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[bookmark: _Toc167997544]Introduction 
This assessment aims to provide a personal reflection on the skills and competencies that have been developed by the author by attending the lectures on professional career development. By using Gibbs’ Reflective Cycle, the reflection on the current employability skills and competencies will be provided. The reflection will be further supported by various tools and theories such as SWOT, SMART, Johari Window, PDP, Learning Styles, etc. This discussion will be useful to present how the author is thinking of presenting herself to employers and what skills are to be developed to get the desired job role.  Additionally, a person-specific job interview will also be described here focusing on a specific job role 
[bookmark: _Toc167997545]Part 1:
To provide a personal reflection on how employability skills have been developed by attending the personal development lectures, Gibbs’ reflective model will be applied. The six stages of Gibbs’s reflective cycle include description, feelings, evaluation, analysis, conclusion, and action plan (Adeani et al. 2020).
In the ‘Description’ stage, the personal experience of an individual on how specific areas or skills have been developed through different learning experiences (Galli and New, 2022). In this context, I will look to use the SMART objectives to describe how I have developed a relevant understanding of employability skills and knowledge through Professional career development lectures. The term ‘SMART’ stands for Specific, Measurable, Achievable, Relevant, and Time-bound (CFI Team, 2022). So, the specific goal of attending the lectures was to understand how an individual can develop herself and also grow in her professional career over time. I attended the lectures and went through the materials precisely to understand why certain skills are necessary for an individual to achieve the desired job role. I have the desire to become a data analyst in one of the largest banking organisations in the UK, I went through the requirements for the job roles and I have accordingly developed some employability skills like effective communication (both verbal and non-verbal), analytical skills, time management, and problem-solving skills. The success of the lectures in developing employability skills has been measurable through the assessment of how well I have managed to use those skills in performing my projects and assignments. Also, I have taken part in some interviews for internship roles. I have made use of these skills and my learning from lectures to impress the recruiters so that I can start as an intern after completing my higher study. The objective of becoming a data analyst would be achievable if I could make use of the current learning and knowledge, put more hard work into developing myself, and gain more experience by working in different roles at different organisations. The personal development lectures were relevant for me to develop certain employability skills, understand my current position to get the desired role, and further improvements required. I expect to develop more employability skills within 6 months by the end of this semester. The aim to become a data analyst in one of the largest banking organisations in the UK like HSBC, Natwest, Lloyd, etc. is to be accomplished within the next 5 years from now From the lecture, I benefited from knowing about my strengths and weak points to improve them and gain a career competitive edge in the future. From the lecture about Professional Carrer Development, I have learned about PDP, or Professional Development Plan, and its effectiveness. A professional development plan, or PDP, is a strategic document that includes objectives, competencies, and the integration of procedures that are essential for improving a person's professional life (Robertson et al. 2020). The benefit of a PDP is that it can guarantee that education is an ongoing process, that motivation is strong, and that guidance is unambiguous (Barinua and Tambari, 2024).  I have also benefitted from knowing about the learning styles from attending the lecture. The ability to recognise or ascertain an individual's preferred methods of receiving, processing, and storing information is known as their learning style (Gallagher, 2022). Instructors may more easily adjust and change their approaches to match the needs of their students when they are aware of the diverse range of learning styles that students possess. All things considered, the idea of learning styles helps students absorb information differently by fusing academic and professional settings (Sallata et al. 2024). 
The 4As career development model is a framework that includes every skill required to support the advancement of working professionals in the advertising industry. It is important to recognize that the advertising and marketing industry is a highly dynamic one, which means that learning and skill development must continue in order to keep up with the changes. Four main areas are the emphasis of the 4As model: The first step in making someone aware of a need that already exists is awareness which has benefitted from learning the PDP model. Assessment is the second stage where an individual evaluates his or her strengths and weaknesses regarding the need identified during the awareness stage and the SWOT analysis emphasises this step by assessing the strong and weak stages. The third step is called acquisition, during which a person searches the market for the best way to meet the requirement that was determined during the assessment stage by adopting different learning styles. The last step is called application, during which a person obtains in learning the model of Johari Window.

The ‘feelings’ stage is used to present the personal thoughts and evaluations of the individual (Schoch, 2021). In my case, before attending the lectures on personal career development, I used to think that to secure a good job, only good educational performance and the ability to apply the knowledge in practical contexts would be enough. However, after going through the personal career development lectures, I came to understand that there are a lot of associated soft and interpersonal skills that are to be developed to please the recruiters. I felt that attending the personal development lectures played a significant role in shaping my personal and professional career and taught me to walk on the path to future growth. 

