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Introduction
According of my knowledge understand the employability skills. We all have different skills, for some people they are born with the skills, some need to go learn it. Skill is important, and it is high depending of skills worker in these 21 centuries because most the business (company, factory, industry) are digital and I have a lot of depend of production. It is our tidy to know what skills we have and how it is can been applicable. I always try to build up my skills because the more skills you have or experience, the luck it is to get the job. 

Employability Skills are those basic, genetic skills attitude and behaviours necessary for getting, keeping, and doing well on a job. They are required not only to gain employment, but also to progress within and enterprise achieve one’s potential and contribute successfully to enterprise strategic direction. Employers look for employability skills in the new recruits and they develop them through training programs in current employees to integrate and use them in varying combinations depending on the nature of the job activities, and to get along with their fellow workers and supervisors and make critical decisions. Unlike occupational or technical skills, employability skills are generic, and nature rather then job specific and cut across all industry types, business seizes, and job levels from the entry level worker to the senior-most position. Employability skills are developed in school and through a variety of life experience outside school. The student, the family and the educational system, supported and enhanced by the rest of the society, share this responsibility.
Employability skills can be defined as the transferable skills needed by and individual to make them employable. Along with a good technical understanding and subject knowledge, employers often outline a set of skills that they want from and employee.
These skills are what they believe will equip the employee to carry out their role to the best of their ability. Employability depends on your knowledge, skills and attitudes, how you use those assets, how you present to employers.
Definition 
Academic Skills are those skills that student need to succeed at university, students must possess motivation, dedication, commitment to tasks, intercultural understanding, sensitivity when communicating, flexibility, test preparation strategies, the ability to prioritize and strategies to deal with procrastination and anxiety. Communication is a primary example of an academic skills



The Job I want do
I would like to run or open my own business in the future after finish with my studying.
Business pay and make your life enjoyable. It is not easy as people thinking to have your business, it does take a lot carriage.
You need to being organise, thinking ahead, learning to switch off, time management, communication and. There are many skills you will need to be able to know success on your business. What I realise academic skills are important skills to develop for the business, for people who been pursue the time at University can read or written find must easier to build or run a business because they have multi skills they have learned. If you can read, written you feel more confide what you are going to do. That the same journey I am taking. After finishing my education at wales University, I am thinking open a coffee shop, Bar, restaurant. I want to be able to do think I enjoy doing. 






Presentation
Like I have mention on my introduction before people have different type the skills and they are many of them. It is all about know your skills, develop your skills. Use the skills at your best  to open your door on your need. get your achievement to your goal

This are the skills I already have

[image: Related image]


(Anta81, 2018)

-Communication and Interpersonal skills the ability to explain what you mean concisely trough written and spoken means. To listen and relate to other people and to act upon key information instruction.
-Team work working well with other people from different disciplines, backgrounds and expertise to accomplish a task your goal.

Problem solving skills the ability to understand problem by breaking it down in to smaller parts and identifying the key issues, implications and identifying solutions. To apply your knowledge from different areas to solving a task.
Planning & Organising able to plan work to meet deadlines and targets. Monitoring progress of work to ensure you are on the track to meeting the deadline
Self-Management skills is about taking responsibility of your own action and doing things as well you can. It shows that you can organise yourself and offer your own idea to any project
Learning skills to be able to new experience and make sure your mind is open learn
Technology skills is a basic the knowledge of using computer and some software
Here is the list of Skills I need to develop 
-Negotiation skills                                                                              -Strategic Thinking developing planning
-Communication                                                                                -Learning skills
-Technology skills                                                                               -Listening skills
-Nonverbal communication                                                              -Clarity and concision
-Friendliness                                                                                         -Confidence
-Empathy                                                                                               -Open Mindedness
-Respect                                                                                                  -Written Communication skills
-Verbal communication                                                                       -Computing
-Professionalism
Develop skills
To develop this skill, I need to take course or training I can improve my vocabulary
Read a business relate material like books, newspaper (The Independent, Telegraph, Financial time)
Play games and watch business-Oriented program
Work for voluntary organisation or business. Depend of your achievement or your goal
Attend events
Build yourself supportive team environment, immediate implantation and feedback system
Demonstrated skills
I have been demonstrating my skills at work at job interview. I have been working in different sector of industry for many years for example when I was work for the sport direct LTD as sale assistant I was communicate with the customer, they were coming at me ask me question about the product and sometime must go at the stock room find the right size of shoes or the item they have buy. We all use to work as group teams sometime when I could not find the item, I must radio one for the work colleague to find the item for me. The first time when I did start the job I had some training that help me to learn and adapt with company rules of inspection. The Job was under pressure because we had a sale target we must achieve. We were well organising in the morning we come at the shop store arrange all the product and after that we get briefing for the manager before the open time. I was not only working in the floor, I was using the till too. I was making sure the customer is happy, find out what they want then can came back. I knew it is sometime kind of difficult task, but it was apart of the job policy. Working in food industry, bar, sale, in the cleaning industry have built up my confident and I could open my business. I have multi skills now.

