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INTRODUCTION
In this report, I, will summarise three different topics related to academic skills: academic writing skills, paraphrasing skills, and reflection skills. 
I will explain the differences between these three topics, provide examples from experts in the field, and use Gibb’s Reflective Cycle (1988) to illustrate the development of a report and differentiate it from an essay.
Firstly, I will describe what academic writing is, providing examples to clarify its usage and importance.
Next, I will explain what paraphrasing is, how to structure it, and how to use it effectively. Using the tools learned, I will compile a final report.
Finally, I will summarise the reflections and discuss their significance.
ACADEMIC WRITING
Academic writing helps you choose the right words for making notes and reports. It is very important to use appropriate vocabulary when writing.
Student academic writing is particularly useful for those preparing for university or for courses that prepare them for higher education.
Expert academic writing, which is used in academic journals or books intended for publication, must be understandable without the aid of translation software. Paraphrasing is not employed, and colloquial language is avoided. This type of writing includes references in the text and in reference lists, incorporates evidence from other experts, follows specific instructions, and features a clear and organised structure with correct grammar.
ACADEMIC WRITING EXAMPLE:
"The first sort of rude produce of which the price rises in the progress of improvement is that which it is scarce in the power of human industry to multiply at all."
Smith, A. (1776) Wealth of Nations.
NOTES
· Notes should be brief, quick, and efficient, serving as study tools for research. They provide a clear understanding and help remember important points or main ideas, ensuring that learning is retained and enabling effective study of any topic.
  	ESSAY
· An essay is a method of answering questions to demonstrate knowledge and offer different opinions on various topics.





PARAPHRASE.
A paraphrase is a rewriting of a specific passage from someone else, it is done in your own words, without changing the original meaning and not removing any information.
· E.g. One of the key points for research is the statement of the problem, since it establishes the origin, evolution and consequences of the problem of study and the general question determines what is to be investigated. 
Romero. A, 2018, p.23
· The problem statement is fundamental in an investigation and that indicates the characteristics of the phenomenon of study and the question guides and directs the work.
Romero. A,2018
We say the same thing that someone said but using our own words, summarising, generalising, explaining and rewriting what this person says without changing the general meaning.
REFLECTIVE WRITING
Reflection is an activity used in practice, skills, and response to enhance learning. We look for evidence in our reflective thinking that is the basis of our knowledge, assumptions and past experiences.
Practice is the process by which you interpret and evaluate your experience, we seek our logic, justifying actions and solving problems with future planning.
With the reflective report we can summarize someone's criticism on a topic, it gives us the opportunity to gain insight into our work through deeper reflection based on other people's experience and theory.	
REFLECTION1
These weeks were very complicated for me because my working days were very extensive, I have been making multiple tasks in my job and my house, I have tried to adjust my schedule to make my task number three, about university, I felt a little stressed about everything that I have to do. I achieved to adjust my schedule in a better time that would not stress me out mentally and physically finding a balance in my university activities.
I managed to understand how to maintain a balance between my work my house and university. Has helped me to be more relaxed and to be able to finish my homework in a timely manner.
In the search of information about academic writing I relied on the lessons given to me by university lecturer searching all the necessary to meet high expectations seeking help from my friends to correct grammatical errors.
These last two weeks I have understood and improved my writing methods, I have also memorised technical words for academic use for better writing, using all the tools acquired in the lessons taught at the university. All my knowledge is applied in the method that the British use when writing a report, being more technical and formal than the one used in Latin America.
In conclusion, I have learned more key points to develop a topic, seek contributions from experts and follow the structure that has been taught in the lessons, all this made me improve academically and focus on developing my own ideas regarding this topic. It is very important that you as a student improve your writing technique to be coherent and understandable when explaining any topic.
Overall during these two weeks I learned to organise my time better and to be able to carry out multiple tasks, knowing how to better manage my daily activities, learning a variety of time control techniques.
REFLECTION 2
When writing the reflections I had a bit of trouble because I was trying to use technical words, however I found a list that I had in my notebooks that the academic skills class teacher gave us in the last two lessons.
At one point I thought I could not finish it before the last day, but I pushed myself harder and tried to give it all the time possible to finish it before, however in a few days I got tired and fell asleep, but I looked for motivation in YouTube videos that helped me focus on my goals “DR LA ROSA, 2022”. I started to follow the recommendations that he said in the video and after a few days I started to see positive results, to feel better and to pamper myself.
Search for information on paraphrasing, it helps us to better understand a topic, explaining it without modifying the idea given by the author, finding the most important ideas and rewriting them in our own words, giving them the same meaning but with different words.
Nevertheless, we must consider where the information comes from and write the references where we take the explanations of the topic.
In conclusion, this topic is very interesting and improves our research method, giving us a variety of options in different subjects. Knowing the importance of references is very important. I feel very satisfied with what I have learned and with practice I improve my knowledge and analysis methods every day.
With this topic we can learn and retain information more easily and efficiently, helping us plan and develop other topics such as the summary and notes. I believe that using it in reports improves our understanding and increases our method of explaining by developing topics, theories or quotes from other experts and thus we base the topics under discussion.



REFLECTION 3
It took me a lot of work to made a reflection and I found many problems when I wanted to elaborate it, it has a lot of complicity due to the analytical part and the structure of the context.
However, it supports me a lot in the theory of the Gibbs reflective model (1988), it helped me structure and narrate following in his footsteps. You learn a lot by studying other people's theories and mixing them with your own ideas. I feel happy because I was able to do the three reflections.
In conclusion, these weeks have helped me a lot to be more qualified in the academic field, improving my learning every day, and having good teachers in addition to everything we do.
CONCLUSION
In conclusion, this course has been very productive and has helped me understand, analyse, and memorise many ways of writing a report, giving feedback on my skills and developing new methods to summarise a topic, knowing how to recognise the correct definition of a paraphrase, and learning to correctly take notes on any topic.
All these tools improved my perspective and boosted my curiosity to learn more about these topics taught in class.
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