Name: Birhan Tesfay,       Student number: 2027072
Program: Certificate of Higher Education skills for the workplace (Health and social care)
Module:  academic and Employability skills 
Module code: BMSW4001 BIRM
Lecturer: Yohan Mendis,         Internal verifier: DR. Betsy Jose 
Assignment title:  Reflective Report 


















                                               








                                                           Table of contents

Introduction                                                                                                                           2
Time management                                                                                                                3
Academic writing                                                                                                                  3
Public speaking and speaking on presentation                                                                 4
Online learning                             5                                                                                                                 Conclusion                                                                                                                      6  References                                                                                                                             7



Introduction
In this academic study, a Gibbs model of reflection, developed by Graham Gibbs in 1988, will be used. Gibbs' reflective approach to familiarization investigates four difficulties. We'll start with a discussion of time management before moving on to a more comprehensive look at academic work. Online learning experiences would be the fourth and final subject, while communication skills and documentation would be in third place. Graham Gibbs first proposed the concept of reflections in 1988. Gibbs' reflexive model has six phases: characterization of the overall experience, thoughts, and feelings about perception, evaluation of whether it was positive or negative, evaluation of all that is a piece of knowledge, conclusion, which provides knowledge from perceptions and ultimately from implementation plans on how the person would respond (Wain, 2017).
Time Management
 The majority of people depend on time management to make sure that their individual work or chores are finished in good time and without interruption (Kirillov et al., 2015). As a graduate student, I recognize the significance of time management in completing my tasks along with other responsibilities on time. I remember being anxious to complete my studies before the start of the first trimester in an attempt to reach the final time limits. Even though we were late and the semester was about to start. I and some classmates were given a second time to finish our geography and Math homework. By that time I had become terribly stressed and the time it took to turn in one as well as the other tasks had only added up. Because of my poor time management and the imminent start of the academic term, I would have had to focal point on completing my homework ahead of schedule, which left me apprehensive. It was a painful process as I had to stay awake doing homework and homework for an upcoming exam. I was ignoring my condition due to the instability of my lifestyle. On the plus side, it helped me organize my time effectively for all the tasks I was working on.
I was able to find the flaw that was leading me to down into that difficult situation repeatedly again and then rush to complete all my homework by the end of each period. I have found a strong method that if necessary keep me away from having to handle multiple complicated tasks at the same time over the long term, I need to finish them all on time and with close supervision. I would have
scheduled both completion of my project and test preparation, and I would complete both obligations on time. My assignments had to be delivered on schedule and I had to start preparing for the test as soon as the instructors started taking each course. If it happens again, I shall try to do my job more quietly by separating the time spent on each project, finishing the tasks one at a time and then hand in hand while studying for exams.
Academic Writing 
The term "academic writing" relates to a type of writing that is more in-depth and whose main objective is to convey knowledge and understanding of a particular subject. Academic papers and universities and colleges are common places to find this type of writing (Zemach, 2016). An assignment that included textual activities in the classroom in the form of a thesis was once given to me by my teacher. I found academic writing difficult because I couldn't decide what to start writing on or how to write it because it was my initial attempt. Since I couldn't gather so much information from the places I went, my thesis suffered. I was able to grasp the broad concept of the thesis, however, structuring and acquiring one's own facts proved difficult. I was both thrilled and terrified of learning a new skill that would be profitable subsequently, but I couldn't think of anything to write about. It was both a positive and frustrating experience in my view as it gave me a new perspective on academic work and at the same time, it was a challenge to dial. I was taught how to write a thesis and how to acquire information on the subject. As a result, I was able to focus even more on the structure and approach of the presentation, as well as adequately analyze the results. If appropriate, I will take the time to thoroughly understand the material on the subject before seeking credible sources of information and working on the long-term perspective and methodology of the thesis.
Public Speaking and Skills of Presentation
To begin with, I had little confidence in my communication skills with others, much less did I even participate in an interpersonal communication activity when I started preparing for this program. After some time, I was able to build my self-confidence and start making class presentations and public appearances. Engaging in oral presentations or public speaking has given me a deeper understanding of the meaning of cooperation, respect and understanding. I had the opportunity to hold my audience's attention by presenting in a clear, eloquent, and fascinating way (Marinho et al., 2017). It also helped me understand the
importance of understanding the requirements of a diverse audience and adapting my speech to meet those requirements. With the help of presentation skills, I have gained a lot of knowledge about PowerPoint. I learned the value of seamlessly incorporating presentations into my demonstrations in terms of improving my communication skills. My ability to form sentences with accurate grammar and communicate them to the listener in an orderly and direct way was aided by my presentation and public speaking skills. Presenting myself in front of a crowd allowed me to improve not only my conversation skills but also my understanding skills. I feel more comfortable speaking in front of a crowd now that I can make eye contact and keep their attention during my presentations (Carnegie, 2017). He also taught me how to modify my own voice and highlight the highest important points, as well as how to modify my presentation to suit the needs of the situation. To demonstrate how I developed my presentation and conversation skills, I used Gibbs' reflective model. This approach is divided into six sections: the beginning, the middle of the journey, the conclusion, and a thorough evaluation and action plan. All six pieces are included in this model Ardian et al ., 2019). Using this process allows others to imagine the encounters I have had while learning more systematically. Having said that  the fact that I encountered a number of difficulties, at the beginning of the project I had a pleasant teaching moment.
However, with the help of my supervisor and other postgraduate students, I have been fortunate to constantly improve my public speaking and conversation skills. I worked very hard to overcome my fear of giving presentations in front of large groups of people. I have been nervous and afraid of public speaking since I was a child. Despite this, I always seem to have strong opinions on particular topics and have always wanted to convey them in front of a large audience (Raja , 2017). I have discovered the importance of being able to speak effectively and succinctly in a group situation as part of my studies. It is a representation of one's personality and determination. My bosses have always encouraged me to express how I live and what I am considering. I came to the conclusion that honing these skills also helped my education, as I improved my oral presentations and Microsoft PowerPoint skills. (Schneider et al., 2017) While understanding PowerPoint, I discovered how important it is to understand its functions and how to use them successfully. It is extremely beneficial for students as the ability to create good PowerPoint slides is practical not only in the study hall but also in the profession. To be happy and victorious, I realize know how to speak correctly in front of a crowd and how to use Microsoft PowerPoint, all I have learned thanks to this incredible time.

