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Presentation Skills
Personal Overview
My name is Ben Newbury-Davies, I am 20 years old, living in Penllergaer, Swansea. I am currently undertaking the Electrical and Electronic degree course, in my first year, at the University of Wales Trinity Saint David. My main passions are playing football as I love to do this regularly with my friends; also, I enjoy walking my dog daily, in lovely nature and woodland trails as the surrounding area of my house is filled with these types of trails. 
Four Main Slides
These are four of my main slides in my personal slideshow presentation:
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Key Presentation Points
The first key point that I found when producing my personal presentation was the overall planning of the content that I was going to include in the presentation. The forward planning of the overall presentation allowed me to create a well-rounded structure of content that was going to be added to the presentation [1],[2]; this included the ‘about me’ page, ‘interests and hobbies’, ‘how I am here’, ‘study style’, ‘for the future’ and ‘any questions’. This allowed the whole presentation to be well organized. [3]
Another key point I found when producing my personal presentation was including fewer words in the presentation, keeping it short but intriguing, allowing me to expand off the information included [2]. This allows more information to be included, with the expansion of this information verbally going into detail about the points made. Less information on the presentation can keep the audience hooked on your presentation as most of the information is delivered from you, personally. 
To add, another key point I found when producing my personal presentation was the overall delivery. One of the main factors was being confident when delivering the presentation, keeping an enthusiastic tone, leading to a professional and up-beat presentation which keeps the audience hooked [1]. When being confident, this can also lead to the presentation flowing well, allowing you to circulate between different points smoothly. 
Furthermore, another key point that I found when producing my personal presentation was to keep the designs and images simple but effective. The design of the presentation was fitted with simple design diagrams to tie in with the information given, allowing the presentation to look simple but professional. The use of simple but effective designs and images keeps the presentation smooth for the audience as there isn’t an overwhelming aspect of content for the audience to see, but enough to create well-rounded presentation, that looks exceptional, keeping the audience intrigued, without making it boring. [2]
Improvement Points
One key point of improvement is the pace of vocalization. Even though confidence is a main key aspect, the pace of the delivery can come across too fast, as presentations cause nerves. The pace of the delivery is a key aspect for improvement for future presentations as a slower, well-rounded delivery causes reflection for the audience [1], allowing them to understand the information that is being presented and therefore creates a more interesting presentation. To add, when speaking at a slower pace, combined with good confidence, this reduces the use of filler words. An example of these words is ‘like’ and ‘um’. These filler words can show a lack of preparation and overall nervousness, so combatting this with a slower delivery can help, overall, improve the presentation flow. 
Another key point of improvement is eye contact between the presenter and the audience. Lack of eye contact can occur when nervousness sets in, causing the presenter to rely on constantly looking at the presentation and not focusing on expanding points, whilst looking at the audience. Eye contact is a key aspect for improvement for future presentations, as strong eye contact projects high confidence, as the presenter feels like they’re speaking to the audience and not at them, creating a more involved audience as they’re included and engaged to the presentation. Furthermore, eye contact can help you gauge the level of interest from the audience, allowing you to see how occupied the audience are and therefore, allowing you to change other factors of your delivery, such as the pace, tone and overall detail of points included, to increase the interest and engagement of the audience. [1],[3]
Personal Research on Required Skill Sets  
Skills in Higher Education
When transitioning into Higher Education environments, different skills are required to make you successful. The first key skill needed is digital skills. As time advances, so does the use of modern technology; with many assignments being made digital and online. Digital skills are a crucial role as online research and collaboration is needed to complete these assignments. [4]
Another key skill needed is time management. To tie in with the first skill, time management is needed, as the prioritization of tasks allows specific task deadlines to be met; allowing enough time to complete each task without the rushing of the content produced. [4]
To add, another key skill is critical thinking and analysis. This skill allows you to assess information thoroughly, allowing the development of a deeper understanding of information and tasks, giving better problem-solving outcomes as information is fully grasped. [4]
Furthermore, another key skill is independence. This skill links all the skills together as independence is a crucial life skill as the ownership of your own education is considered, creating a more in-depth learning ability, then enhancing overall problem solving and confidence; as tasks completed independently, leading to overall better academic performance. [4]
Transferrable Skills in Job Candidates
When job employers are looking for prospective job candidates, transferrable skills make you successful. The first skill is teamwork and collaboration. Teamwork shows that you can work well in different diverse teams to achieve any goals set by the employer. This can enhance a positive, motivated attitude towards company goals. [5]
Another skill is problem solving and critical thinking. This skill is important as complex situations are thoroughly analyzed allowing a more in depth understanding and beneficial outcome of goals set. Also, overall productivity is improved as it shows you can avoid obstacles, with the more important goals prioritized, increasing overall workloads. [5]
To add, another skill is communication. This skill can show that you can communicate efficiently with any members of the team, not just verbally but also written. This can help the overall teamwork as stronger relationships are created by regular communication. Furthermore, a professional image is created with potential leadership skills as good, punctuated communication, in a professional manner, will project in a professional workplace. [5]
Another skill is organization and time management. This skill is crucial as it shows that the employee can prioritize more important tasks, improving the ability to manage key responsibilities. Also, this can show that crucial deadlines can be met, with consistency, reducing overall stress, and showing professionalism. [5]
Self-Evaluation and Action Planning 
Self-Evaluation Assessments
These are results from different personality, strength and weakness and career path tests.
