REFLECTIVE ESSAY
on
Explanation of how the learning in the module has helped me develop both academic and employability skills. Also reflect on any skills gap and suggest ways I might improve on these gaps. 


STUDENT NAME: Rayna Angelova

STUDENT NUMBER: 1812785
MODULE TITLE: Academic and Employability Skills
MODULE CODE:  BMSK 4001_LON
LECTURER: Sylvia Hoffmann




Introduction
One of the biggest challenges for majority of the students in current times                       is to ensure that they are able to build skills and efficiency which would assist them in obtaining a secured and sustainable job. The education system is generally structured in a manner which would consider the work skills necessary in a labour market. Keeping career building as a core purpose is becoming common for majority of the students in recent times for being able to project skills which would allow them to attain their set objectives. Therefore, doing well academically is necessary in order to ensure that the future professional perspectives are strengthened as well (McPeck, 2016). Continuous learning and growth are and therefore, regarded as one of the key requirements which would assist any person to achieve better academic as well as employability skills. In this particular essay, my own experiences developed in the duration of the learning module course have been discussed. 
This essay will highlight the specific skills and effective learning that I have developed while completing the study module which would not only be effective in successful to accomplish my knolege, but also be useful in the long run in professional front. Moreover, the essay will also identify the scope of improvement for me in future which would enable me to have better employability skills for long terms survival. 
Discussion:
Because of the nature of this essay which is reflective I need to express my gratitude about the chance to study. I met different background, interesting people with similar interest to mine. There was new horizons and new challenges to go by, create new friendships. Essentially, the Academic and Employability skills was the first subject in my first day at the university. 
It was a new exiting full of new experience chapter of my life because I met a plentiful variety of nationalities, interests and ages, positive people. In within two or three weeks was truly confusing as it came up with many new aims to be learned. It is an undeniable fact that the learning module was definitely one of the most useful and enlightening experiences for me. The module allowed me to develop particular skills and learn certain techniques and tricks which would enhance my overall efficiency as a student, as well as, in future as a working professional. During the first semester I have appreciated that the approaches, exploration, judgements and skills which we are using in our everyday life actually had a theory described in Academic and Employability skills. 
I began to relate the real practise which I have from my work experience with the theory. There is a different skills and procedures in every job which I have worked. It seems that no many new information for developing but Academic and employability skills module showed me a different prospective to improve myself. Apparently to gain the knowledge about hard and soft skills for working place was extremely helpful. Learning about the hard skill which is new ability learned during the working process, such as database managing or statistical analysis, network security (high demand skills). On the other hand, soft skills which is undivided part related to the hard skills. Specifically, soft skills are ability to socialise, efficient dealing with everyday life or fit ourselves in the working team. To put that in simple definition - hard skills are very important because of these employers will realise that if they hire us, we will be high asset for the company. Alternatively, soft skills are integral part of the working environment, for creating efficient, functional and positive working atmosphere (Mark Winterbotham, 2018). For example, Creativity, flexibility and effective communication are key soft skills highly requested from employers. While studying about employability skills I started examining my own and what would be necessary to accomplish my personal aims. Besides my own potential was not enough because of the constantly changeable working place we need to improve our selves frequently. To me was highly useful reviewing about the time management and realising that classification of daily activities leads to efficiency and saving precious energy which can be directed to new opportunities. Correspondingly one of those methods is Pareto principle 80/20 which describes the right prioritising and putting the effective working process on a different level (Koch, 2011)
  