In the ‘Evaluation’ stage, the positives and negatives of the learning experiences are evaluated (Crowe, 2019). Here, I think that personal career development lectures have worked for me in understanding the need to develop interpersonal and employability skills to get the desired job role in the chosen organisation. I managed to develop most of the required skills to become a data analyst intern first and then become the analytical head in one of the top banking institutions. The only drawback of the lecturers was that no mention of the practical use of these skills was there, only the need for these skills was presented in the lecture notes.            

In the ‘Analysis’ stage, I would present how the personal career development lectures contributed to my strengths and provided me with more opportunities through the presentation of the SWOT analysis. The term ‘SWOT’ stands for strengths, weaknesses, opportunities, and strengths. My strengths included advanced analytical skills and technological ability, the ability to communicate freely to share ideas with each other, ability to solve complex problems and complete tasks within deadlines. However, my weaknesses lie in some of the skills that I have not developed yet. These skills include critical and creative thinking, efficient leadership, collaboration and teamwork skills, and adaptability. Also, I don't have any work experience. However, the UK is a country that has a strong and well-organised service sector. The demand for data analysts is going up in different sectors such as banking and financial institutions, IT firms, healthcare, retail, etc. (Team and HRD, 2023). Therefore, more employment opportunities are coming for analysts in the UK. However, technological advancements, rising inflation, frequent changes in migration, changes in the demand for workers by industries, etc. may create a severe job crisis in the UK. This poses a significant threat to job seekers in the UK (LinkedIn, 2024).  

The Johari Window Model was first developed by Joseph Luft and Harrington Ingham in 1955. For self-reflection and personal development, this tool can be used effectively (Mind Tools, 2022). For me, the Open areas that are known to myself and others are skills - in communication, analytical skills, time management, and problem-solving skills. Again, the Blind Area that is not known to me but others know includes skills like leadership and adaptability skills. I perceived that I have to develop these skills, however, the recognition of these skills may be done by others. Hidden area refers to the career option and the desired company of mine which is probably not known to others. Unknown areas include untapped potential and future capabilities, that are neither known to me nor others.  

In the stage of ‘conclusion,’ I assessed that my knowledge had significantly developed by attending the lecture on Professional Career Development. I agree that a Personal Development Plan (PDP) is superior since it is planned and tailored to meet my requirements and goals as a professional and as an individual. My PDP, which describes the practical processes of goal setting, has more specifics about organizing the details of objectives and assigning tasks. Since I argued an updated plan, I made sure to maintain my motivation and focus in order to meet the goals. As a result, I can monitor my learning progress and identify any areas where I might be experiencing trouble, adjust, and move from this being a largely reactive approach to a proactive one. Even though these more specialised models may be more meaningful and helpful to some people than more general PDPs, it can be said that my PDP is perfectly tailored to meet both my professional and personal needs, meaning that every action I take matters and advances my development.
In the stage of ‘action plan,’ I am going to discuss the way of improving my weaknesses:
	Skills to be improved
	Action taken
	Measurement of Success
	Time-bound

	Critical and Creative Thinking Skills
	To develop my critical and creative thinking skills I need to correctly recognise the problem, analse the problem, and establish the best solution along with the justification. 
	When I am able to analyse any problem along with the proper and unique solution, I will measure my success.
	3-4 months

	Leadership Skills
	To improve my leadership skills, I need to be encouraging and supportive, communicate with my team, maintain good bonding, and thus improve their productivity level.
	I will measure my success when I will effectively lead any team and achieve the expected goal together. 
	4-5 months

	Collaboration Skills
	To expand my collaboration skills, I need to be concerned about establishing an effective communication channel, employing active listening and self-awareness.
	When I am able to collaborate with the fellows without any hesitation as well as confidently, I will measure my skill.
	5-6 months

	Team Working Skills 
	To uplift my teamwork skills I need to maintain good relationships with my teammates, even encourage them to keep effective relationships with each other, and work together to achieve a common goal.
	I will measure my teamwork skills when I create a productive team and achieve the dream success together.
	2-3 months

	Adaptability Skill
	To increase my adaptability skills, I need to improve my ability to keep an open mind and embrace the changes.
	I will measure my adaptability skills when I am able to easily adapt to new knowledge and skills.
	8-9 months


[bookmark: _Toc167997546]Conclusion
The assessment has reflected on the abilities and knowledge that attending the lectures on professional career development lecture has given them. The reflection on the present employability skills and competencies has been given utilizing Gibbs' Reflective Cycle. Additional techniques and theories, including Johari Window, PDP, Learning Styles, SWOT, SMART, and others, will be used to support the reflection. This conversation has been helpful in showcasing the author's approach to applying for jobs and outlining the competencies that need to be acquired in order to land the desired position. Furthermore, this assessment has outlined a person-specific employment interview that focuses on a certain work role.  
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