Learning and Development Objectives Grid – due by 20 APRIL 2020 
before placement begins


also : SUBMIT WITH LEARNING LOG 1 AT THE END OF MONTH 1

	INTRODUCTION:	To make the most of your work experience, it is essential to develop a balance in the key areas identified below

INSTRUCTION:	Before your placement commences or by 5 APRIL ensure you have identified and completed the five learning objectives for your placement in each grid box



PLACEMENT AIMS AND OBJECTIVES
	Academic and personal learning

1. Learn the background within HR roles
2. Experience the workplace setting
3. Analyse system data
4. Learn how teamwork is involved in HR
5. Take on challenges in which I can develop new skills 


	Career Management and People Skills

1. To utilize human resources optimally 
2. Review learning performance 
3. Evaluate learning performance 
4. Seek feedback from mentors
5. Explore human resource career opportunities 

	
Work Culture and Business Awareness

1. Take new challenges on board
2. Ask questions when given a project to complete
3. Set myself targets to complete 
4. Succeed in organisations values 
5. Intake organisations news and positive updates 
	
Business Skills

1. Time management skills 
2. Communication skills
3. Technology skills
4. Organisation skills
5. Commercial awareness skills




	
FURTHER INSTRUCTIONS:	This form is to be completed by 5 APRIL and provides a written record of your learning objectives.  You may find it useful when periodically reviewing your progress, especially on returning to study or moving on to a new experience.



