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[bookmark: _Toc22929032]Old Curriculum Vitae (CV)

Charlotte Petty. 144 Ammanford Road, Llandybie, Ammanford, SA18 2SY 
Phone number: 07973378839. 

Education 
· I attended Ysgol Bro Dinefwr in September 2008 and left in September 2016. 
· During my time at school I achieved 4 GCSEs and 2 A-Levels. 

Employment 
· Worked at a family based business called Tick Tocks which does watch and battery repairs. 
Experience 
· Volunteer at British Red Cross Shop in Llandeilo when I was in school as part of my Textiles subject.
· Work experience placement at Dinefwr Park (Newton House) as this was a part of my Travel and Tourism subject during my first year of sixth form.



[bookmark: _Toc22929033]Updated Curriculum Vitae (CV)
Charlotte Katy Victoria Petty	Comment by Charlotte Petty (1702391): I feel that this CV looks more professional than my last CV. According to Innes (2016) a good presentation in a CV is highly important as this can encourage the employer to read your CV as it looks more motivating to read. 
144 Ammanford Road, Llandybie, Ammanford, SA18 2SY | 07973 378839 | Charlottevictoria97@hotmail.co.uk 	Comment by Charlotte Petty (1702391): I have added an email address to my new CV as it is an additional way of employers reaching out to me regarding my CV. 
[bookmark: _Toc22929034]Personal Profile 
In terms of personal attributes, I am a personable, enthusiastic, highly motivated and determined person who willingly gets on with any job which has been asked of me. I am able to work successfully both independently and as part of a team and can communicate effectively with people at different levels. I am very creative, organised and have excellent time management skills.. 
I am family orientated and have held a full UK driving licence since 2015.	Comment by Charlotte Petty (1702391): Adding a personal profile is another change I have made to my new CV as I have given future employers an idea of who I am and what my personality is like. 
Education
[bookmark: _Toc22929036] Ysgol Bro Dinefwr 
· September 2008 to September 2016 
I have achieved 4 GCSEs
· English – C
· Textiles – B
· Art – D
· ICT – E	Comment by Charlotte Petty (1702391): I intend on getting my maths GCSE to help me further in gaining future jobs.
2 A-Levels 
· Textiles – A 
· Art – B 
 University of Wales Trinity  Saint  David  – Carmarthen
· Enrolled on undergraduate programme BA Education Studies: Primary 
· September 2017 to present (will graduate July 2020). 
Achievements 
· During my time in sixth form, I was presented with an award which was called “Mrs E Davies Art Prize for Endeavour”. This was given to me as I tried my hardest to succeed in my Art A level Class. 
Skills & Abilities
[bookmark: _Toc22929038]Customer Service
· I have excellent customer service skills which have been developed over the years of working in retail. 
[bookmark: _Toc22929039]Teamwork
· I enjoy working in a team and am able to do so effectively. I believe that I have teamwork skills as I am very approachable and can work alongside with anyone. Always ensure that tasks are done professionally and to the highest of standards.	Comment by Charlotte Petty (1702391): This shows that I have got good effective teamwork skills and Cottrell (2013) highlights that by being able to develop these certain skills, it must have been complex as it requires a high level of self-awareness which for some people can be quite unknown as you would have had to put other team members needs first.
Communication
· I am a very friendly person who likes talking to people and who is able to communicate with anyone. My communication skills have been further developed from my experiences within retail and from giving presentations in University to fellow students and academic staff
Experience
[bookmark: _Toc22929042]Tick Tocks | Carmarthen | 2011 - 2016	Comment by Charlotte Petty (1702391): I have added dates onto the new CV as I felt this could give the employer a sense of how long I spent at each experience.
· I worked in Tick Tocks, a family run business, for 5 years since the age of 14. My duties involved serving customers, handling money, phoning customers to tell them that their repair is ready for collection. I also dealt with customers who wanted to know an estimation of how much a repair would cost and what it would entail. 

