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Introduction 

Professional career development skills will make you successful in your career. You will be able to manage your time, you will be able to solve problems, and you will have the latest I T skills. Professional career development skills will also teach you to become team leader and influence others. It is essential for us to learn new skills and new formula’s and  keep in touch with the technology  and be able to implement these skills in our workplace .

                    When you know how to work as a team, and you have the knowledge to solve problems, and you are good at I T skills, then you should have the confidence to work in big companies because these are the qualities  the employer’s want. Communication skills and Time management are also important.  A famous Author said  “communication – the human connection – is the key to personal and career success”  

                    During my study at University I have gained some of the skills and on some I need more time. I believe, if I can build these skills in myself, I can work for big multinational companies.  At first I  use to be nervous giving a speech in front of the class, now during my study I have gained confidence when giving a speech. I also know myself more, by studying  JOHARI’S WINDOW and by learning SWOT.
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FINDINGS

My learning journey
       
                          I have gained so much knowledge and confidence since joining my University (UWTSD). I will explain how I have learned and understood  these skills below.

Presentation
                                               I was very nervous and shy when giving  a presentation, but know I am getting confidence by practicing in class and looking at famous people when they do a presentation. Here are the key points when giving a presentation . 
Practice- Practice beforehand in front of a mirror, with a recorder or in front of a friend.
Speech- Speak clearly, confidently, concisely and not too fast. 
Nervousness- Its normal to be a bit nervous, but you can make this negative into positive ( weakness into strength), by practice and preparation.
Eye Contact- Giving regular eye contact in  presentation is also important.
Rapport-We have also been taught to build a rapport with the audience. Which means get them involved by asking and encourage questions.          
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 I have got this knowledge from my university and also from an online E- book; Becker, L. and Van Emden, J. (2004) Presentation Skills for Students. 1st Ed. London: Palgrave.
We also studied  Stephen Covey’s  The 7 Habits of Highly Effective People. This was very useful  and Inspiration for me, because I want to be successful in my life. Here are the 7 habits:
1) Be proactive 
2) Begin with the end in mind
3) Put first things first
4) Think win-win
5) Seek first to understand, then to be understood
6) Synergize
7) Sharpen the saw

               Some habits can be very bad for your health and some habits can damage your image or be bad for your career. Therefore we should adopt these 7 habits and be successful.

   We also looked at Myers  Briggs personality test.
This taught us about- Extraversion and Introversion
                                     -Sensing and Intuition
                                    - Thinking and Feeling
                                    - Judging and Perceiving


Extroverts are energetic people , they are open minded and like to socialise.                                                                                              Page 3
Introverted people are quite and like to be alone. 
Sensing individuals believe in what they see, touch and experience in the real world.                                                                                  
Intuitive individuals  believe in imagination and ideas , rather than what is actually in front of them.
Individuals  who are in the feeling category  are more likely to express their emotions , open minded and sensitive.
Those in the Judging category are organized, reliable and are hard working.  They put more importance on future than present.
People who are in the Perceiving category  value their sense of freedom. They are excellent in spotting new opportunities and they grab them whenever they can. 
          Once you understand your personality type, you can make a better decisions for your career or occupation. 
You can also improve your relationship with your wife, children and other family members once you know their type of personality and you adjust yours with theirs.  I got this information from ;
Myers Briggs( 2018) Introversion and Extroversion Available at:
http://www.myersbriggs.org (Accessed :20th June 2018). 
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Learning journey of a colleague  
                                        My colleague who is also a student, has found this course very useful. He found The Johari Window  a very useful tool to understand himself . 
 Me and my colleague studied the Johari Window  with critical thinking.  One of the blind spot he found in me was that I always smile even when I am serious. So he told me to be more upright and balance the facial expression with what I am saying.
                  I also found a blind spot in him and that was, he speaks very quietly. So I told him to up his tone and repeat the important words two or three times , that way the audience will catch what he is saying.  My colleague also found Kolb’s Experiential Learning Cycle very useful. He used this learning cycle to manage a small shop. At first he was refused for the job. Then he told them he will work free for a month to get the experience and understand the managers role. Every week he was reflecting  to improve himself, he was always developing new skills in his work experience. At the end of the month his boss was impressed and gave him the managers job.
               Me and my colleague have also learned about V A R K.
V- Visual learners
A- Auditory learners
R- Reading/writing learners 
    K- Kinesthetic  learners
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