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I want to spend a little time talking about engaging with your sources. However, a 
conversation I had with a student at the Summer School in 2018 made me realise 
that as students there are a few gems available that you might not be aware of, so I 
want to start with a brief diversion to tell you about these.
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Eduroam

Hands up if you’ve heard of Eduroam?

Keep your hands up if you currently use Eduroam?

OK – if you haven’t, you need this. You really do. Eduroam lets you get free WiFi
whenever you’re in – or near – a university. Not just in the UK, but across the world. 
Once you’ve set up Eduroam on your PC, phone, tablet, or all of the above, you will 
be able to get free WiFi without asking at any university in the world. Darrelyn and I 
were at Kalamazoo in Michigan a couple of years ago – free WiFi. I was at a 
conference in Chicago just before that – free WiFi. I was in Gronigen in the 
Netherlands a few years back – free WiFi. I checked in here – and didn’t need to use 
the vouchers. Free WiFi. In the UK, most major hospitals are “teaching hospitals”, 
which means they’re on the network too. Visiting someone? Bored outpatient? Free 
WiFi! You need this. Go to this webpage TODAY (you need to be in a location where 
there’s Eduroam, and that’s right here right now). Some of you haven’t heard of this 
because you’re not near a physical university – but believe me, once you have this set 
up you’ll be amazed at how useful it is. You’re at a university – so get online! Collar 
me at coffee, and I’ll help set you up.

Hands up if you’ve ever been to London?
Keep your hands up if you can get to London fairly easily?
Keep your hands up if you live in London or nearby?
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The Warburg Institute

OK, some gems that only work in London.

The Warburg Institute. If you’re working in astrology, especially the history of 
astrology, you absolutely must have access to the Warburg Institute. Look at their 
book categories…

You can’t borrow books from the Warburg – it’s a reference library. But it’s a very, 
very useful reference library.
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…look. Sorcery. Even the Hogwarts Library in Harry Potter doesn’t have its own 
sorcery section. You cannot possibly go through your MA without a visit to the 
Warburg.

Unfortunately, although part of the University of London, they’re not in the SCONUL 
scheme, and they’re a teensy bit elitist and precious about who can go in. To gain 
access, you either need very powerful magic, or a letter of recommendation from a 
world-famous wizard. Fortunately, we have our very own world-famous wizard here, 
Nick Campion, who has graciously agreed to print out letters of recommendation 
today for anyone who wants access to the Warburg. Once you have that, you get a 
reading ticket, and can use the library.

They’re also a bit fussy about photocopying bits of books – you need to ask 
permission. However, since they’re so quaint and old-fashioned, they haven’t twigged 
that those new-fangled telephone things that young people carry around with them 
are also capable of photographing book pages, so if you’re discreet you can copy 
book pages on the sly. I have a feeling that most people at the Warburg think that 
“wireless” means a transistor radio.
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TSD London Campus

The other resource you lucky Londoners have access to is Trinity St. David’s London 
Campus. Yes, we might be in the most remote part of the country here, but TSD has a 
presence in central London too, 150 metres from Oval tube station. We’re having a 
conference there in November. Not only that, remember that you are all students of 
TSD – so this is your campus too. You can use their facilities and their rooms (you’ll 
need to go through Nick initially to set up a booking) free of charge.

I know that some of you in London have talked about setting up a London group. 
That’s great – and don’t forget that TSD is YOUR university, and there’s a TSD campus 
in London too. Use it. It’s yours. Sometimes, on a distance-learning course, it’s easy to 
feel displaced. We’re here, in Lampeter. This is our home. This is OUR campus. This 
isn’t some remote site that we’ve been given permission to use – it’s our academic 
home, for all of us. It also has branches in other places, including London. They’re 
your academic homes too. You’re paying for them – so use them!
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Engaging with your sources

Chris Mitchell
Tiwtor, Seryddiaeth ac Astroleg Ddiwylliannol | Tutor, Cultural Astronomy and Astrology

E-bost | Email: c.mitchell@uwtsd.ac.uk

I want to spend a little time talking about engaging with your sources. I think you’ve 
all had it drummed into you that it’s vitally important to use both primary and 
secondary sources, and to reference them properly. Sometimes, that can feel like a 
pain – what does it matter if you forget to reference which edition of a text you’re 
using, or don’t put the town a book was published in? It doesn’t detract from your 
main argument, right?

