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 Academic skills and employability help in analytical thinking on a particular matter. It also assists to solve any kind of problem in the part of the academic and employability skill. The study has consisted of two tasks in the part of the employability and in the academic skill. The main part of the essay is to find and learn several thinks on the development of academic skill and employability skill. 
[bookmark: _Toc58602432]TASK 1
[bookmark: _Toc58602433]Range of employability skills
SWOT analysis
	Strength: It helps in enhancing the skills of learning.
	Weakness: It will not focus on the new ideas related to the employability and academic skill

	Opportunity: It helps to focus on regular skill and development 
	Threat: the skill development has not enough idea about new technologies 


Table1: SWOT of academic skill 
(Source: Sainz, 2019, p.32)
The career is to the individuals today span across different sectors and segments. It requires a flexible working pattern with development of many soft skills to adapt the diverse nature of these sectors. Education and experience can help to get a specific job but to become successful in that position requires these soft skills. 
These skills can be described as:
Communication skills are first priority to receive and transmit accurate messages using verbal and non verbal tools. Use of Emotional understanding is to manage emotions and achieve the goals.
The ability to perform in a teamwork is a vital skill view by modern organizations and
the skills to seek solutions to problems within groups and decision making on different course of actions also stand in the priority list.
Being trustworthy and self regulated is also given much importance in organizations. Such skills require to be rooted in values and complete the responsibilities within deadlines.
Being self motivated to apply creative thinking helps in fulfilling the desired goals and direct towards learning (Rowe and Zegwaard, 2017, p.43).
Always remaining open to new ideas and skills and applying them to upgrade personal skills and abilities changing aspects of organisations crates demand for this skill 
Models of reflection
 A model of reflection is a structural concept designed to conduct analysis of present state of knowledge and work towards improvement.
Models of reflection work by reigning the learning and thinking strategies of individuals to match it perfectly with the context in hand. They allow individuals to relate their past understandings and beliefs with the current learning and apply strategies to achieve the best outcomes.
The reflective thinking contemplates on finding answers to how activities were carried out previously, how they are done in the present, what the outcomes of experiences are and what is to be learnt from it.
The principle of working of reflective models revolves around:
Changing an individual’s perception of the situation 
Reflecting on the past experiences and at the same time the future course of actions is essential. Giving shape to new ideas and experiences is to form the next stage learning process. Looking at the issues from variety of angles to gain deeper insights and at the same time providing a framework for evaluating the different perceptions is important.
 The advantages of models of reflection are as follows:
It provides a structure which is easily understandable and applicable. Individuals can benefit from analyzing the problematic situations from different stand points.  A clear end point exists in this process which involves twist and trial of the learning strategies to achieve the results.
The employee specific benefits are as follows:
 It improves the cognitive abilities of individuals by critically analyzing the drawbacks of the past processes and actions. Self motivation of employees is highly elevated and it provides an easy framework for evaluating performance.  Employees get benefitted by identifying the gaps in their skills and knowledge and developing different ways of achieving goals. CARL model of reflection and Gibbs reflective cycle are some common reflective models in practice. Application of time management skills is to academic situation. Time management is all about establishing a balance between personal life , work and studies to achieve the goals within the stipulated time and keeping oneself motivated thorough this journey.
Academic learning has its own challenges which can be easily handled with proper time management techniques. Effective time management techniques help in delivering peak academic performance and reduce the anxiety levels in students.
 Many academic skills like critical thinking and team work are developed in the process of teaching, discussions and feedbacks. One non academic skill which drives success in academics is time management it is often overlooked in academic curriculums. 
It involves development of behavioral abilities and strategies to organize studies and academic workloads. These workloads pass through peak and depression phases and learners can shuffle between these strategies to balance their workloads and life in these phases. Time mismanagement leads to students becoming frustrated and stressed when the time comes for their assessment.
Effective time management is built around three key principles
Proper knowledge of the time at disposal
Awareness of the good and bad elements filling up the time
Practice of time bound positive working plans.

