I chose to use Excel as my tool because it is beneficial for organising numbers, creating tables, and making charts. It also allows me to put the information in a clear and more understandable way. On Moodle, there were different options of tools and that is where I chose Excel from. Also, the DS2 assignment help and guide, the explanation i can use Excel because it can make table so I was satisfied to use Excel and another reason why I think the tool Excel is a good idea is because of the scenario and chose and this tool was the most appropriate. 
The first thing i did was go onto my Moodle Hub and there is where I found my office 365. After a long consideration and researching different tools, I came to a conclusion i decided to use Excel as my tool as it was a better understanding for me. When i started to make my table on Excel, I first made the subject as City by Rental and then in the scenario there were four different bikes which had different data for each bike. I then realised the different types of bikes names were too big for one box in the Excel tool table. To solve this problem, I created a bigger table where i could fit the right names more clearly and easier to read and understand. I also remembered that in class the lecturer said if you use colours for your table it looks nicer and clearer and for you to understand and explain each colour in a more effective way. 
Another reason why I used Excel as a tool was because I researched Moodle and there were some basic resources to start my Excel journey which I found very useful, and it supported my decision to choose this too. (DigiCentre, University of Wales Trinity Saint David (n.d.) Bitesize Excel- Working with tables) (DigiCentre, University of Wales Trinity Saint David (n.d.) Bitesize Excel- Understanding pivot tables). 
The improvements I made for this were going to the library and useful resources on Moodle to find more relevant information to make it more clear for me when writing my log and creating my artefact. I was not sure how to create a log so i asked my lecturer and showed him my draft of artefact. With my lecturer's advice and guidance, I improved my way of searching for the right things on my tool to make it easier and more understandable. This improvement was a huge help to my log because it made things clearer for me and future assignments. It has also made me more aware and confident to understand and use Excel to make my artefact. As in the future, I may need to use this tool again. 
I try my best with the knowledge I have to explain whatever I know in my artefact and also in my log. I am very happy to say I improved a lot better before I started this business digital skills. Before this, I was not confident to use a laptop, access Moodle and the resources but within time I have now understood how to access assignment resources and deadlines. I am also able to use library links to find more details and guidance about the tasks. I can confidently use different websites for more information that is related to classroom material. I am not a perfect individual but very confident and motivated. With guidance and advice from lecturers, I am aware of where to go for help, access resources, find evidence to support my statements which has supported me for my assignments and increased my confidence. 