Online Learning Experience
As a result of my studies, I have also gained educational experience for students. Due to the obvious global epidemic, students are given online instruction to ensure their learning is not disturbed. I have taken the online course as I wish to study things during the outbreak. Online school was a no-brainer for me as I perfected the art of multitasking which is why I enjoyed it so much. My performance in note taking and time management has increased (Stone and Logan 2018). I have improved my knowledge gathering skills with the availability of web schooling. In response, my self-esteem and sensitivity increased. Studying from home attracted me because it lowered the value of a number of goods by increasing accessibility. It also helps to save money. Since the conceptions allow me to study on my own schedule, I have started paying more attention to them. Although I feel isolated at times, I have learned a lot about multitasking. As I had more time to focus on something artistic and valuable while learning online, I was able to achieve more. He also honed my technical knowledge. It also allows students to come back and review presentations at any time, with an emphasis only on the presentation itself. I have been able to be much more adaptable with my study plan since taking this course. My ability to form sentences with accurate grammar and communicate them to the listener in an orderly and direct way was aided by my presentation and public speaking skills. Presenting myself in front of a crowd allowed me to improve not only my conversation skills, but also my understanding skills. I feel more comfortable speaking in front of the crowd now that I can make eye contact and keep their attention during my introductions. Loss of face-to-face communication, from my point of view, is the only drawback of online learning (Deshwal et al., 2017).
Conclusion
Reflecting on my advancement in learning and developing some skills in educational experiences, such as proper time management, I came to the conclusion that I did well. The ability to speak clearly and convincingly in front of large groups of individuals is by far the most important thing I have learned or acquired. Developing these skills is crucial to students' core contributions. It is beneficial for both professional and personal development. It was a life-changing opportunity and I am grateful that I was able to achieve these important skills. Digital education can be invaluable during an epidemic, as knowledge can be effectively shared across internet channels. With the assistance of
presentation skills, I have gained a lot of knowledge about PowerPoint. He learned the value of seamlessly incorporating presentations into my demonstrations in terms of improving my communication skills. My ability to form sentences with accurate grammar and communicate them to the listener in an orderly and direct way was aided by my presentation and public speaking skills. I was able to spot the mistake that was causing me to repeatedly slip into that situation, and then rush to get all my work done ultimately. I have learned from experience that if I necessary to avoid having to manage complex projects at the same time in the long term, I have to complete everything on schedule and with effective supervision. I shall have scheduled both project completion and test preparation and completed both obligations on time.
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