Pareto principle 80/20 can increase significantly the productivity, as there is on 20% effort in the right direction will be 80% result and productiveness. I can give two examples for my understanding of that principle. First very simple example is that I am wearing 20% of my clothes in my wardrobe in 80% of my time. Second example is that if have daily list “To Do” in my work I need to prioritise the two most important targets in the list and to give 80% of my effort to complete those. 
After realising that I started focusing on the most important things in my life. When I am working, I do not spend any minute of my productive time talking with friends because that distracts me and diverts my attention from the right direction. I started opening and responding my emails in the morning before starting work and in the end of the working day. I have made that because replying of emails taking time, energy and concentration which I need to put in my two most important aims for the day.
However, it is also needed to be considered that there is still possibility for me to improve my time management skills. Although I have been able to complete my expected sets of work in effective manner, there have been instances when I almost missed my deadlines. This may pose as a serious challenge for me later in my professional front (Li et al., 2018). Therefore, it is important that I invest more attention in making a schedule which would help me manage my time and the overall quality of the undertaken work will be maintained in an effective and suitable manner.
From the above arguments and my understanding about Pareto principle   it follows that we need to have ability to develop better analytical and critical thinking. In order to ensure that any undertaken task is completed in a successful manner for obtaining comprehensive results. In addition, with the effectiveness of the working process critical and analytical thinking skills gives opportunities to evaluate particular situations and facts and reach better understanding of the problems. Critical thinking is process of analysing the situation under the surface. This ability incudes wide range of skills like considering information fairly, using logical and convincing way of performing conclusion to clear and balancing way. Some people nature is more sceptical then others and because of that to them critical thinking is significantly improved. However critical thinking is specific methodology at investigating evidences in actual way (Cottrell, 2017).
The module required us to read books and enhance our theoretical knowledge. In addition to the same, it also allowed us to think and learn how things work in practical front in an effective manner. Active strategies which may be useful in employing and different circumstances  learnt with the help of theoretical perspectives.  I was able to learn regarding the various aspects necessary to given consideration in professional front. In addition to this, with more elaborate studies, I was also able not only comprehend the varied perspectives but also conceptualise and synthesise it by linking it with own reasoning and experiences. Accordingly, course module allowed me to develop proper scope of critical thinking as well. 
Furthermore, to understand better the conception of critical thinking        process we need to have clear vision how we can reach to the logical and optimal conclusion.
· Fustily we need to have clear idea what precisely is the problem which we need to analyse. For example, I started low carbohydrates diet – “Is that the best diet for me”.
·  Secondly to reach the decision I need to gather relevant information – I’m starting to read researches about this type of diet ad the results which other people have keep it. 
· Thirdly we need to apply the information considering hypotheses, analysis, logic. For example, I already red plenty of information about my diet but I still can not decide so I am starting to read about scientific assumptions and propositions how exactly this category of diet will reflect on my body. 
Consequently, after several researches on the subject I need to decide what is the most logical answer on my consideration. Regardless I need to consider significances keeping the diet. Besides before taking the final decision to measure the other points of view.
Process of considering facts can indicate particular conclusion and taking specific decision might have effects other than expected. Therefore, accessing to the evidences upon the decision is made might brings us to conclusion whether something is wright or wrong. We are capable to attain poor conclusions because of casually reviewing, but the problems in analytical and critical thinking process can be avoid with better understanding based on logic and rationality (Mind, n.d.)
With consideration of different factors responsible in a certain situation or incident and division of any subject matter with adequate accuracy, evidence, fairness, proper analytical perspectives were applied in different situations. I was able to develop these skills with continuous practice which was essential during my course. 
In addition to this, it may also be seen that significant measures were taken in the module to make people work in different groups. This allowed me to understand different perspectives of different members and have a wider understanding regarding how any subject matter can be analysed in various ways and numbers of possibilities can be concluded. Accordingly, the opportunity to work in a team was further helpful in enhancing my analytical and practical skills in more depth and detail.
Consequently, that is evident that appropriate critical and analytical thinking skills were developed during the course of the module. It may not only be helpful for the academics which would allow me to complete my undertaken project in my course, moreover it will be effective in my work front in which I may have to work under different circumstances (Cottrell, 2017). Proper analytical and critical thinking will allow me to take decisions in more practical manner which would have lesser chances of errors and the overall quality and productiveness of my own job role would be increased effectively. 
Also, as a result if my team working collaboration, I realised that I need to take a step for improving communication, teamwork, confidence and respect when I remain working as a part of a team. To be open and clear communicating with everyone in the team, considering their temperament and attitude.
Conclusion:
Based on the above-mentioned discussion it is evident that the undertaken course module was effective for me in order to enhance my academic and employability skills. Furthermore, I realised that I need to improve my employability skills constantly and stay motivated concerning to reach better job opportunities.  Through the series of learning processes, I was able to develop better analytical and critical thinking. In addition to this, my obtained capability of thinking in-depth and associating the same with proper theories with implementation of proper reasoning has ensured that my overall decision-making skills are developed as well. However, there is still further space of improvement, when it comes to managing time. With proper steps taken to improve the same, my overall employability skills would reasonably increase, and I can ensure a long-term position in the professional field effectively. 
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