[bookmark: _Toc22929043]Volunteer | British Red Cross Shop (Llandeilo) | 2011 – 2012
· I volunteered in the British Red Cross shop where I was working in the shop, serving customers, organising and putting the different clothing into categories and having the important decision on whether what items would make it onto the shop floor. I would also do pricing and some general cleaning duties. This experience provided me with the opportunity to work as part of a group in setting up a recycling brand called The Wise Green Owl. The garments we produced then were modelled by the school in the British Red Cross All Wales Gala on the 30th of June 2012 in the Royal Welsh Show ground in Builth Wells. As a result of this work, I received an Award Citation which is called a Branch Certificate of Commendation.
[bookmark: _Toc22929044]Work Experience | Dinefwr Park (Newton House) | November 2013 – November 2013 
· A fellow student and I conducted guided tours around Newton House, explaining the history. This programme was called Taking Over Museums: Kids in Museums. 	Comment by Charlotte Petty (1702391): By doing this work experience, this helped develop my confidence skills as this was the first experience I had of public speaking to the general public whilst doing the guided tour. Theus (2012) suggests that by displaying confidence is important as it will come across more genuine. 
[bookmark: _Toc22929045]Retail Assistant | Farmfoods Carmarthen | 2015 – Present
· I have worked on a part-time basis, alongside my University studies, at Farmfoods since 2015. My duties include doing deliveries, dealing with customers, cleaning and other smaller duties such as dry rotation, and defrosting. These duties have to be completed quickly, accurately and within the timescales given. 	Comment by Charlotte Petty (1702391): I have only had one paid employer, this shows that I am reliable, however it can show that I have not had much experience. Cameron (2009) states that if you have quite a lot of jobs, it can make employers doubt whether you are a reliable employee.
[bookmark: _Toc22929046]Work Experience | Bridgend Hospital | May 2018 – May 2018
· I undertook work experience at the Princess of Wales Hospital, Bridgend where I worked alongside the play team on the children's ward. During my time at the hospital, I started to realise the importance of play and this has inspired me to pursue a career focused on children and their wellbeing.	Comment by Charlotte Petty (1702391): However, I have been able to gain a few work experience opportunities since being in university which has helped develop my CV. 
[bookmark: _Toc22929047]Work Experience | Morriston Hospital | June 2018 – June 2018
· I undertook a further placement at Morriston Hospital, Swansea which widened my knowledge of the play team. I worked alongside the play team and was provided with a variety of experiences; for example, accompanying children to theatre and making sure they were prepared for the operation. From this I learnt the therapeutic value of play and how important it can be for any child in any situation. 	Comment by Charlotte Petty (1702391): Again, I have developed my work experience further by going to a different hospital. 
Teaching Assistant | Teaching Personnel | November 2018 – March 2019
· This job entailed me supporting children in a classroom setting. I was involved in doing group work with children in mainstream school as well as going to an Additional Needs Class. This provided me with the opportunity to understand what it is like to work in a school.

[bookmark: _Toc22929048]

Personal Development Plan (PDP)	Comment by Charlotte Petty (1702391): I have decided to do a PDP as I believe this will enable me to achieve my goals as it has a lot of openness of opportunities which I like. You do not feel limited with this plan. Cottrell (2015) agrees with this statement as she states PDP is centred person planning as it widens your thoughts about yourself, what you would like to do in the future, what you are good at and what you would like to gain. Furthermore, it also opens new avenues as you explore self-discoveries. 

Name: Charlotte Petty                                                       Course: Education Studies: Primary                                   Student Number: 1702391

Part 1 – Personal Analysis

	
Strengths

	
Areas for further development


	· I have excellent time management and organisational skills. I make schedules to plan my days and weeks so that I can clearly see what tasks need to be completed and by which date. I have always submitted my assessments by their due dates.  	Comment by Charlotte Petty (1702391): This SWOT analysis has supported me in being able to define what are my strengths and areas to improve on. However, according to Queensland Government (2017) there are some drawbacks to this technique, these include not being able to process the issues, can also engage with multiple ideas but does not support you in finding the best idea.
· I am motivated which is evidenced by my commitment to my studies and to my part-time job and by my desire to do well in every aspect of my life. 
· I am also creative and initiative.
· During my time in sixth form, I was presented with an award which was called “Mrs E Davies Art Prize for Endeavour”. This was given to me as I tried my hardest to succeed in my Art A level Class.

	· Confidence is one area which I feel I need to develop. In order to improve my confidence levels, I need to challenge myself and step out of my comfort zone. By acquiring new skills and experiences and looking for new opportunities, I will be able to develop my confidence skills. Having a positive mindset and believing in my abiilties and skills will also help to improve my confidence. 
· I need to try to be more open minded and accepting towards new ideas and ways of doing things.

