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[bookmark: _Toc225774785]Introduction: 
My name is Kjell Henry- Sobers. I am currently a student attending the University of Wales Trinity Saint David, where I am studying a foundation course in Computing skills for the workplace. In this my first assignment I intend to create an E-portfolio to showcase what I have learned and completed in my first term. I will be presenting visual aids such as posters, mind maps and screen shots. I will also be showing how I use Turn-it-in to generate a similarity report that detects plagiarism and A.I. comparisons before submitting my assignments. How I make references using RefWorks in the IEEE format.


[bookmark: _Toc225774786]Main Body
[bookmark: _Toc225774787] 	Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc225774788]		Task 1 (a): Report on Essential Academic and Employment Skills

Essential skills for academic and employability are sometimes broken down into two abilities. Hard and soft. Hard skills are often referred to the skills that may help you obtain a job interview, but not necessarily the job. Skills that are measurable, teachable and technical skills, these are referred to as hard skills. Whilst these skills may get you in the door for an interview it doesn’t guarantee you a job. Studies have shown that employers also show a keen interest in soft skills such as behavioural and personal traits. Showcasing an individual’s capacity to adjust in the professional world, with colleagues and not just academically. “Success is not solely determined by their knowledge and technical abilities (hard skills), but rather by their capacity to effectively manage themselves and others (soft skills)” [1].
[image: ]
                                    Figure 1: Essential skills for university students [2]


Communication, teamwork, initiative, organization, critical thinking, flexibility and digital literacy are among a few skills used academically and in employability [3]. These skills individually are useful not only in the workplace but also in academia and day to day life situations. Communication, essential for giving or receiving information, whether writing, speaking or listening. Communication is probably the most important skill needed to thrive professionally or academically. Teamwork is a great skill to have, showcasing your ability to communicate well with others and take instructions or give instruction. Also shows the ability work with others collaborating ideas and different points of view [4]. Initiative shows a person’s creativity and capacity to be proactive, in situations when needed. Organization and planning (time management) are pivotal skills. Vital for when dealing with time sensitive cases, like assignments or work deadlines. Also shows one’s commitment, reliability, and intentions when being punctual to work or class. Critical thinking and problem solving, demonstrate the understanding to evaluate and interpret complicated situations while producing solution. Flexibility and the ability to react to change positively and adapt to different surroundings and environments. May it be work physical environments such as a new job, role within a job or task presented to you. Structural change being a new manager, teacher or team member, and being able to deal with different styles of communication different forms of authority [5].


[bookmark: _Toc225774789]		Task 1 (b): Evaluation of Task 1 (a) based on Similarity report

[image: ]
Figure 2: Turn-it-in similarity report

My similarity reports show 50% similarity index, 10% internet sources and 3% with student paper. I agree with the findings and understand how this conclusion was found. Majority of my similarity index report comes from the fact that my assignment is constructed in a template given to the whole class by lecturer hence the high percentage. With the other similarities coming from referencing.
For this my 1st assignment I would give myself a mark of 65. My believing that I understood the assignment answered the questions with straightforward answers. Giving references where needed in the corrects IEEE format has been shown, also managing to do so in a timely manner according to the schedule.

[image: ]
Figure 3: Life Is A Team Sport 

[bookmark: _Toc225774790]Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _Toc225774791]		Mind map link: https://mm.tt/map/3952873706?t=IDlKG5t7cg


This mind map was made as a collaborative with me and three other students in my class. We used the website mindMeister, which we had to create a log in account to access. One student was selected as an admin (Me) and then sent request for the other students to join via email. At first, we did encounter some technical difficulties as 2 us were working on the same mind map and the other two students were working independently on their own. Then we noticed we couldn’t collaborate and had to start from scratch. It was a learning curve but once we understood how it worked it became a useful tool instead of a hindering.  It was useful as we could all access it remotely and edit it simultaneously. It didn’t show signs of slowing down since there was more than one of us using it at a time and was updating in real time showing who was writing what.