 Key time management techniques for academicians are:
 Planning and organizing tasks on the basis of priority must be done on a daily basis. Setting goals on calendar basis will motivate to complete them in time. Goals impart a sense of direction. Optimal goal setting requires making them more stretchable in place of breakable. 
Applying the principle in prioritizing tasks 
The principle states 80 % of the rewards comes from 20 % of efforts. Isolating 20 % of the valuable tasks capable of offering maximum rewards must be prioritized and fully focused. To remain stick to the priorities, flagging could be attached to the respective tasks to get always reminded about the deadlines. Preparation of to do list can help scheduling the different tasks as per the deadlines. For giving space to interruptions and unwanted emergencies, 50 % of the total time needs to be managed. Remaining flexible will help manage those sudden emergencies. Allocating larger time blocks for the priority tasks must be at the top of everything. Selection of the time when one can give the best biological performance should be kept for the high priority works. Removing the tasks from the schedules which do not have long term consequences can help in better time allocation to the valuable tasks with long term impacts. To prevent avoidance of bigger jobs by procrastination, one should break the big chunks into smaller pieces and targeting them or working on the big task for 15 minutes. Progressing in this manner, it will eventually complete the task. A fun approach in achieving the goals would be to reward one even is small achievements. Strict neglect of unimportant things is very crucial above all to maintain the integrity of process.
[bookmark: _Toc58602434]Article advising about the employability and academic skill
In a journal of employability from an agency, it has discussed the several skill factors on youth employee rate. The article has widely focused on the employability rate and the academic skill of a candidate in a company. In the article, it has also demonstrated the facts on the technical skill of a candidate, and the particular abilities that make easier to get a job (Di et al. 2019, p.253). As per the research paper, the core development in the part of the personal attribute are discussed overall the study. The skill includes personal development, timekeeping management, teamwork collaboration, leadership skill. According to the journal it has exposed a fact that more than 80% of the job seekers fail to get a job due to efficiency in the skill (degruyter.com, 2020). In the part of the academic skill, it also needs to know the basic ability on the academic part.  For a candidate some of the key skills that is too much crucial to get a job. 

Figure1: Employability skill development
(Source: degruyter.com, 2020) 
In another research, it has found some of the key gaps relating to the employability and the academic skill. According to this research, the skills and the ability enhance the efficiency of the worker and also secure the job in a company. The skill in the employability helps a worker in the part of the employment that can be categorized into three factors.  The three factors involve the skill of communication ability, professional and technical skill, personal skill development (researchgate.net, 2020).  employability skill  helps in the part of the survival in a company.
           
Communication ability: Recently, the corporate industry wants good communication skill. in part of the communication skill. In the part of the communication skill, it helps to create a good impression on the employee. Communication skill also includes several other parts such as: listen to the speaker , and express the feelings in a verbal way using the proper word in the part of the communication (Gašević et al. 2019, p.557). The communication should be formal and also need to be humble. That creates a good impression on the employee.            
Professional and technical skill: In the part of the professional skill, it helps to demonstrate a procedure that helps in adapting any work in the workplace. The article has widely discussed several problems on the basis of the personal response. The technical ability of a worker helps to get more efficiency  their work. Nowadays half of the working place has made them technically upgraded. According to the research paper, it has found that over 92% of the workplace has upgraded them. The employee should have the ability to work with the        
Personal skill development: In the part of the personal skill, it is the most important when dealing with personal skill development. According to the market situation, the competition is increasing day by day (Kim et al. 2020, p.32). The employer is searching for more efficient employees in the workplace. The employees should develop skill management in the part of the study.      
The journal has also focused on the academic skill development that is obtained by formal education. In the part of the academic skill development, it generally focuses on the learning skill ability and the learning style (Miller, 2018, p.90). In the part of the academic skill develop it also develops issues in time management, skills on writing and speaking power of a student. In the part of the writing skill, it develops several courses and the capabilities of the student.    
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In the academic skill development, it has included several key factors on the academic progress. 

	Weeks
	Progress

	Week 1
	In the first week, several progresses were found in the part of the time management. Therefore, time management ability, it is a crucial part of the academic progress 

	Week 2
	In the next week, several styles of writing skill were found

	Week 3
	In the part of the academic progress, it creates effectiveness on the reading ability. In this week the ability of reading has increased it also helps to improve the ability in the reading skill.  

	Week 4
	In this week, it has exposed the note-taking methods. The note-taking method helps to focus on increasing academic progress (Richiţeanu et al. 2018, p.43).  

	Week 5
	On this week, it has developed the reading ability in the part of the academic process. 

	Week 6
	In this week, academic skill developments help to focus on significant thinking on a particular topic and improve the strategies that are used in academic skill.  


Table2: projection of academic progress
(Source: created by the researcher)
Feelings on leanings Development of academic skill helps to focus on the critical thinking on a particular matter and helps to develop several parts. On the first week, I have taught the time management that helps in academic skill development. In the part of the process, time management is a crucial part of the study. I have felt that time should be managed according to the schedule. On the next week, I have learned several writing skills on academic skill. This helps to focus on the writing skill method that has developed my grammar and other issues in my writing portion. In the third and fourth week, I had learned reading ability and note-taking ability. After this, I felt that it can improve my knowledge on a particular matter. On the next week, I have developed my reading process and I developed my overall academic skill on the basis of the study. 
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The importance of academic and employee skill is to focus on collaboration and the teamwork that help to increase the ability. In the part of the development, the academic and employee skill helps to increase the creativity in the academic line and also in the workplace. This assignment has also presented self development plan looking at self development and learning skills. 
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