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[bookmark: _Toc375805020][bookmark: _Toc194656417]1 Introduction (~100 words) 
Reflecting is very important because it allows us to look at the past and identify where we went wrong, and it is essential over time for achieving success. The purpose of this report is to examine some key experiences from the module's topic of time management. I will focus on how I developed my presentation skills, how I managed my time, and how I applied what I learnt in university to real-life situations. These experiences were especially important to me because this is new to me, and it pushed me out of my comfort zone and helped me grow both personally and academically.

  
[bookmark: _Toc194656418]2 Description of Experiences 
I have been working on a few important skills in this module. Time management is one that has been useful. It's about understanding how to effectively organise your time so that you can complete everything. Effective time management has been helpful to reduce stress and increase productivity, as it allows you to set goals for your tasks and dedicate sufficient hours. That makes perfect sense because it really helped when I planned out when I could work on tasks 1 and 2. I set realistic deadlines for myself and broke everything up into manageable bits instead of rushing at the last minute. I was less worried as a result. 
By completing the exercises and assignments in the module, I improved my academic abilities. I was able to enhance my reading and analytical abilities in Task 1 by critically analysing two research articles, particularly the paragraphing and rephrasing activities. Because Task 2 required me to rephrase, which was challenging, it improved my academic writing. My class's citation and citing lectures were very helpful since they showed me how to correctly integrate and reference ideas and taught me how to do Harvard referencing.


 

[bookmark: _Toc194656419]   3 Personal Reflection   
[bookmark: _Toc194656420]3.1 Evaluation 
Despite some challenges that came through, a lot of things during the module helped me develop academically. The group discussions were one thing that really went well. Being able to listen to different ideas during these discussions made me even more critically minded and expanded my understanding. We have compared different academic articles in Task 1, and it worked well, as I didn't have clear planning and could nicely show the value of clear instructions and structure. The discussions in the group after every readout. 

During the module, not everything worked out easily. In Task 2, paraphrasing and the essay writing process were more difficult than I expected. I struggled a tiny bit with putting ideas down and sources properly, but after a few tries, I gained confidence to do it. Time management was another issue I had completely underestimated how long it would take to complete the assignments, which affected my time quality and preparation. Feedback from lecturers was helpful and useful, especially when it came to referencing and structuring. I have improved a lot over this period. Communicating with classmates actively in class discussions and getting feedback worked well for me, while time management and paraphrasing were the areas I needed more focus on.
 




[bookmark: _Toc194656421]3.2 Analysis 
(~400 words, 2-3 paragraphs)
I think group discussions and critical analysis tasks went well, and they also create opportunities for active learning purposes, which, according to Bowell and Eison (1991), significantly shows understanding and retention of information. In group discussions after Task 1 , hearing different ideas and viewpoints helped me to think more critically about the articles and made me curious to ask questions and to question my initial opinions. This was experience contributed to having a better understanding of key module content. I also found that receiving regular feedback, especially on writing tasks made it easier to know which areas I need to improve, such as clearer and better paragraph structures.





You can use research/reading to help you with this. 
e.g. Brown (2018) suggests that students struggle with paraphrasing because they lack the confidence to rearrange words into a new order.... I think this applies to me as I felt like I was changing too much when I tried to paraphrase so I lost marks for my attempts being too similar to the original (***please note, this is a made-up example***)
You should also explain how your experiences contributed to your understanding of the module content and identify your strengths and areas for improvement in this module.
This section is the most important because it will demonstrate your learning, and your understanding of how you will continue to develop your academic skills.
Consider: 
What skills do I need to develop for me to handle a situation like this better? 
What actions do I now need to take to improve the skill(s) I am less confident about?

[bookmark: _Toc194656422]4 Conclusion 
(~100 words)
Summarise the key points discussed in the report. 
Reflect on the overall impact of the module on your learning journey. 
Provide any final thoughts or insights




[bookmark: _Toc642091982][bookmark: _Toc194656423]5 References 
These should start on a new page. You should have 3-10 sources.
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