Well, I hope I can convince you that it’s not academic pedantry to reference your 
sources properly and engage fully with your sources, but an important and integral 
part of your research.

The MA course is very broad, so your sources will all be unique and from differing 
cultures and time periods. I can’t possibly hope to cover them all, and as I’m a tutor 
on the History module, that’s what I’m focusing on – but I hope by the end of this 
discussion you can see how important it is to engage with your sources, whatever 
they are.

First of all, though, I’d like to clear up an area that confuses a lot of students.
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Primary or secondary source?

In essays that we’ve marked, students sometimes get confused about what 
constitutes a primary and secondary source.

For example, this picture shows a Wikipedia entry for “Curse tablet”, which Wikipedia 
defines as a tablet with a curse written on it, used in the Greco-Roman world.

Now, if you were writing an essay on witchcraft in the Roman world, would this Wiki 
article be a primary or secondary source?  [ASK]

It would be a secondary source, and not a very good one. Wikipedia is not 
recommended as a secondary source in academia as it can be unreliable. [WHY?]

However, suppose your essay was on how interest in witchcraft has been influenced 
by the rise of social media. Your essay may include a discussion on the fact that 
information, both reliable and unreliable, is spread far more easily with the almost 
universal availability of social media, and as an example you might show how 
discussions on Roman witchcraft are no longer the preserve of published authors, but 
that innovations like Wikipedia enable anyone to publish articles about it, which are 
then added to, argued about and modified by other interested parties.

Is this Wikipedia page then permissible? And is it a primary or a secondary source? 
[ASK]
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Primary or secondary source?

In this case, Wikipedia would be a perfect valid primary source. By way of example, 
here is a screenshot of a JSTOR paper entitled “Raising the Stakes: Writing about 
Witchcraft on Wikipedia”.

Which is the primary source? Which is the secondary source? [ASK]
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To prove the point, here is an image from that JSTOR paper, referencing the Wikipedia 
entry as a primary source.

9



Does a primary source 
have to be the original?

Credit: Bibliothèque nationale de France Gr. 2425, f.63v.

Another point of confusion that arises sometimes is whether a primary source has to 
be “the original”. For instance, when we mark a paper, sometimes a student will give 
a quote from, say, Carl Jung, but that quote will have been taken from a book by a 
different author, and that’s the book the student references. Then we’ll put a 
comment in saying that’s a secondary source, and you should quote Jung directly, 
rather than what may turn out to be a paraphrasing by a different author.

However, this sometimes leads to confusion. What does “original” mean? What 
about translations?

Let’s take Ptolemy’s Tetrabiblos as an example. Ptolemy wrote this in about 150CE, 
and there are, as far as we know, no copies existing written in his own hand. There is 
no “original”. Tetrabiblos started to be translated from Greek into Arabic in the ninth 
century, with Ishaq ben Hunein’s copy being the earliest known. Later on, these 
Arabic copies were translated into Latin. We do also have Greek copies, but these are 
more recent than the Arabic versions, though they may be relatively accurate copies 
of Ptolemy’s original Greek. This picture shows a manuscript from Paris in Greek that 
is probably a 15th century copy.
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Credit: Bibliothèque nationale de France Gr. 2425, f.63v.

Ptolemy. Tetrabiblos, IV.1, trans. F. E. Robbins, Loeb Classical Library 435 (Cambridge, MA: Harvard University Press, 1940), p.372.

The Loeb version, available on the TSD library website and which we’d encourage you 
to use, is based on various manuscripts, although two are of key importance – the 
Paris one, and a manuscript in the Vatican. You can see that the Greek in the Loeb 
version accurately reflects the Paris manuscript in this particular example, the 
introduction to Book IV.

The Loeb version definitely counts as a primary source.
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Credit: Bibliothèque nationale de France Gr. 2425, f.63v.

You can see that the manuscript itself is annotated – here’s a Latin comment in the 
margin telling us that this is the start of Book IV, and the name “Ptolemy” is 
mentioned in Greek in the heading – so it’s not necessarily a word for word copy of 
Ptolemy’s original, it may have typos in and so on.

Of course, it’s very unlikely that you will be quoting the Greek version of Ptolemy in 
your essays.
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Ptolemy. Tetrabiblos, IV.1, trans. J. M. Ashmand (London: Davis and Dickson,1822),  p.172.