	
Opportunities 
	
Threats


	· I am able to demonstrate the written, presentational and team working skills that I have learnt through this module, to my lecturers.
· I am able to access different services such as Careers, and Go Wales to help develop my CV, give me advice on future career pathways, prepare me for interviews all of which improves my employability
· The feedback I receive from my lecturers gives me the opportunity to develop my academic and personal skills 
	· Not having a healthy university work, personal life and professional work life balance.






Part 2 - Setting goals

	What do I want to do?
	What do I have to do?
	What support and resources will I need?
	How will I measure success?
	Target date for review?

	Finish my degree and graduate.
	Attend all lectures; read the guidelines of each assignment to make sure I have included all the learning outcomes in my work to gain the best mark I can achieve and submit my assessments by their due dates.
	I will use the support of my 1:1 Dyslexia Tutor, to help me develop effective strategies

I will also use the support of the library to get the resources I need, e.g. journal articles.
	Look at the results and feedback which I get this year, hoping that with every assignment I do, the better my marks become.
	After each assessment

	Explore the MA Developmental and Therapeutic Play programme at Swansea unviersity.
	Attend an Open Day and talk with the Programme Director to find out what the course entails to see if I would like to pursue it.
	Obtaining the course syllabus to see what the entry requirements are, what modules are being taught and how the course is set out.
	Deciding whether this course is something that I really would like to do. 
	September 2020.

	Undertake voluntary work
	Make an appointment with Careers and Go Wales at the university
Explore volunteering opportunities on the internet via www.indeed.co.uk or by contacting CAVS (Carmarthenshire Association of Voluntary Services)
	I will need the support of the Careers and Go Wales officers and from staff at the CAVS centre. 
Also, resources such as the internet which will provide information on how to register/apply for volunteering positions. 
	Success will be measured by me being able to secure a volunteering position.
	Ongoing

	Acquire a deeper knowledge and understanding of communication techniques for children with hearing impairments and/or language delay
	Enrol on sign language courses such as Makaton or BSL

Look for free online courses on language delay
	I will need the support of the people who are delivering the courses 

Online course material
	Success will be measured by me getting the qualification and obtaining a certificate of achievement when I have completed the online courses.
	August 2020.

	Explore Speech and Language Therapist Course 
	I will have to look into different universities which have the Speech and Language Therapy course, to see what it entails, what the entry requirements are and if it is something I want to pursue. 
	I will need to have a conversation with the course lecturers at an Open Day as they would be able to support me and help me find out if this course is actually something I want to do. 
	This will be measurable if I decide whether this course is something I want to pursue.
	September 2020.

	Develop my presentation skills for future employers. 
	I can attend lectures which talk about how to conduct a presentation successfully. 
	I can read up about how to produce a good presentation, watch TED talks and prepare carefully for future presentations. Give myself extra time to read through my notes and be able to give good eye contact to the listeners. 
	I will be able to measure this by getting my results and feedback from my lecturers to see if I am developing my presentation skills.
	January 2020.



Part 3 - Personal Objectives 

	Short term goals – in the next 12 months 

	· Graduate
· Possibly embark on the MA Developmental and Therapeutic Play programme at Swansea University. 
· Gain more work experience by doing volunteering work.  

	Medium term goals – in the next 2 to 3 years

	· Achieve a full time job in the career sector I would like which is a hospital play support worker.

	Long term goals – more than 3 years

	· Progress to a more senior position within my role



[bookmark: _Toc22929049]SMART Action Plan	Comment by Charlotte Petty (1702391): This SMART action plan helped me finalise my end goal which I would like to achieve. According to Chartered Management Institute (2011) a SMART action plan was introduced to help individuals gain objectives which they can use as a target. The achievable and realistic objectives would be motivating as you would want to make sure you are aiming for these end goals. 

