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[bookmark: _Toc82463750]Introduction 
Career development is a very significant aspect for an individual. There are various skills and knowledge which are very essential for career development. Therefore, an individual would be able to work effectively in the organisation by developing the necessary skills.  During this year of study I learnt that is a must to recognize my areas of strengths and also identify the areas of weakness. In this report I will mainly focus on personal career development. Furthermore, I will provided a personal reflection in the report on role play and the planning of career development. Along with this, I will identify my strength and weaknesses and I will try to build a  personal development plan. Also I will mention the role-play of the interviewee, as well as the interviewer, upon the recruitment and selection method. 


[bookmark: _Toc82463751]1. Understanding the skills and knowledge required for working effectively 
I learnt that professional skills are one of the significant aspects that are required for conducting tasks easily within the workplace. Moreover, productivity is enhanced through the development of professional skills. The essential professional skills have been stated below. 
Time management skills: This is one of the most essential professional skills that help an individual to finish the tasks of the organisation in time. Therefore, the employees become also satisfied with their work as they are able to complete the work in time (Kojic, 2020). Along with this, the employees are able to easily meet the deadline through time management skills. Moreover, the efficiency of the employees is increased with the help of good time management skills. 
Communication Skills: The tasks within the workplace can be easily understood and conducted with the help of effective communication skills. Moreover, this is one of the professional skills that will help an individual to get success in their workplace (BEQIRI, 2017). Furthermore, the information regarding the work is exchanged through communication. Along with this, the employees are able to work cooperatively in the workplace through this professional skill. 
Problem Solving Skill: This is a type of professional that will help an individual to identify the reason behind a problem in the organisation. Along with that, the problem is properly analysed by the individual so that solution to the problem can be discovered. Therefore, if any problem faced by the employee in the organisation can be solved easily with the help of problem-solving skills (Stottler, 2018). Furthermore, any critical situation regarding the work is also solved immediately and wisely by the individual through problem-solving skills. 
Leadership Skills: The organisations must have leaders as they are the organisation's backbone. The leaders are the ones who make strategies for the organisation's growth and development. Furthermore, through leadership skills, an individual is able to guide the organisation to approach its goals so that it can reach the heights of success (DOYLE, 2021). Along with this, they also guide the employees in conducting the work. 
Teamwork Skills: The work within an organisation is executed through effective teamwork and an individual can work in a team with the help of teamwork skills. Moreover, the tasks are completed easily through teamwork skills (Wehbe, 2017). Along with this, the employees are easily able to communicate with each other with the help of these skills. Furthermore, the chances of conflicts in the team are less if all the members have good teamwork skills. 
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2. Understanding the personal strengths and development areas
I want my career to reach the heights of success and I also want to create a good position within the organisation and thus it is very important for me to develop my personal career. Hence, I need to identify the areas that are needed to be developed. Therefore, I must take effective steps for personal career development. However, there are some skills that are helping me work in the organisation effectively. Thus the strengths and weaknesses of the individual are discussed below in the report. 
Strengths
a. I have good problem-solving skills and thus I can easily work within the organisation by facing all the problems effectively. Along with this, I have the ability to find the roots of the problem and also I can give the best solutions for solving the problem. Moreover, with the help of my power of thinking critically helps me find the solution in a critical situation. 
b. Another good professional skill of mine is leadership skills and through this, I am able to easily guide my team members to make the organisation reach new heights of success. Along with this, I am able to make effective strategies for organisational development and growth. Moreover, I have the ability to make the right decision as per the situation (Epperson, 2018). 
c. Time management is another skill that is helping me to make a good position in the organisation as I am able to meet the deadline of the tasks in the workplace. Furthermore, I create a proper plan before performing the tasks. 
Weakness
a. I have conducted many tasks in the organisation and I have realised that I have lack teamwork skills. As a result, I cannot work cooperatively with the team members and thus I have been facing many issues in my work (Leonard, 2019). Therefore, it is very important for me to develop teamwork skills for my career enhancement.
b. Another skill that is identified by me for the development is communication skills. Moreover, I have been facing various problems in the organisation and in my work due to the absence of communication skills (Houlis, 2018). Furthermore, I am losing my confidence in my work due to this skills absence. Along with this, I am able to understand my work and thus my productivity level is decreased. 


