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I use MS Office Word to do general text content like this one:
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I use Ms  Office Power Point  to do presentation or basic  marketing flyers like this one:
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I use MS Outlook  for email Communications.
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Designing fiyer for studySpce turors info

HitAll:

Please see attached my designing fiyer for StudySpee Tutors info.
Any new ideas and suggestions ar d to let me know by reponding to this email before next Tuesday.
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At-a-glance

SUBJECTS
WE TEACH

- English, Maths, Science

« Business Studies

- Digital Skills

15/Doc.aspx?sou

OPENING
HOURS

- Monday
Friday:9:0018:00

« Saturday: 10:0014:00
- Sunday: Closed

MORE INFO, GO TO OUR WEB: www. studyspace.co.uk
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Study Space Tutors
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Key Information

WHAT
MAKES US
DIFFERENT

« Friendly tutors who explain
things clearly 8

+ Small group siz

&ls to help
brganised

PRICES

+ One-to-one tutoring: £18
/hour

« Group sessions: £10 /hour

« Firstsession is free
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CONTACT
DETAILS

Email:
Phone: 07400 123456

Location: 12 River Street, City Centre
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My Reflections on learning Digital Skills

Week 1: introduction to Moodle, introduction to the class such as getting to know each
other, learning in the new digital era such as industry 1.0 to 4.0

1.1.0is the use of Steam and Water
2.0is the Introduction of electricity and mass production started then

3.0 The first computer started and everything started becoming automatic

4.0is the NOW the contemporary business world, Al (artificial Inteligence) is used
widerly and deeply.

In the first, Nishi our teacher also empowered me and other classmates to help each other
with navigating around

Week 2 Office 365 and navigating through Moodle,

Xianmiao, take productivity on the
gowithyou
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