	Specific
	Specificy the task which needs to be completed
	Graduate with a mid to high 2:1 degree classification

	Measurable
	Is the task measurable and how will it be evaluated. 
	Final degree classification 

	Achievable
	Is the task achievable and what are the resources and actions which are required to achieve this task? 
	Continue to pay close attention to the assessment requirements as described in the brief.
Revisit Powerpoint presentations
Read widely
Attend to lecturer feedback

	Relevant
	How does the task relate to a strategic plan? 
	This task relates to my strategic plan of being able to progress to post graduate study and my chosen career 

	Time-Bound
	How long will the task take and in what timeframe will it be achieved?
	Ongoing until May 2019



Benefits to Academic Performance

Name: Charlotte Petty                                                                                                                                          Student Number: 1702391
Read through the potential benefits of PDP listed below. Place a ‘X’ if any of these that you consider would be of relevance to you.
	The advantages for me of taking a developmental approach to my studies are:

	1
	A clearer focus for my academic work
	 X 

	2
	More control over personal motivation – and the ability to direct this to achieve my goals
	 X

	3
	Skills in self-management
	 X 

	4
	Greater independence and confidence through gaining a better understanding of how to improve my performance
	 X

	5
	More enjoyment and less stress from my academic studies as I become consciously skilled
	 X

	6
	Greater awareness of how to apply what I have learnt to new problems and contexts
	 X

	7	Comment by Charlotte Petty (1702391): This activity made me more aware of what skills and qualities are most important to me which was really beneficial.
	Reflective, strategic, analytical and creative thinking skills that strengthen academic performance 
	



Benefits to Professional life
	The advantages for me of taking a developmental approach to my professional life are:

	1
	Strategies for improving personal performance
	 X

	2
	A better sense of the life and work I want
	 X

	3
	More confidence in the choices I make
	 X

	4
	Confidence in the skills, qualities and attributes I bring to the career of my choice
	 X

	5
	Being in a better position to compete for jobs and to discuss my skills and competences with employers
	 X

	6
	The positive attitudes, creative thinking, and problem solving approaches associated with successful professional life
	 X



Benefits to Personal life	Comment by Charlotte Petty (1702391): I felt that all of these benefits are important in my personal life and through this module, it has helped me to understand in furthermore about myself and my learning styles.
	The advantages for me of taking a developmental approach to my personal life are:

	1
	Gaining a better understanding of myself and “how I tick”
	 X

	2
	Being in a better position to make appropriate choices to meet my aspirations
	 X

	3
	Gaining a better sense of myself as an individual
	 X

	4
	Greater awareness of my needs and how to meet these
	 X

	5
	Greater awareness of the unique contribution I can make
	 X

	6
	Developing a positive, forward looking approach
	 X

	7
	Developing skills such as reflection, strategic thinking, self-direction and self-evaluation, useful in most life contexts
	 X


[bookmark: _Toc22929051]Reflecting on My Personal Development

	Now take some time to reflect on the benefits that you have selected in the three lists. Choose between three and six of the benefits (at least one from each list) that you feel are most important to you.

	1. Having a clearer focus on my academic work. 

	2. Having a better sense of awareness of myself as an individual.

	3. Developing a positive, forward looking approach.

	4. Greater awarenes of the unique contribution I can make. 

	5. More confidence in the choices I make. 

	6. A better sense of the life and work I want. 


	Now that you have chosen your most important benefits write down why these are important to you.

	1. Having a clearer focus on my academic work – this is important to me since I have discovered that I am able present work of a higher quality than I would if I were not focused on my work. In order to achieve my career goals, I need to  make sure that I submit work to the best of my ability so that I can gain a degree qualification at least in the 2:1 category. I feel that my focus on my academic work has improved over the three years; I take pride in making sure I spell words correctly, that my grammar is accurate and that I am paying attention to my feedback from lecturers so that my marks continue to improve as I go along and my skills continue to develop.

	2. Having a better sense of awareness of myself as an individual – again, this course I do in university has made me gain a better sense of awareness of myself, what my strengths are and which areas I need to develop. I have reflected on my experiences from doing this course and learnt from these. For example, I have learnt how to conduct myself in a professional way; I have also learned that I sometimes underestimate my abilities and that I need to develop my confidence.

	3. Developing a positive, forward looking approach – being positive is important to me as it makes me feel happy and good about myself and I feel as I can cope with challenges. Being in a negative mind frame can impact every aspect of someone’s life – their work, personal life and mental wellbeing.

	4. Greater awarenes of the unique contribution I can make – I feel that since being in university, I have learned about the valuable contribution that my skills and attributes can bring to the table. For example, I learned during my hospital placement of the contribution I could make to reducing the children’s anxieties by being able to come down to their level and taking their minds off their procedures/operations by engaging them in enjoyable play activities.  