[bookmark: _Toc82463753]3. Establishing goals of employment and creating the professional and personal development plan
Setting Goals 
My main purpose in setting the goals is that I can develop all the required knowledge and skills. Therefore, I would be able to create a frame of process of development by setting goals (Duke, 2019). There are various skills that are needed to be developed by me and in the process of skills develop the time consumed can be long, short, or medium.  Furthermore, the skill that is needed to be developed is time-management skills, communication skills, problem-solving skills, leadership skills and teamwork skills. This skill would be included in my plan of personal development. 
PPD plan 
	Skills
	Resources 
	Improvement Process 
	Time Required 

	1. Communication Skills
	An individual is able to work effectively in the organisation with the help of communication skills. Along with this, the information regarding the work is exchanged through communication skills.  
	a. I can improve my communication skills by enhancing my body language. 
b. I have to increase interaction with people for improving this skill. 
	1 year

	2. Problem-Solving Skill
	I already have this skill which is helping me in my career development. 
	a. I am able to develop this skill by identifying the roots of the problems. 
	4 months 

	3. Time management skills 
	I have already developed this skill and thus I can properly manage time in the workplace. Furthermore, I must focus on the further development of this skill as I will be able to increase my efficiency in the workplace. 
	a. Through the development of a proper schedule and planning the events I am able to develop this skill. 
	3 months 

	4. Teamwork skills
	This is one of the skills in which I am lacking behind and thus I am not able to work within a team effectively. Therefore, I must take focus on developing these skills so that I can work effectively. 
	a. I need to communicate with others the developing these skills. 
b. I must also take some advice from my mentors through which the teamwork skills can be developed. 
	8 months 

	5. Leadership Skills 
	I have these professional skills in me that help me to make the best decisions with respect to the situation. 
	a. Through a better understanding of the goals I would be able to enhance my leadership skills. 
b. I must read all the books for the development of leadership skills. 
	4 months 


The above PPD plan shows that the skills that needed to be focused mainly are teamwork and communication skills. Therefore, through the enhancement of these skills, I would be able to grab a good position in the workplace in future. 
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One of the most essential for professional and personal development is reflection. 
Gibbs model of reflection was developed by Graham Gibbs so that an individual can have better learning from the situation they have experienced (Hopkinson, 2020). Furthermore, this reflection model is very helpful in making the personal development plan. There are five stages in this model and those models and this model will be used for the recruitment and selection and selection process experience. Thus the five stages basing upon the topic is shown below. 
a. Description
A renowned company of UK that is Next Plc are recruiting the employees for the position of HR executive. Therefore, I went for the interview in the main headquarters of Next Plc. The HR of the company was taking the job interview and along with that, there were more eligible candidates who came for the interview. I went for the interview when my name was called and the other people were waiting for their turn. I answered all the questions confidently that were asked by the interviewer. 
b. Feelings 
Before the interview, I was a little bit nervous as well as excited for the questions that would be asked to me, but when the interview was conducted I gained some confidence for giving my best. The other eligible candidates were also feeling nervous. After the interview, I felt very much happy as I was able to answer all the questions confidently (Adeani, et. al., 2020). However, there were many people who were not satisfied with their interview. 
c. Evaluation 
The interviewer was well mannered and have polite behaviour with the interviewee and this was a positive aspect of the interview. I was feeling a little nervous before the interview and this was one of the negative aspects. I had answered all the questions perfectly but there were some skills in which I was lacking behind. 
d. Conclusions 
The interview process could have been more positive if each and every candidate would have passed the interview. Furthermore, if I have again faced the same atmosphere in the organisation then I would have developed all the skills which I was lacking behind and give the interview more accurately. Therefore, the skills that are required to be developed are communication skills and teamwork skills. 
e. Action 
There are some skills that are needed to be improved by me so that I don't have to face this negative situation in future. Therefore, I must create a plan through which I would be able to develop these skills. In context to communication skills, I would do research through I would able to discover the better ways of communication and also with that I will increase my interaction with others (He, et. al., 2018). Whereas, for teamwork skills, I would take suggestions from my mentors in developing this skill.   

 


[bookmark: _Toc82463755]Conclusion 
The most important aspect for an individual is personal carrier development. Therefore, the individual would be able to work effectively within the organisation through personal carrier development. Thus this report has been discussing the aspects of personal carrier development. Thus the skills and knowledge required to be developed by the individual based on the role-playing have been included in the report. Along with this, the strengths, as well as weaknesses of the employees, have been provided in the report. Hence, the employment goals of the organisation would be made through the initiative of career development would be taken. Furthermore, a personal development plan has been created where the individual would be able to make the carrier development easily. In addition to this, interviewer and interviewee role play have been discussed on the basis of the process of recruitment and selection. 
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