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Description- 

When writing my academic report, I had to focus on my time management for my presentation skills this was important because it will increase my productivity and focus on what I had to do in order to get things done without time management I will be loosing track of the things that I need to be doing that’s why it helps to maintain that focus in order to succeed with the things I need to be doing. Another reason why time management is so important is because when getting to work in the business sector everyone relies heavily on time management to get the job done. On week seven we had to research about different job roles that are to do with business, this was a group activity therefore there was a range of different job roles that we talked about. The two that I mentioned where a sales manger and a finance manger the reason I chose these where because they have a strong connection with business and it also has maths with it which is a subject that I enjoy. The reason why I chose to do my research on finance manger was because it helps businesses with managing money. On week eight we had to present what we researched to everyone and explain what the job role was about. For finance manger I mentioned why it’s important in the business sector for example I said that financial management allows a commercial enterprise to decide what cash to spend and how much to spend of it because a good business shouldn’t waste a lot of money rather, they should gain more money. I also mentioned that it additionally gives a usual overview of the financial reputation of the business and to see what positions they are at. My peers where the ones that where listening to my presentation, they were really engaged with the topic they would ask questions for example “how does finance manger relate back to business” and “what are the key aspects that you look for in a finance manger.” At the end I had a questionnaire to see how much information my peers got down from the presentation and it proved that my presentation went well, and they really enjoyed it and it was very knowledgeable because it’s a job role which not many individuals have that much knowledge on so it was a pleasure to talk about it and present it so they know have that understanding of a finance manger. The feedback from my peers was all positive feedback which really boosted my expectations a lot more.

Feelings- When writing my academic report on time management I was confident in what I had to write about which allowed me to use a range of ideas for why time management is important When researching my information on week seven I had to ensure that I researched all the valid information to get my point across in the presentation I had confidence in myself and I knew I would search the correct information but I was a bit nervous on how I would deliver this presentation to my peers. On week eight when the time to present to my peers came, I was a bit nervous and quiet to begin because I didn’t want to mess up the presentation or say something wrong that’s why I started off slow to begin with but when I regain my confidence, I knew what I was talking about it just took time for me to settle. When presenting I was thinking about what my peers would think about my presentation that’s what was on my mind for most of the presentation. It did have an impact on my emotions because I felt like I was going to panic and get all my presentation wrong but I’m glad I pulled through and I got what I needed to do out of the way. I could tell by the facial expressions that my peers where really interested about the job role I chosen. When I was getting the feed back from my peers I was astonished because I got a lot of positive feed back and everyone was interacting with giving me the feed which made me feel like I did well on my presentation and my peers learnt something which also made me feel delighted. 

Evaluation- The thing that went well when writing the academic report was that it was straight forwards and I had to explain things that I already had experience in for example pay, good working conditions and additional holidays. The one negative thing about it was recognition and awards which wasn’t something that I was familiar with but after doing the research about it I knew what it was. The presentation went well which was something that I was pleased with, the one thing that wasn’t good was that I was a bit quiet I could have projected my voice a bit more and speak a bit more clearly so people could hear me better. My contribution was positive because I gave relevant information that would help my peers to know more about finances managers, I did my research well which allowed me to express more about what I know finance manger. At first when presenting I was anxious, so I stuttered a bit but once I started to get all the information out, I pulled through and was able to do it properly and spoke more fluently. 

Analysis- Things went well when writing my academic report because I have experience in the things I was writing about because I work, and I have been in a few jobs so I know all the requirements that are needed for a job and the rewards that I would get when putting in more effort into my work. I also knew the concept of time keeping which really helped when writing the academic report and I added in valid information for it. When writing out the academic report I could have have used different examples from different experiences, but it would have still related back to what I was talking about. On week seven I managed to get all the relevant information I needed to help me carry out my presentation for week eight that’s why things went well when it came to presenting to my peers and the positive feedback from my peers provide that I did well. I could have done things differently I could have chosen another job role to talk about for example I could have talked about a sales manager which also is another decent job role to talk about because a lot of people including my peers might be interested in something like that as well. I could have changed the format of how I presented the job role to make it even more interesting but overall, I think I did well on how I presented it I could have added more information but then it would have disengaged my peers so I chose not to. What could have helped to improve the presentation was if I added more activities for my peers to do that would have improved it a lot more it wasn’t something, I thought of at the time but later I did it would have given them more knowledge about finance manger job role. I could have related back to business a lot more rather than just talking about the job itself. My presentation related to the literature because I was talking about a career path that a lot of people are interested in and which has a lot to do with business finance mangers have a lot to do and they have a lot of expectations that’s why they relate back to the four pieces of literature. 

Conclusion- For the academic report I learnt a lot more about the criteria’s that I must write about for example when it comes to paying an individual it motivates them because you are rewarding them for their hard work and it also shows that you are recognising them for it rather than you ignore their hard work, which improves the bond with the worker and manger which is also a key thing in a job role. After presenting on week 8, I looked back on the things I could have done better on and I made a self check list to help improve my presentation and this could help me further in the future when I must present again, and this will help me improve my skills in this topic. The skills that I needed to handle this better where to speak more formally and freely and getting all the points across to the individuals and this will help get their attention and help them understand what you are trying to explain but you should also limit yourself when speaking about a certain topic because you might repeat information, and this will move the attention from the point you are trying to explain. Also, when speaking, you should try to move around, and this will help you engage with the individuals.

Action plan- I can use my new experience when going to interviews and workplaces for example if I was to apply to be a finance manager, they would ask why I want to do it and I can mention points that I used in my academic report and the points from the presentation that will help in the future. Next time I should plan a bit more on how to come across as more engaging and confident as it will help me and by this my self confidence will go up and this will help me a a lot more in the future. If I am ever in need of help I will as my peers to help me and explain the thing I struggle with. By doing it this way I won’t feel pressured and it will help me relax when ever there is any pressure on me during presentations or projects. If the same thing was to happen again what I would do differently is engage my peers a bit more rather than just talking all by myself because when someone just talks without involving peers they start to get turned off and distracted and therefore they might not listen to the information that you are sharing with them that is why in my presentation I added in a questionnaire so all the information that I gave if they listened they would be able to answer the questions the feedback that I got proved that I succeed with my presentation and everyone listened. Using the pay from the literature when being a finance manger you must ensure that people get payed on time because if you don’t pay the people that are working for you it can cause issues between the manger and their clients that’s when time keeping comes in place an individual should have an exact date, they should get payed and that shouldn’t be changed. In the future if I become a finance manager, I will make sure I follow all I need to which will help me with my business to keep it successful and in order to keep my clients happy and the business users. In the future for my presentation, I should add more information about different finance mangers and how they where able to secure that job role and all the expectations that they have. 
