
Iam focusing on the PowerPoint presentation we were given to complete and present in one of the classes. I was given five minutes to narrate a power point presentation I had prepared prior to the date of the 27 th November 2025.It happened in class on an allocated schedule which all the class members had to present too. The presentation was organised by Scott who is one of the lectures on the course in academic skills for the digital era. We had to use Microsoft PowerPoint to present this work in order to work accordingly with the format which the course requires. 
I was tunnel vision on the day fully focused on the objective which was to present the PowerPoint and execute it. I was feeling optimistic, confident, vigilant but also nervous due to lack of practice and rehearsing before the presentation. I felt the time I had put in preparing the work and planning was not enough to execute the final perfect product. Before the experience I felt nervous as I did not want to make room for any mistakes while in the process of the presentation. During this experience I felt I rushed through it and forgot to make much eye contact with the audience as my focus was to finish the presentation to get it out of the way. After the experience I felt like a weight was lifted off my shoulders as I had one assignment out of the way. In addition to this I also felt apprehensive as I was thinking of how I had scored in terms of marks and grades. As I progressed further in the presentation my confidence began to grow, I was gaining momentum and getting a clear picture of it all. Furthermore, it all started to make sense and became easy to understand. I felt like I was on track with the project.
After the presentation the lecturer gave feedback on the presentation which was also open to the other students to comment. The reviews and the feedback where very positive and encouraging this gave me more confidence about the presentation. The lecturer also gave feedback on what can be done to improve on the presentation, my voice projection was precise and perfect, the other students found the presentation easy to understand. The words came out clear on point to digest, dissect and analyse. Another positive was that I managed to complete the work on time and produce a piece of work in PowerPoint which I was not confident prior to the assignment as it was not my greatest strength. In summary I managed to learn a new key skill which I was not confident in at the start, I managed to put a piece of work together in PowerPoint mode, My structure of work was good as I listened and went by the format stipulated in the lecture notes in the handbook by the lecturers.
What really surprised me during the project was how time flew by quick during the process of the presentation. Even though I finished the work on time and submitted it at the time it was supposed to be submitted I still felt that if I dedicated more time on the project I would have presented a better stronger Power Point presentation.
This experience has helped me gain new key skills to utilise and use in my day-to-day life Aswell as in academic settings, I feel I can use this skill on future projects in work settings, business idea settings, interview settings and further projects in university. Polishing up on my PowerPoint presentation has always been something I have wanted to improve on coming into the course. Practically having a goal at making a PowerPoint slide document and presenting it in front of an audience has been an eye opener, I have taken the feedback I got from the class and will use to improve even further in my presenting skills and gain confidence in public speaking. I have transitioned well into university because of all the key lectures I have had and the assignments I have been able to attempt to do, this has helped polish and gain important new key skills.
This experience made me understand that prepartion and time management are the main key things to keep in mind before you work on a project as they determine how good, planning is vital as it gives you a structure on how your work will be presented. Using the format and the examples in handbook helped me stay on track with the work, I felt confident in my work and trusted that I was on track to produce some good work. Things turned the way they did because I followed the correct structure of formatting the work at hand.What influenced the results was that I had the determination to complete the work at the right time
What I could have done differently in the PowerPoint presentation is taken my time when presenting and not rush through it, I felt I was trying to get to the conclusion rather taking each stage one by one, if I avoided rushing through it I would have been more clear with my presenting and engaged more with the audience. I also felt like I did not give the audience enough eye contact while presenting this must have been due to lack of preparation and practice before hand, as I did this piece of work last minute I did not have enough time to proofread it and practice, I also did not live any room for feedback as I had not produced a draft for work but rather a final product. If had done the work earlier I would have had a chance to hand in the work to the lecture to have a look at and give me feedback,this would have hepled me to produce the perfect final piece of work to execute a better PowerPoint presentation. I would have done more research after getting the feedback and added more impute. Overall, from all this experience I have learnt to be mindful of time and to seek more help	as this could improve your work and help you gain better marks, achieving your full potential. What went well is that I finished everything before the deadline and submitted it all on time,What did not go well is that I did not finish it earlier enough to get some feedback. I need to improve on my interaction and engagement with the audience when giving a presentation and speak with more confidence.I now have enough knowledge on PowerPoint which means next time I will have the confidence to produce the best possible piece of work.Next I will make sure I complete my work earlier than before to give me a chance to look back at it.The main key takeaways I will get from this is that my voice projection was perfect and I had the confidence when giving the presentation
[bookmark: _Int_M3Dc80il][bookmark: _Int_4woH4AgX]Next time I will do more research on the subject by familiarising myself with presentations,watching tutorials on presenting and producing drafts before getting to final piece of the work at hand. I will plan by making key notes of what the final product will look like then I will proceed to do my work. With this module moving forward I will make sure I attend most of the lectures and catch up with work when I cannot attend. Long term I will make sure i utilise and use all the resources available at the university to improve my studies. I will make use of all the library resources available to aid my learning. I will attend writing workshops to improve my written work and my grammar skills so that my presentation is perfectly structured.I will use moodle to be Up to date with the lectures and assignments. I will take key notes in lectures, gather feedback from my peers to improve my work and ask the lectures for help when am stack with the work. With the knowledge I have gained in the first semester I will apply it in my next assignments and essays to make my work standout.I have gained more confidence in terms of grammar and using digital tools to take with me in the next semester. I plan to apply this knowledge and put it to good use further in life and in the near future. I will use the internet library sources the university provides to aid my independent learning when am not in university. I will practice hard to familiarise myself with these resources in order to utilise them. I will check out the lecture's guidance key notes to guide me with the course moving forward and structre my work according to the template organised and structured by the lectures. I will attend skills workshops provided by the university to gain more skills to help with my studies and improve on my learning overall. I will also follow the AI guidance rules.