Ptolemy. Tetrabiblos, IV.1, trans. F. E. Robbins, Loeb Classical Library 435 (Cambridge, MA: Harvard University Press, 1940),  p.373.

Quoting the English translation of sources is fine – and they’re still primary sources. 
It’s good to be aware of differences in translation, though, since sometimes a 
significant meaning can be lost in translation.

The image above shows the English version of the Loeb prologue to Book 4, and the 
Ashmand translation. You can see they’re quite different.

They are both primary sources, though, so provided you reference WHICH translation 
you’re using, that’s fine.
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Ancient or modern?

Another misunderstanding that can sometimes arise is thinking that “primary” means 
“old”. Tetrabiblos is a primary source we use quite a lot, and it’s an ancient text – but 
that doesn’t mean that primary sources have to be old.

Indeed, the same book – whether ancient or modern – can be both a primary source 
and a secondary source, depending on context.

For example, let’s say that you are writing an essay on ancient conceptions of where 
deities are imagined to be physically located: Zeus living on a mountain, God in a 
heaven located in the sky and so on.
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Green argues that the Tanakh locates God in a physical location:

‘In the biblical period God was seen to dwell in a palace located 

on the far side of the upper waters that lay beyond the sky. “The 

heavens are the heavens of Y-H-W-H; the earth has He given to the 

children of Adam” (Ps. 115:16), wrote the Psalmist.’1

1 Arthur Green, Radical Judaism (New Haven and London: Yale University Press, 2010), p.34.

In your paper, you might give a quote from a book that refers to this concept. Here’s a 
quote from Arthur Green’s book, Radical Judaism, where he says that in biblical 
times, God was seen to dwell in a palace located beyond the sky. He gives a biblical 
quote to back this up.
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Green argues that the Tanakh locates God in a physical location:

‘In the biblical period God was seen to dwell in a palace located 

on the far side of the upper waters that lay beyond the sky. “The 

heavens are the heavens of Y-H-W-H; the earth has He given to the 

children of Adam” (Ps. 115:16), wrote the Psalmist.’1

1 Arthur Green, Radical Judaism (New Haven and London: Yale University Press, 2010), p.34.

So we have two references here. One is Green’s claim (which he backs up with a 
biblical quote), the other is the biblical quote itself.

Is Green a primary or secondary source?

[ASK]

Clearly, it’s a secondary source. Green is making the claim that in the biblical period 
God was seen to dwell in a palace located beyond the sky. The actual biblical quote 
doesn’t mention palaces or sky, so Green is drawing conclusions.

If you wrote that Green considered that God was seen to dwell in a sky palace in 
biblical times, that would be a valid statement, which you would back up with a 
reference to your secondary source (Green). If you wrote that the bible says that God 
lives in a sky palace, and referenced Psalms 115:16, that wouldn’t be valid – the 
primary source doesn’t say that directly.
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Western Wall: CC-BY-SA Zachi Evenor

Tel Aviv Pride: CC US Embassy 

Now let’s say you’re writing a paper on a particular culture’s belief system, and how 
they view the texts and practices of their religious identity, investigating differences 
within that culture. For this very brief example, I’m going to consider Judaism. In the 
bottom left you see a picture of Orthodox Jews praying at the Western Wall in 
Jerusalem. The men in black hats are Hassidim, and generally accept that the Torah 
(the first five books of the bible) was given to Moses by God on Mount Sinai, and that 
every word in the Torah is literally true. They have a very conservative take on social 
issues.

In the top right, you see a photo of the LGBT Pride celebration in Tel Aviv. Although 
the celebration would have included Muslims, Christians and atheists, and non-Israeli 
tourists, a majority of people on that celebration would have been LGBT people who 
identify as Jewish, but certainly don’t share the same attitudes of the Jews praying at 
the Wall.

To research this topic, you might look at some modern sources as well as more 
ancient religious texts. For example, you might quote from an author who self-
identifies as “Neo-Hassidic”, and whose work is attempting to redefine what Judaism 
means. Your paper might have a paragraph like this…
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Green argues that the Tanakh can be interpreted on many levels, 

and not necessarily literally:

‘In my religious life, however, I continue to embrace the text as a 

whole, as sacred artefact rather than as historical document. I enter 

into the text as a participant in an unending conversation among 

generations of Jews, enriched but essentially unfazed by critical 

perspectives. I recognise this as a postmodern perspective’.1

1 Arthur Green, Radical Judaism (New Haven and London: Yale University Press, 2010), p.85.

In your paper, you might give a quote from this author’s book. In fact, this quote is 
from the same book we just used as a secondary source in our discussion of God’s 
dwelling place – Arthur Green’s Radical Judaism.