	5. More confidence in the choices I make – confidence is an important skill which I want to continually develop throughout my life. I am aware of the importance of needing to carefully consider the different options that are available, be clear about what my goal is and what I want to achieve and to have the confidence to follow this through.

	6. A better sense of the life and work I want – this is another benefit which is important because before coming to university I was unsure on what I wanted to do in life. Since being at university it has given me a better sense of the direction I want to take in my life in relation to my career. I feel I have found myself as a person and that I have a clear understanding of the career sector I am interested in.  





Self Assessment


Name: Charlotte Petty                                                                                                                            Student Number: 1702391

For each of the capabilities below ask yourself;
· Have I ever demonstrated experience in doing this? How practised am I in this?
· How capable am I? What example or evidence could I give of my capability?
· How confident am I in my ability?
· For each of the statements, assess your level of capability as follows;
4 – I am highly capable in this, fully confident of my ability
3 – I am quite capable with some successful experience which I could develop
2 – I have quite limited capability and experience and would need quite a lot of practice to become competent.
1- I have no experience of this and cannot claim capability, would need to develop this (but everyone needs to start somewhere!)
· Write your score for each statement in the column on the right margin.
	Capability
	Statement
	Self-Assessment

	Personal organisation
	· Set and plan to achieve personal and business goals
	4

	
	· Take personal responsibility for the outcomes and consequences of my actions
	4

	
	· Plan and use time productively to achieve my goals
	4

	
	· Apply energy and dynamism to achieve results effectively
	4

	
	· Apply self-awareness of personal strengths and limitations to achieving goals
	3

	
	· Seek creative and effective ways of solving problems and meeting needs
	4

	
	· Manage stress and pressure which may result from uncertainty and investment of effort
	3

	Total score (out of 28)
	26	Comment by Charlotte Petty (1702391): I feel that this score 26 out of 28 shows that my personal organisation capabilities are quite developed. 



	Capability
	Statement
	Self-Assessment

	Interpersonal interaction
	· Grow and maintain networks of social and industry contacts
	4

	
	· Find out what is important to people and understand their perspectives
	4

	
	· Influence and persuade people to understand, accept and trust my point of view
	4

	
	· Negotiate and conclude agreements with people
	3	Comment by Charlotte Petty (1702391): Even though, a 3 is not a bad mark, but I definitely think this capability could be improved as I think this is one area that I could improve in.

	
	· Lead individuals and groups to achieve common goals
	4

	
	· Coach and provide feedback to people on their behaviour and performance
	4

	Total score (out of 24)
	23




	Capability
	Statement
	Self-Assessment

	Investigating opportunity
	· Identify and investigate the potential value of new opportunities
	4

	
	· Investigate and develop options for exploiting opportunities
	4

	
	· Identify resources which could be connected to exploit opportunities
	3

	
	· Assess, evaluate and select the opportunities which offer greatest potential
	4

	Total score (out of 16)
	15



	Capability
	Statement
	Self-Assessment

	Applying innovation
	· Identify new possibilities and apply creative thinking to initiate new products, services and processes
	4

	
	· Connect needs, resources, knowledge and technologies to create new products, services and processes
	4

	
	· Develop innovations which can be applied to solve problems and meet actual and potential needs
	4

	
	· Ensure innovations can be produced to meet service user and funding body requirements and expectations
	3

	Total score (out of 16)
	15



	Capability
	Statement
	Self-Assessment

	Strategic venture planning
	· Propose a strategic vision and strategic plan for the future development and growth of a venture
	4

	
	· Prepare a credible business proposal to gain support from and identify the benefits to investors, funding bodies, service users and other stakeholders
	3

	
	· Define a realistic business model which will enable a venture to meet service user requirements and create value from the opportunity
	4

	
	· Identify and plan the resources needed for the launch and development of a venture: what will be required, when and potential resource implications
	4

	
	· Identify and assess the strengths and weaknesses of competitors and differentiate a venture from these in ways that service users and/or funding bodies will value
	3

	
	
	

	Total score (out of 24)
	18



	Capability
	Statement
	Self-Assessment

	Market development
	· Identify markets, opportunities and needs and their characteristics
	4

	
	· Find out actual and emerging service user and/or funding body needs, preferences and decision-making criteria
	3

