes to critical thinking,
it's important to be able to
communicate ideas and strategies
that help you do your job better or
make your team stronger.

TIMEFRAME

- Talk to your colleagues every
day for 6 months.

- Every week, set goals and
expectations based on the
strengths and productivity of
the team.

- Discuss topic’s ,strategies and
problems every week for 1
year.

-List with activities consisting
general question(discussion)
for 12 weeks.
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CONCLUSION

Employability is a two-sided equation
and many individuals need various forms
of support to overcome the physical and
mental barriers to learning and
development.

It’s important to have a clear vision about
achieving the goals and steps in your
PDP.

Getting along with and working well with
other people.

An open mind ,and a willingness to
embrace new ideas ,is probably
one of the most useful attributes
that you can bring to any
organization .
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TIME MANAGEMENT

Eat That Frog Method
Get crystal clear on your biggest goal. What do you want to achieve
most?
Write your goal down
Set a deadline.
Make a list of all the things you need to do to achieve your goal.
Reorganize that list in order of priority. Take action immediately!
(Use POWER OF THE NOW METHOD)
Resolve to do something every single day that moves you toward
your goal.(Repeat every day)