Is Radical Judaism a primary or secondary source in this example?

[ASK]

So we can see that the same book on your shelf can sometimes be a primary source, 
and sometimes a secondary source. It all depends on context.
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Green argues that the Tanakh can be interpreted on many levels, 

and not necessarily literally:

‘In my religious life, however, I continue to embrace the text as a 

whole, as sacred artefact rather than as historical document. I enter 

into the text as a participant in an unending conversation among 

generations of Jews, enriched but essentially unfazed by critical 

perspectives. I recognise this as a postmodern perspective’.1

1 Arthur Green, Radical Judaism (New Haven and London: Yale University Press, 2010), p.85.

Whether a book is primary or secondary, you need to reference it. Here’s the 
reference. It’s a book called Radical Judaism by Arthur Green, it was published by Yale 
University Press in 2010, and the quote is on page 85.

Why is it important to reference it? You’re not merely quoting someone – you’re 
presenting an argument of your own in this example. Namely that (in your opinion) 
Green is arguing that the bible can be interpreted on different levels. Is he? Your 
reader may take issue with that, and will want to read the original author in context 
to see if your argument is strong. To do that, you and the reader literally “need to be 
on the same page”. In this case, page 85 of a particular edition of the book. The 
reference means you and your reader can be confident you’re both talking about the 
same thing.
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Green argues that the Tanakh can be interpreted on many levels, 

and not necessarily literally:

‘In my religious life, however, I continue to embrace the text as a 

whole, as sacred artefact rather than as historical document. I enter 

into the text as a participant in an unending conversation among 

generations of Jews, enriched but essentially unfazed by critical 

perspectives. I recognise this as a postmodern perspective’.1

1 Arthur Green, Radical Judaism (New Haven and London: Yale University Press, 2010), p.85.

You might want to expand on the author’s point. He says he considers his view to be 
postmodern. You might want to discuss that. Indeed, you might want some 
clarification on what he means, and with a modern primary source, you might even 
be able to ask the author directly…
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Yes – you could actually email him, or even phone him up!
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We don’t usually have that luxury, of course. If you’re quoting from the early 20th

century astrologer Alan Leo, you can’t phone him up or email him. You can quote 
from him, though.

However, if you quote from his Astrology for All book, telling your reader that it’s on 
page 62 isn’t enough. There are lots of different editions of this book, and they all 
have different pagination. That’s why you need to give the edition, the year and so on 
– again, it’s all about making sure you and the reader are “on the same page”.
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When it comes to even earlier texts, like William Lilly’s Christian Astrology, there are 
additional issues. Lilly’s English can be a little hard to follow at times, but it’s still 
understandable, and his spelling was inconsistent. There are modern editions of 
Christian Astrology that have used a consistent spelling, and it’s fine to quote from 
those. Despite being modern, they’re still valid primary sources. However, it can still 
be instructive (and, dare I say, fun?) to look at Lilly’s original manuscript, with its long 
“esses” and inconsistent spelling – and you can do this easily now thanks to Early 
English Books Online, available online via the TSD library website.

You don’t HAVE to go back to the absolute original like this, but I think it adds a more 
authentic layer when you do.
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‘My astral ascendant was Taurus, with Mars sharing
The Sky. Alas, alas! that love should be sinful.’

Geoffrey Chaucer, The Canterbury Tales, ‘The Wife of Bath’s Prologue’, 
trans. Burton Raffel (New York: The Modern Library, 2008), p.175 lines 
613-614.

To give another earlier example, while Lilly’s 17th-century English is comprehensible, 
Chaucer’s 14th-century middle English is less so. If you were writing about astrological 
symbolism in Chaucer’s Canterbury Tales, it would be perfectly acceptable to use a 
modern translation like this one. And yes – it’s still a primary source.

Here’s an astrological quote from the Wife of Bath’s Prologue…

It’s a bit dry, isn’t it? What did Chaucer actually say?

