PROCEDURE FOR STUDENTS TO HAVE EXTENUATING CIRCUMSTANCES TAKEN INTO CONSIDERATION IN RESPECT OF THE APPLICATION OF PENALTIES FOR LATE SUBMISSION OR NON-SUBMISSION OF WORK

Any application to have extenuating circumstances taken into account when penalties for late submission are being considered will have to be made according to the regulations, which are to be found on the SM Intranet at:
 http://qualityhandbook.smu.ac.uk/handbook/aspx?partid=l 

Application must be made to the Extenuating Circumstances Panel as follows:
· a hard copy of the GA1  Extenuating Circumstances Form should be sent to the address shown on the last page of the  form
· a copy of the GA1 Extenuating Circumstances Form should also be sent electronically to pvcoffice@smu.ac.uk 
