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TASK 3 
REFECLECTIVE PORTIFOLIO 













Content
1.) Audit your own skills and competencies using the analysis tools learned in the class (PDP). Identify the skills required for a career of your choices. Evaluate your own skills in comparison to your chosen career.

2.) As an Assistant Manager, you have been tasked to assess the learning and development training methods for your new employees who are due to start in your organisation. You can use theories learned in the class. Explain and evaluate why you have selected these theories and methods.


3.)  Write a reflection on your experience before the start of this course and after.

















Overview

In task three I have been asked to produce a reflective portfolio auditing my own skills and competencies using a personal development plan (PDP) based on my mock interview in task two identifying my skills required for the careers chosen, evaluating my own skills in comparison to my chosen careers.
During my reflective portfolio and evidencing I have been asked to assess the learning development and training methods for new employees who are due to start the organisation.
For this I will use theories that I have learned within the online class lecturers to explain and evaluate why I have selected these theories and methods. 
Lastly, I will document my reflection on my experience before1 the start of this course and after.
















Question 1 
1.) Audit your own skills and competencies using the analysis tools learned in the class (PDP). Identify the skills required for a career of your choices. Evaluate your own skills in comparison to your chosen career.

I will audit my own skills and competencies and in doing so I will produce a PDP; I will then evaluate and explain my own skills in comparison to my chosen career reflecting to task two as a cook at Digby residential care home with a swot analysis.
Personal Development Plan
Tanika Lewis-Barton-1906447 
	Targets 
	Action to be taken
	Evidence of completion 
	Review Date 

	Time management 
	· Drop my kids of on time.
· Plan routes for interview and lecturer.
· Plan assignment out to I’ve me enough preparation time.
	· Arrive on time to interviews. 
· Arrive on time to lecturer and study skills session.
· Arrange adequate childcare provision.

	1st March 2021 

	Communication verbal/written
	· Practice in spare time to develop a louder verbal communication when communicating
	· Make sure verbal communication is louder and clearer to the desired audience.
	1st March 2021

	Digital and ICT skills
	· Get additional training in using Microsoft.
· PowerPoint, Excel, windows 
	· Take additional ICT course online. 
· Attend study skills session
	Ongoing throughout educational studies 
To be Review
1st June 2021

	
Keeping up to date with university work and not fall behind with any assignments and presentation  
	· Allow enough time for me to complete task.
· Practise skills that are learnt.
· Being organised and understand what is required from me to complete work.
	· Assignment work will be completed and hand in on time to a high level of standards.
· Understand subjects and skills taught.
	Ongoing throughout educational studies 
1st March 2021


	Gain experience in industry 
	· Gain experiences required for career path. 
· Understand areas of the job in which I want to move into.
	· Apply for career in chosen careers path.
 

	Ongoing throughout industry
To be reviewed  
1st June 2021



ALL OFF THESE TAGERTS WILL HELP AND IJMPACT THE CHOSSEN JOB ROLE BY ENCOURAGING TO HAVE TIME MANAGEMENT  




















Question 2 
As an Assistant Manager, you have been tasked to assess the learning and development training methods for your new employees who are due to start in your organisation. You can use theories learned in the class. Explain and evaluate why you have selected these theories and methods.
As an assistant manager I will assess the learning and development training methods for the new employees who are due to start the organisation using a shadowing and visual theory that I have chosen from Honey and Mumford and Neil Fleming learning styles.
Honey and Mumford Learning Style- Peter Honey and Alan Mumford defined learning styles based on Kolb's work and identified four common learning styles or preferences: protester, theorist, pragmatist, and reflector (Honey and Mumford — University of Leicester, 2020).
Neil Fleming Learning Style- VARK Fleming's
Neil Fleming is a New Zealand teacher and educator who adapted the VARK hypothesis from psychologists who theorised that all learning was visual, aural (auditory) or kinesthetics (VAK) (Fleming's VARK - Learning Styles, 2020).
I feel these learning styles will be applicable for the job role off a cooking staff and for the employees training as visual and shadowing learning In the kitchen role will enhance the employees understanding and learning as Honey and Mumford learning styles and Neil Fleming show that while VARK is the main learning theory that the visual adaptation will help individual  learn quicker 













Question 3 
Write a reflection on your experience before the start of this course and after.
A Reflection on my experience before the start of this course and after this course, this has made me a much more resilient person, from the individual that enrolled on enrolment day last minute having no clue how fill out a university application online. I decided to start back into education at the beginning of 2019, when I found out my mother was on stage 4 Renal cancer with a couple of setbacks and barrier, I agreed I was not going to give up and be defeated by these setbacks or barriers that I encountered during my educational journey, instead I endured this as I was motivated by a goal and I honestly believe all goals and aims are achievable despite the day-to-day setbacks and barrier we encounter. During my first term which was term 1, I found it very overwhelming by the workload and the responsibilities and expectations of the modules and what they entailed and what was expected and asked of me was even misunderstood at times but with the support off my lecturer’s student services I managed to overcome all off these obstacles as given these individuals within the university had years of experience dealing with individuals like myself and issues I encountered. Before and during my educational journey at university of Wales I have gained excellent communication and interpersonal skills that have allowed me to communicate with other individuals without feeling nervous or agitated allowing me to gain confidences, I have gained not just academically but personally too.
I am glad that I choose university of Wales to further my education and careers opportunities also reflecting two years ago not knowing where I wanted to go or which career path that I wanted to take, I have also learnt setting yourself realistic goals in order to obtain a successful careers or education with doing this, I learnt structure and achievable goals with a personal development plan known as a PDP. My mock interview also made me feel nervous and anxiety even though, I had prepared myself to the best off my ability this did help teach me how to prepare for a real live interview and how I could improve my performance skills in an interview.
 The mock interview feedback has in enabled me to practice keeping a consistent balance within my peach of voice when communicating but to also research behavioural interview question by using the star approach all this feedback will help enhance my chance of obtaining a job in my chosen career Path. After my educational pathway at university of Wales I will take all the necessary skills, experience and training that I have learnt and obtained to further my career path with the NHS sector or Police Forensic Science team within West Midlands Police Service.
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