25



Well thanks to the British Library, we have an original manuscript available online, 
fully digitised. It can be a bit of hard work trudging through each image to find the 
page that you’re interested in, but it’s worth the effort. It’s also not quite as easy to 
reference a manuscript as it is a book – they don’t have page numbers as such, but 
folio numbers with “r” or “v” to indicate the front or back of a sheet of parchment in 
the manuscript. Here’s the relevant page to our rather dry quote, so let’s zoom in…
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‘Myn ascent was Taur, and Mars þerinne
Allas! alas! þat ever love was synne!’

Geoffrey Chaucer, The Canterbury Tales, ‘The Wife of Bath’s Prologue’, British Library Harley MS 7334, f.94r 

Now isn’t that MUCH more colourful than “My astral ascendant was Taurus, with 
Mars sharing the Sky. Alas, alas! that love should be sinful”?

The Wife of Bath is saying “I’ve got Taurus rising – it’s a lusty Venus-ruled sign, and 
Mars is in Taurus where he’s in detriment so he’s VERY badly behaved”.
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Organising your sources

Now we’ve seen how to identify primary and secondary sources, and how important 
it is to reference them, let’s dig a little deeper into that, and see how to organise 
them.

I learned this the hard way, so I hope you can learn from my mistakes!
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A useful quote. Now cite it!

Here’s a quote from a book that I thought might come in useful in my PhD thesis. I 
think I took this photo in about 2013, and it was from a library book.

I found it later and realised that giving the quote wasn’t going to be good enough. I 
needed to cite it. Author? No idea. Book title? No idea. Year of publication? No idea. 
Page number? No idea. You get the idea. Oh dear!

29



As it happens, I was lucky. I typed in a phrase from the passage into Google Books, 
which I’ll cover in more detail very shortly, which immediately told me which book it 
was and what page it was on. Phew!

However, relying on Google Books to save you from sloppiness is not a good policy. 
Better by far to organise your sources so this never happens. After all, Google Books 
won’t tell you what conference you were at when you snapped that slide, and it 
doesn’t work for sources like this…
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Even with an image like this, if you took it on your smartphone it will tell you where 
you took it (if you have your GPS on) and on what date. So if you knew you took it in 
Chicago in 2016, that might narrow it down a bit.
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Google Books

As you saw, Google Books came to my rescue in that last example. It really is a 
fantastic resource, as it allows you to find a book if you know its title, or author, or 
even a phrase in it.

For example, I recall an author stating that weather forecasting was considered the 
safest form of astrology in medieval times. It’s in a book that I own, but if I wanted to 
quote this in a dissertation, I have a problem – I can’t remember who the author was, 
let alone what page it is on.

All is far from lost, though. Google Books lets me type in the phrase, and I also know 
it has something to do with the weather.
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Google Books

This is what comes up. Aha! Of course! It’s Nick Campion’s History of Western 
Astrology – and there’s the quote itself.

I still can’t remember what page it’s on though, or who the publisher is. No problem –
click on the link.
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Here’s the quote in context. You can see that the following page is page 77. The 
words you put in the search box are highlighted in yellow for you. The left hand side 
shows the publisher details, and how to buy the e-book.

It doesn’t get much better than this.

Except it does…
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Physical sources

Having used lots of useful online tools, we’ve finally come across references to 
something in a physical source – a book, or journal.

Google Books typically only gives you access to a small section of a book, which is 
fine for a quote, but you will often want to read the whole chapter. At this point, you 
may wish to obtain a copy of the hard-copy book.

It’s unlikely that your local library will have a copy of an academic astrological book, 
but a university library may have. Not all universities, however. You don’t want to go 
on a wild goose chase trying out every university library to see if they have it – and 
you don’t have to. Google Books comes to your rescue yet again.
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Google Books tells you how to get this book in print. You could order it from a 
number of online stores – Amazon, Waterstone’s and so on – but note that entry near 
the bottom: “Find in a library”.
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Location Note: if you don’t have access to a particular 
university library, go to www.sconul.ac.uk and click 
on “Get Access” to find out how to use their library.

Clicking the “Find in a library” link takes you to the WorldCat page. This gives you 
details about the book, and will search libraries for you. It first needs to know your 
location.