	
	· Develop and implement marketing plans to communicate and promote to service users and/or funding bodies
	4

	
	· Contact, meet, present to, negotiate with and sell to service users and/or funding bodies
	4

	
	· Set targets and monitor performance
	4

	
	· Review and evaluate the effectiveness of marketing plans
	4

	Total score (out of 24)
	23

	Overall total score (out of 132)
	120

	Divide your overall score by 132 and multiply by 100 to give a percentage.
	90%	Comment by Charlotte Petty (1702391): Overall, I have scored quite well considering at the start of this module. I was not that confident on what my skill set was and what areas I needed to develop. 




Reviewing your self-assessment
Remember that this is a self-assessment, you can use it or not as you wish and can choose to focus only on those areas that you feel are important.
Not everyone wants to be a leader or entrepreneur but having or developing these capabilities will increase your employability as well as improving your chances of gaining promotion, if this is what you want from your employment. What is important to remember is that many of the capabilities outlined above are used by people in the Public and Third sectors as well as by entrepreneurs in the Private sector. Once you have completed the self-assessment take a little time to think about how the capabilities outlined above might relate to a career that you are interested in.
	How might these capabilities apply to a career in hospital play support worker?

	
There are many of the capabilities from the above which apply to the career as a hospital play support worker. For example; ‘Apply energy and dynamism to achieve results effectively’, this is important to the career as to work with children especially children who are ill, it is important that  they have positive energy around them and this is why it is important to think on your feet and apply energy and dynamism to be able to achieve the best results.  ‘Seek creative and effective ways of solving problems and meeting needs’ is another capability which fits into the career as again working with children, you will need to be use your own initiative and think outside of the box and be able to solve any issues which arise. ‘Meeting the needs’ is vital for this job as when being in the workplace, you will need to cater for the needs of the children and their families to make them feel happy within an unfamiliar enviroment.  ‘Grow and maintain networks of social and industry contacts’ is another one as when I previously went on work experience in a hospital, I reflected once I had finished the experience and realised how many contacts I had made just from doing the experience. This is vital for this job as a play support worker you will be working in a multi-agency workplace which means you will work with social services, police, nurses, doctors and the community.  ‘Find out what is important to people and understand their perspectives’ is another capability as being in this job, it is important to be patient centred, planning around their needs, their approaches to life, what they like and how they function as children. It is also important to take the parents’ or guardians’ feelings and thoughts into account and be able again to work around their needs.  ‘Assessing, evaluating and selecting the opportunities which offer greatest potential’ is another capability which applies to the career as previously when I was on placement at a hospital, I got an insight of the great opportunities which the NHS offer to their staff. For example, one of the play support workers got the opportunity to study a Play Therapist Course in Cardiff University whilst still working full time at her job which meant the hospital were funding the studying and the staff member will obtain a further qualifiaction which will further increase her employability.


	Comment by Charlotte Petty (1702391): Here I have taken some capabilities from the self-assessment to demonstrate how these will apply to the future job of my interest.  
(Rae, 2007). 

Name: Charlotte Petty                                                                                                       Student Number: 1702391

[bookmark: _Toc22929053]Using the stages of the STAR technique draft a response to the following question;
Could you give us an example of how you have contributed to a team or group activity?
	Situation

	
I had to take part in a group presentation last year.

	Task

	
Myself and two other students had to prepare a presentation on the Health and Well-being in the new curriculum, each of us had to look at activities which we could bring into the classroom which supports the new curriculum. 



	Activity

	
I firstly needed to read up in depth about what the new curriculum entails and what were the six areas of learning as this would have been vital to know as it would need to have links connecting to eachother. I then needed to explore the activities which would be interesting and engaging for all children to participate.



	Result

	
Despite at first not feeling confident about doing this task as I found it difficult to connect the activities together, the end result was successful; we all managed to include the learning outcomes, create good activities which would be engaging for the children and also educational as they would be learning in regards to the new curriculum. 