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Comparing Results with Areas of Improvement
After conducting different tests, I can see that my personality type is an ISTP (Introverted, Sensing, Thinking and Perceiving). These tests show that I am more of an introverted person who is very driven to complete set goals, however, before conducting the test I would’ve considered myself as more of an extroverted person. Also, the tests show that I am more of a thinking person who uses senses to think outside the box; this is similar to how I perceived myself before the tests as I like to systematically think about scenarios, breaking them down by problem solving, to complete tasks. 
I have learned that I am more perceiving than a judging person, after taking the tests. This is a good trait as I go into situations with an open mind, allowing me to adapt to versatile situations. On the other hand, being more judging could benefit me as a structured plan of attack allows good order to reach decisions with confidence as I can be an indecisive person. 
Before conducting the tests, I valued one of my highest traits as being a team player as I enjoy working with others and combining mine and their ideas to reach a specific outcome; however, this wasn’t one of my strongest traits. I could improve this trait, as it creates a more positive overall work ethic as encouragement and contribution shows wiliness to complete tasks to the best of their abilities. 
Short-Term and Long-Term Goals 
[bookmark: _Int_LL4Tlbij]My first short term goal is to do more research on the different professions in the Electrical Engineering field; to conclude the profession I would undertake after the completion of the degree. Researching professions now gives me a larger time scale to specifically identify the right profession for me, in comparison with the tasks that I enjoy doing in my Electrical Engineering course. Another short-term goal is to increase my understanding of the overall subjects inside the Electrical Engineering course by stopping distractions in the lectures such as mobile phones and increase the number of notes that I take, with the given information to expand my knowledge and better my understanding. 
[bookmark: _Int_c0Y5XnJI]My long-term goal is to finish the degree after three years of studying, with a very good grade. My goal is to finish the degree with at least a 2:2 or above, as I feel this is a capable target if enough work and effort is put into my studies.  This long-term goal then expands onto different jobs in the future as finishing with a higher degree grade shows that I am willing to put in hard work and determination to achieve the targets that I set. Finally, another long-term goal is to secure an enjoyable Electrical Engineering job role in the future which will reflect the success of my academic studies to show over the years that I can dedicate myself to benefit my life. 
SMART Action Plan 
The SMART target stands for Specific, Measurable, Achievable, Relevant, and Time-bound and can help set clear goals. [6]
Being a more judging not perceiving person:
S – Decision making and organization can be improved by gathering pros/cons with diverse perspectives.
M - Different tasks can be written down and planned to be measured, completing most of them weekly.
[bookmark: _Int_ikOZX0sm]A – Tasks can be limited to a short period of time, on one day, to reduce overload of tasks.
R – Overall improvement can lead to working with a structured plan to increase academic grades.
T – This plan can be carried out over a 6-week period. 
Team Player:
S – Give effective ideas in group discussions to help complete overall tasks.
M – In each group task, contribute one idea to the group.
A – Research the task set before entering the group task to gain background knowledge.
R – In all aspects of engineering, teamwork is crucial to complete any task safely.
T – This plan can be carried out over every group task throughout the degree. 
Researching Professions in Electrical Engineering:
S – Key paths that are more favorite can be researched.
M – Multiple professions inside the field can be reperched to gather a better understanding. 
A – Professional sources on the internet and in books/papers can be used to gather information. 
R – A final decision is made after the University degree has been completed. 
T – Research can be completed in a 12-week period. 
Overall Grade of 2:2 or above:
S – Academic success over each module in the degree can be improved.
M – Across each module, an average grade percentage of 50%-59% needs to be achieved. 
A – All deadlines for relevant work should be met, with high attendance throughout modules.
R – By achieving a 2:2, potential job opportunities are more likely as it shows hard work
T – This can be achieved by the end of the three-year degree. 
Application 
Looking After your Data
The “in 3 different places” rule, can also be known as the 3-2-1 rule. This is where three different copies of the data need to be kept in separate places. Two copies can be stored in places such as a personal computer and for example a one drive, with the third stored on an off-site separate file. This can secure all data produced as even if the first two copies are affected by malware; the third copy is encrypted and safe as it’s stored offsite. An example of this is an assignment set for Study Skills as it is produced by online software which is the perfect realm for malware. [7]
Time-Management and Self Organization
To help with time management and organization, I can follow my online University timetable to help prioritize the main tasks set, allowing me to meet any upcoming deadlines [4]. Around this timetable, I can fit in different working blocks to help format the planning and completion of my work, ensuring that enough time is given in-between to reducde stress levels. 
[bookmark: _Int_xImAQQLV][image: ]To improve productivity, set revision times of two hours per day can be given for revision periods, leading up to each Math's exam, allowing maximum work to be done in a stress free way. 
e-Portfolio/PDP implementation 
Here is my PDP plan:
[image: ][image: ]The PDP plan contains a growth mindset, mathematics, and presentations, which are three skills I would like to improve. The other content of the table shows how to achieve, resources, success criteria, and target date. These headings show the underlying steps that I would need to undertake to improve my targets set. This method of organization was chosen as it follows a neat structure, allowing for headings and written content, creating a well-organised plan which is easy to follow. 
Conclusion and Evaluation
To conclude, the main aspect I learned in presentations is the written content compared to verbal speaking; the written content should be short, stating key points, whilst verbal speaking should go in depth about these points. Also, I found that I am more of a perceiving person when it comes to set tasks, but I am trying to also become a more judging person as I will be able to follow a set plan better to enhance work ethic. In further studies, I will aim to become more of a team player as multiple contributions can lead to better academic performance. [1],[4],[6]
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