In the US, you can enter a city or state, but in the UK this often doesn’t work. 
However, you can enter a latitude and longitude instead. In this case, since “Leicester, 
UK” didn’t work, and “Leicester” gave me a city in the US, I just entered an 
approximate latitude and longitude: 52.5,-1 meaning 52.5 degrees North, 1 degree 
West.

It then comes up with a list of libraries stocking this book. The nearest is University of 
Leicester, David Wilson Library. Next is University of Exeter, then a library in The 
Netherlands.

I happen to have access to the University of Leicester library, and it’s close – so that’s 
good. However, if you don’t have access to a particular university library, you can get 
it via the SCONUL scheme.

Before going to the university, let’s check they have it by clicking on the link.
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Success! The University of Leicester David Wilson library does have a copy, it’s 
available, and it’s on the first floor in the Orange zone, and the shelf mark is 133.509 
CAM.
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Converting 
sources

Now you have a physical copy of the book in your hand. If it’s your own personal 
copy, you could vandalise it by highlighting the interesting bits with a highlighter pen 
for future reference, but you can’t do that with a library book.

At this point, you might like to grab a notepad and start writing out the key 
paragraphs that might be relevant, or you can photocopy the relevant parts. You can 
scribble and highlight those, so you’ll have them even when you’ve returned the 
library book.

However, I find it much easier to keep everything online. Instead of photocopying I 
use the far cheaper and more convenient option of scanning or photographing the 
relevant sections. These days, your smartphone will be just as good as a stand alone 
digital camera was a few years ago. You can also use this in reference libraries where 
you can’t take the book out, or for photographing manuscripts.
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7he salesl fonn of astrology

The advantage of a scanner, if you have one, is that it keeps the page flat and gives a 
nice crisp image. So good, in fact, that if you have some OCR (optical character 
recognition) software, you can convert the image into a PDF where the characters are 
recognised as text.

However, scanning a page takes about a minute. A shot on a smartphone takes 
seconds.

The image above is quick and dirty. I propped the book open by holding down the 
corners with two heavy books. I leaned over the book to photograph it, so there’s a 
shadow on the right hand side. The left hand page has a bulge in it, so it doesn’t 
photograph perfectly. As you can see from the blown-up paragraph, it’s a bit skewed 
and a bit blurry.

It’s perfectly readable, though – but it wouldn’t pass muster on an OCR program, so 
the bit of the image that we can see as “The safest form of astrology” might come 
out as “7he salesl fonn of astrology” and when you tried searching for that phrase 
later, you wouldn’t find it. So it’s horses for courses – if you fancy making all your 
photographed documents text-searchable, you’ll need to invest in a scanner and be 
prepared for your imaging to take a little longer.
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Does anyone suffer from messy desk syndrome? I’m pretty sure all of us do, at least 
when we’re working on a dissertation or assignment. A friend of mine at work was 
once told off by her boss, who always had a tidy desk himself. “A messy desk is a sign 
of a messy mind”, he told her. “Oh”, she replied, giving him a quizzical stare. “So what 
does your empty desk signify?”

So don’t worry about having a busy desk. It’s a sign of a busy mind. However, where it 
can become a pain is when you’re burning the midnight oil trying to get your 
assignment in, and you have the absolutely perfect quote to use… somewhere… 
you’re pretty sure you did highlight it in yellow – or was it pink? – in one of those 
thousand sheets of paper on your desk, chair or floor… or was it a handwritten note 
you highlighted…?

So messy is fine – but you can still be messy and organised so you can find things 
quickly.

41



There are numerous ways of organising your information. If you prefer working with 
paper, use folders, label them with appropriate topics, and put everything – and I 
mean everything – to do with that topic in the folder. Photos, Post-it notes, scribbled 
notes, copies of emails.

If you prefer working paper-free, and I have to confess to being a paper-free 
fundamentalist extremist freak myself, create separate folders on your computer for 
each topic.

I’m serious about the paper-free, by the way. I haven’t brought a pen to this summer 
school or the earlier conference, and the small packet of computer paper I bought in 
2011 is still half-full. I only use it print out boarding passes for planes and theatre 
tickets.
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This was the layout for my MA material, from 10 years ago. It’s a little simple, but it 
mainly worked. I was still using paper back then.
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Now I store absolutely everything online, I have a bigger structure. This one is for my 
PhD. Here, Secondary Sources is highlighted.