[bookmark: _Toc22929054]Reflective Piece

In this reflective piece I will talk about my feelings and expectations about this module, what I have learned about myself and my skills and abilities and the areas I need to develop further. In order to do this, I will use Gibbs’ Reflective Cycle (1988) as a structure to help me reflect on three components I have included in my portfolio and how the module has helped me develop (Gibbs, 1988). Sandars (2009) states reflection is a metacognitive action which will take place before, during and after and this will help develop a more defined understanding of yourself as well as the experience you have just been in. For future reference, it will help that person improve from the last experience as they have reflected. Tarrant (2013) agrees with Sandars (2009) as he believes that the more frequent one person reflects, the more they will acknowledge about their learning, and be able to concentrate on their development needs.  

This module is called Skills for Life: Employability and Future Pathways; its aim is to enable us to get a good understanding of the different behaviours, attitudes and competencies which develop enterprising thinking and for us to gain an employability mindset which furthermore will develop our ability to critically reflect not only on our personal development but also our presonal development needs, through this module. 

I initially felt daunted at what the expectations of this module were; having to think about life after university and what I would like to do, having  to reflect on the skills I have and needing to improve and develop other skills. However, as the module progressed, I began to realise the value of this module in that it was preparing me for the future, making me become aware of my skills and how to develop my exisitng employabiity skills further. I realised the importance of being aware of what my strengths are and what areas I need to focus on to improve. From the beginning of this module, the level of worry was quite high as it was a module that expected a lot of reflection. 
Towards the end of the module, I had a sense of achievement that I managed to pinpoint my strengths and areas to improve on as initially I thought that task would be seen as challenging. This was achieved by completing a SWOT analysis which made me identify my skill set. Smale and Fowlie (2009) highlight the importance of  using this technique as it can help you expand on the personal development plan by enabling you to explore new areas for your future continued personal development. 

The three compontents I have chosen to include in my portfolio are my old Curriculum Vitae (CV) and my updated one, a Personal Development Plan (PDP) and a SMART action plan. The reasoning behind why I chose to include my CV is because from my old CV to my new one, I have gained considerably more experience and so I felt that I could annote this quite critically. One of the comments I annotated was the fact I have not had many paid employers; this comment is something which can be considered as both a positive and a negative. Kennedy (2012) puts forward the argument that if someone has had several jobs in the last five years, then employers could possibly view this negatively and consider them not to be reliable. Kennedy (2012) comments that employers value commitment and so not having had several different employments is viewed as a positive. I have only had two paid employment positions since leaving school and for one of these, I have been with the company for four years which, it can be argued, shows that I am reliable, loyal and committed to my work. 

The second component I have included is a PDP. I felt that this component has made me aware of keeping a track of my personal development. According to Cryer (2006) a PDP is an log of development; it is not a task which you can complete within a day. So this suggests students should constantly keep referring to the PDP to keep them on track with their progress. However, Kneale (2007) held a focus group discussing students’ opinions on the PDP. The majority of the results came back as a positive and it showed high levels of enagement but there were some students who felt that the PDP had no relevance. This suggests that the PDP activity might not work for everyone, however in my opinion the PDP did work successfully for me as it has kept me on my targets.  

My third component is the SMART Action Plan. I made this decision through the doing my PDP as whilst I was filling this in, it encourged me to create an action plan which would focus on one specific task which I wanted to complete. I felt this was successful as previously before doing my plan, I drew up a mind map which encouraged me to come up with ideas for what my specific target would be. Chandrashekhar (2017) states that mind maps are tools which can help develop ideas and different topics and then generate them into good ideas. Furthermore he states that by doing mind maps it enables students to communicate well as their brain is constantly thinking when creating a mind map. 

I have displayed my evidence within the portfolio of myself taking part in the sessions and activities. I felt that these worksheets enabled me to understand in further detail about my skills which will enable me to be job ready in the future. Trought (2012) states that being able to understand your skills and to know how to develop them is vital as in a job they are central to how you manage your success within the workplace. This suggests that if I know about my skills which are my strengths it could possibly make me more successful at my future job as I have acknowledged them, and be able to use them to my advantage. This module has helped me become more self-aware. 

There were a few challenges which I faced, one of these was having confidence within myself to write down what my strengths are as I was concerned about being over confident. It was much easier to write down my weaknesses but this has highlighted the need for me to be more confident and to have self belief in my abilities. 

When reflecting back on what I could have done, one of these would be try and fill out more worksheets to clearly define what my skills are. One worksheet was called Professional Behaviour Evaluation, I could have filled this in and this would have helped me understand clearer what my professional behaviours are and which ones I can improve on. 
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