Conclusion
 People have many ways to plan ahead to achieve new job or for best job for my inspect of knowledge  

I have my own way I think it is great to prepare yourself if you want to get a job you want
The first think It is the interview preparation
1. Practice and Prepare
Review the typical job interview questions employers ask and Practice your answers.
My answer should also emphasize the skills that are most important to the employer and relevant to the position. I need to review the job listen, make a list of the requirements, and match them to my experience.
Note that even the most well-prepared response will fall short if it does not answer the exact question you have being asked. It is important to familiarize with the best answers, It is equally important to listen careful during your interview in order to ensure your responses give the interviewer The information they are looking for.
2. Develop a connection with interview
In addition to indicating what I know about the company, I should also try to develop a connection with my interview. Know the interview ‘s name and use it during the job interview. (If I am not sure of the name, I need to call ask to the interview. And, listen very carefully during introductions. If I am prone to forgetting names, jot it down somewhere discreet, like in small letters at the bottom of your notepad.)
Ultimately, building rapport and making a personal connection with my interviewer can up my chance of getting hired. People tend to hire candidates they like and who seem to be good fit for the company’s culture.

3.  Research the company, and show what you know
Do my homework and research the employer and the industry, so I am ready for the interview question, “What I know about this company?”  If this question is not asked, I should try to demonstrate what I know about the company on my own
4. Get ready of time Ahead of time
Do not wait until the last minute to pick out and interview outfit, print extra copies of your resume, or find a notepad and pen.  Have good interview outfit ready, so you can interview on short notice without having to worry about what to wear. Wen you have an interview line up, get everything ready the night.
What time I am going to leave and how I will get there) buy you time in the morning, it will also save you from having to make decisions, which means you can use that brain power for your interview.
Make sure the interview attired is neat, tidy, and appropriate for the type of firm you are interviewing. Bring a nice portfolio with extra copies of the resume. Include a pen and paper for note-Taking
5.  Be on time (That means early)
Be on time for the interview. On time means five to ten minutes early. If need be, drive to the interview location a head of time so you know exactly where you are going and how long it will take you to get there. Consider the time of your interview so you can adjust for local traffic patterns at that time. Give yourself a few extra minutes to visit the restroom, check your outfit, and calm


6.  Try to stay calm
During the job interview, it is the best way try to relax stay as calm as possible. Remember that body language says as much about you. As your answer to the questions. Proper preparation will allow you to exude confidence.

As you answer questions, maintain eye contact with the interviewer. Be sure to pay attention to the questions so that you do not for it, and listen to the entire question before you answer, so you know exactly what the interview is asking. Avoid cutting off the interviewer at all costs, especially when he or she is asking questions. If you need to take a moment to think about your answer, that is totally fine, and is a better option than starting out with multiple “ums” or “uhns”.

Check out these tips on avoiding job interview stress to help keep your Nevers calm. If the thought of the job interview puts you in panic mode, reviewing these interview tips for introverts will be a great place to start
7. Follow- up After the Interview
Always follow up with a thanks you note reiterating your interest in the position you can also include any details you have forgotten to mention during your interview. If your interview with multiple people from same company, send each one a personal note. Send you
 thank- you email with 24 hours of your interview.


8. Avoided these common interview Mistake 
Take the time to review the mistakes before your interview so you do not have to stress out about blunders after it.
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