44



Within the Secondary Sources folder, I’ve made the folder name the name of the 
author with a brief hint about their subject area. For instance, Joe Hillaby writes 
mainly about Hereford, highlighted here.
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Drilling down a bit further, he wrote two articles, so I created two folders under 
Hillaby Joe. This one is Hereford Gold Jewish Clients in Hereford, and in here are the 
photographs I took of the pages in that article.

If I need to quote from this article, I can see from the “breadcrumb trail” at the top of 
the window who wrote it and what the title is. The images in the article should 
include the page number too. However, that’s not quite enough to cite it – what was 
the journal? Who was the publisher? What was the year?
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Searching folders

Another very useful reason for keeping everything in folders, is that you can search 
for them subsequently.

For instance, some of my PhD material had references to Bikaner, a place in India. A 
search for “Bikaner” in my PhD folder showed all instances of where it was 
referenced, and the folders in which it was referenced.

This didn’t include pages that I’d photographed under normal circumstances (if I’d 
photographed a chapter of a book, for instance), but if I had photographed them 
neatly and then put them through OCR software, it would find these too. Very useful!
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Cite, cite, cite!
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Every time you make a note of something that you might want to use in your 
dissertation, you absolutely MUST make a note of where you found it. This means 
knowing the book or journal title, author, publisher, year, page number and so on.

Using referencing software like RefWorks, Mendeley or EndNote can be very useful. 
There are other alternatives too – you can even just use a spreadsheet if you prefer. 
Check with the university what is available – the software can be expensive to buy, 
but you may have free access. Some software is very helpful when entering a new 
reference – instead of you having to look at the front of the book to find out the 
edition, publication year, place of publication and so on, some software will fill this in 
automatically from a large database of its own when you start typing the title. Do 
double-check it’s got it right, though! The software will allow you to insert citations 
easily, and generate a bibliography for you. Whether you use special software or not, 
you MUST record the information somewhere so you can cite correctly. This is 
absolutely essential. The technical term for this extra data is “metadata”.
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In the Hillaby example I used earlier, I recorded both his articles in RefWorks. In this 
example, I’ve searched for “Hillaby” and it brings up his two publications. Hereford 
Gold is highlighted, so you can see on the right the author, journal, issue, date, title 
and page numbers.

Better still, with this software, I can access it directly from Word, and when I want to 
cite his article, I can click a button and it will insert a footnote reference in the correct 
format for me. It will also generate a bibliography for me automatically.
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Losing everything

I’ve seen students in tears because they’ve had their laptop stolen. They’re not crying 
because of the theft, but because they’ve just lost three years work. Their thesis, all 
their research, everything was on that laptop. They put signs up begging the thief to 
copy everything onto a memory stick and post it to them – they don’t care about the 
laptop, they just want the data.

This should never, ever happen.

You should always backup all your important stuff. Backing it up onto a memory stick 
is better than nothing, but it’s not brilliant. Memory sticks are very easy to lose. Buy a 
little portable backup drive that you can plug into your PC, back stuff up on to that, 
back it up onto a memory stick too and make sure you unplug your backup drive and 
keep it separately from your laptop or PC. Keep more than one memory stick, and 
store one of them off-site so if your house burns down you still have your data 
somewhere.
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• Data is stored securely somewhere in addition to your computer
• Data is accessible from any device – even your phone when you’re on the move
• Data is synched between all your devices
• Google Drive, Dropbox, OneDrive

Better still, use the cloud. OneDrive is bundled with Microsoft and you have a 
bucketload of free storage with your university account. OneDrive synchs your data to 
the cloud. What this means is you have a folder on each of your computers (for 
example, your desktop and your laptop). This is an ordinary folder on your hard drive, 
but it’s designated as one that will get backed up to the cloud. Every minute or so, 
any change you make to documents and images in that folder will get backed up to a 
server somewhere out on the net.

This is the best of both worlds. If you’ve been working on your desktop PC, when you 
turn your laptop on, it will automatically synch with the cloud and all those files will 
magically appear on your laptop. Changes you make on your laptop will magically 
appear on your desktop too. It’s still worth backing up to a memory stick too, though 
– if you accidentally delete everything you can end up deleting both the version on 
your computer and in the cloud (though most services can still recover it).

If your internet goes down, it can’t synch until it comes back up – but that’s OK, you 
still have all your work on your hard drives too. If your laptop AND your desktop get 
stolen, the data is still out there in the cloud. Buy a new laptop, set up the software 
and hey presto, your data is restored to your new laptop. If you need to check 
something at a conference and all you have is your smartphone – no problem. You 
can access the cloud via an app too.
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Summary

RECORD

Great quote in 
class / conference

Useful paragraph 
in a book / PDF

CITE

What book was it in?
What website?
What personal e-mail?

ORGANISE

Referencing software
Organised folders
Searchable keywords

How do I find 
it again?

Write it down
Take a photo
Record a voice clip
Keep an e-mail

So to summarise:

RECORD
ORGANISE
CITE

RECORD: every time you hear, see or think of something that will be useful, record it. 
Maybe it was a great quote at a conference, or a useful topic in a class, or a relevant 
paragraph in a book. Maybe it’s something you think of on the train or in the bath. 
Record it. Write it down, take a photo of it, e-mail yourself a note, record a voice clip. 
Anything – just record it, and not just the content, but the “metadata” – where did 
you find it, what date, what book?

ORGANISE: You now have a million Post-it notes, photos, scraps of paper, scribbled-
on beer mats and so on. Ask yourself “how do I find this stuff again?”. Take photos of 
your scribbles, copy and paste relevant bits of your emails, and put them in easy to 
find folders. Or if you prefer paper, use physical folders. Whatever works for you – just 
make sure you can find your stuff again.

CITE: The end product of this recording and organising is to be able to quote and cite 
your sources. That great quote is useless without a reference. When you recorded 
your useful info, you wrote down or stored your metadata too – what book, what 
date and so on. So you can now cite it. You can use referencing software if you like, 
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but if you don’t, you still need to record that essential metadata!
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Using the Loeb Classical Library at TSD

When it comes to classical texts like Ptolemy’s Tetrabiblos, the different editions 
really do make a difference. We’ve already looked at citing Ptolemy, who didn’t write 
in English, but of whom there are English translations of his work. However, some of 
these are better than others. There are plenty of copies of Tetrabiblos available free 
online, but for classical texts there really is an academic consensus that some 
translations are more reliable than others. The Gold Standard for these texts tends to 
be the Loeb Classical Library – small hardback volumes, with green covers for 
translations of Greek texts, and red covers for Latin texts. They aren’t particularly 
cheap to buy, but the good news is that these are available to you as TSD students 
free on the university’s library website.

This is such an important source that I’m going to run through it very quickly now, but 
please don’t write all this down – I’ve made this section of the talk into a PDF 
document, which I think is on Moodle.
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Step One

Navigate to TSD 
library page
www.uwtsd.ac.uk/library
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Step Two

Click on
Online Library
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Step Three

Click on Carmarthen, 
Lampeter and London
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Step Four

Click on All Resources 
(either the link or the 
All Resources A-Z 
button)
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Step Five

Click on Resources
list G-O
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Step Six

Click Loeb Classical 
Library
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Step Seven

Login with your TSD 
user ID and password
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Step Eight

Search for the 
relevant work, for 
example Tetrabiblos
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Step Nine

Click on the name of 
the title
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Step Ten - contents

To see the table of 
contents, click on the 
green LCL (Loeb 
Classical Library) 
number
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Step Ten - contents

Each entry in the 
table of contents is 
clickable
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Step Ten – keyword

To see where a word 
appears in the book, 
click in the Search 
within work box 
below, for example 
Saturn
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Step Ten – keyword

This lists all matches –
you can click on LCL 
435, but 
unfortunately the 
page numbers are not 
directly clickable
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Step Ten – page

To see a specific page 
number, enter it in 
the Go to page box
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Step Ten – page

To see a specific page 
number, enter it in 
the Go to page box
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Summary

RECORD

Great quote in 
class / conference

Useful paragraph 
in a book / PDF

CITE

What book was it in?
What website?
What personal e-mail?

ORGANISE

Referencing software
Organised folders
Searchable keywords

How do I find 
it again?

Write it down
Take a photo
Record a voice clip
Keep an e-mail

To end with, I want to leave you with this slide that we saw a couple of minutes ago.

Remember:

RECORD
ORGANISE

RECORD
ORGANISE

RECORD
ORGANISE

RECORD
ORGANISE

Then when you do your dissertation:

CITE
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