[image: ]Figure 4: Life Is a Team Sport poster 

[bookmark: _Toc225774792]Poster (Individual)
Poster link: https://www.canva.com/design/DAHC0bpAlsQ/0svunVjBwy3vPcIn0HpCJA/edit?utm_content=DAHC0bpAlsQ&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton

This poster was done using a website called Canva. Images were obtained though internet searches mainly google images, but not Soley. 
The poster highlights how life is a team sport. The benefits of having a good support system and how to manage emotions.
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Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc225774794] Report on Virtual Collaboration
Riding the storm:
Tuckman stages of team development model, consist of Five stages [1]. Storming being the second of the Five. The other Four in order are Forming, Storming, Norming, Performing and Adjourning. This stage probes into how conflict and friction can happen between virtual teams or team members. Also highlighting the harms connected with conflict avoidance [2].
A few issues that tent to arise during the second stage, Storming. Are due to members of the group trying to assert their authority and dominance within the virtual group. As a result of these smaller groups may start to form. Leaving some group members feeling and being isolated. This isolation and sub- groups create communication issues. Some may start to feel that the communication is only way, and they are not being heard. Whilst most will try to avoid conflict in the virtual workplace. But full conflict avoidance can cause more problems than most will know. Conflict avoidance can lead to a lack of trust [2]. Teams may no longer argue or have heated debates showing passion and the ability to give constructive criticism. Instead of creating an environment for creativity and giving positive feedback, groups will be more interested in being right themselves, than having the groups being right and getting the required results. When conflict arises in a virtual situations group members tend to let their thoughts, feelings and emotions build up to boiling point, which for some there is no return after this point. It is better to lay it all out. Sharing your thoughts and feelings with your team to help resolve any past issues that may have occurred. Also, as a reminder and precursor so it doesn’t happen again, because prevention is better than the cure. When working as a team or in a group it is recommended to solve problems in conflict as a group and not individually. A groups burden may be a lot of pressure for just one person alone. Communication is key [3]. Listening and explaining amongst a team can help resolve problems more democratically ensuring all parties involved, that may be affected are happy with the outcome. Putting the conflict resolution in writing to establish everyone is aware of the changes put in place. 
Everyone one within the team has a role to play. Roles should be picked personally and not designated. Designation may put pressure on an individual where choosing one’s own role plays to individual strengths. Establishing positions within the group helps everyone with the understanding of Their role within the group, what is required and expected from them and others, laying down a base of responsibility. Spreading the workload not to overwork or over burden individuals. Creating a more harmonious virtual environment [4].
[bookmark: _Toc225774795] 


Step-by-step process of using RefWorks with visuals
[image: ] RefWorks search on google
[image: ]RefWorks login 
[image: ]creating new Ref works account using Student e-mail NOT personal email.
[image: ]My HWB UWTSD home page
[image: ]E-mail with link regarding RefWorks activation
[image: ]Link in email brought me back to log in page 
[image: ]Forgot email had to put my email address to reset password
[image: ]email sent to rest RefWorks email
[image: ]Password reset	
[image: ] Log in with new password
[image: ]RefWorks opening page
[image: ] open folder image to make a new folder
[image: ] Add folder name a save 
[image: ] click + tile in top left corner to upload references manually or upload documents
[image: ] Manually create reference 
[image: ] Choose reference type Book, Article, document etc 
[image: ] fill in the fields and save in folder created earlier
[image: ] open folder earlier created
[image: ] Reference in folder created earlier
[image: ] open Google search engine
[image: ] Google Scholar searched 
[image: ] Search for relevant references for your work 
[image: ] You will find quotation marks next to the word Cite
[image: ]At the bottom right click RefWorks
[image: ]As you have already signed in. Will bring you to import references page
[image: ]Open folder made earlier and import
[image: ]Import successful and stored in folder
[image: ]Now go back to create bibliography
[image: ]Then back again to RefWorks home page 
[image: ]Click on quotation marks on top toolbar to create bibliography
[image: ]Click on create bibliography
[image: ]Bibliography created for all references in the folder
[image: ]Copy to clipboard highlights whole bibliography
[image: ]Open word document 
[image: ]Paste clipboard to Word document
[image: ]Open Add-ins in word tool bar [image: ]click on RefWorks	
[image: ] open and sign in to RefWorks
[image: ]At the moment RefWorks is set to default referencing with APA 7th (basic)
[image: ]While it does cite. It does not give the in-text cite required
[image: ]Click on APA 7th to change citation style
[image: ]Press drop bar to choose citation style
[image: ]Search IEEE
[image: ]Choose IEEE UWTSD
[image: ]Citation style changed but update required
[image: ]Update citation referencing
[image: ]Update citations again
[image: ]Now in text citations has been updated and citations are as needed






Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc225774796]Task 4 (a): E-Portfolio Creation
E-Portfolio Link: https://25308134.wixsite.com/lde-assignment-1

[image: ]Homepage
[image: ]Task 1A
[image: ]Task 1B
[image: ]Mind Map
[image: ]Poster
[image: ]Task 3
[image: ]Bibliography
[image: ]Conclusion
[image: ]Table of contents

[bookmark: _Toc225774797]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection

For my E-portfolio I used the Wix website. Wix allows you create CVs, Blogs, Online stores, Websites and E- Portfolios, professionally without being a professional. Wix offers you the opportunity to create with a blank canvas or from one of over its 2000 templates is needed. Wix is a drag-and-drop operated editor where no coding is required. The drag-and-drop feature makes building an E-Portfolio seamlessly simple. Making it a popular choice for small business owners and beginners.
Wix host a vast selection of tools needed to build an E-Portfolio. From animations & effects, background editing, section layouts, different fonts sizes & colours, inserting images (still or moving), audio and site themes all easily accessible by toolbars and drop-down menus thought out the pages. I personally like the feature, that when adding text. It allows you to add a large amount of text but then shortens the text to the first few lines with a “read more” option button, that when clicked reveals the text in its entirety. I liked this feature because it allows you to add a whole page of text without the whole page just being text, making the page look over saturated and messy. I also made good use of the quick edit tool. The quick edit tool is available on every page. When opened gives a drop-down menu with the page's contents broken down into sections. Allowing you to edit anything on that page from text, images to the page layout. The autosave feature is very handy as; the last thing you want to do is accidently close the page and your whole is deleted. 
If I had to give Wix website a rating out of 10. I would give Wix a strong 8. When I first began to use Wix I was slightly confused as a beginner, but I believe anyone would be doing something for the first time, but as time when on and I started playing around with the wide range of tools available for FREE I might add. Using Wix became effortless and straight forward. Making it ideal for first time users and beginners.

[image: ]Toolbars and drop downs around page making for easy access
[image: ]Read more feature allowing to keep long pieces of text hidden until needed, whist keeping the page less congested,
[image: ] Quick edit tool. When activated allows you to edit all content and layout within that page.
[image: ]Media input. Images, videos and sounds
[image: ] Site design. Colour themes, text themes and page backgrounds.




[bookmark: _Toc225774798]Conclusion
To summarize Learning in the digital era assignment 1. I have worked in a team to complete a mind map using Mind Meister website, individually created a poster using Canva website. Identifying essential academic and employment skills required for the future that are transferable and deemed necessary to gain employment. Discussed about life being a team sport and the positives of working in a team environment. I used turn it in and created a similarity report from my work submitted, then I made an E- portfolio using the Wix website to showcase all the work completed in this assignment. Finally finishing with a step-by-step guide from start to finish how to use RefWorks with the IEEE format, including bibliography and in text citations.
I was familiar with Mind Meister as I used it in my Software solutions for business class. Where we also used the website to make a mind map. I also used Wix website in my Software solutions for business class but was not as familiar the Wix software, but with time and repetition it became easier to navigate the website. RefWorks was my favourite to use. It was my first time hearing about RefWorks let alone using it. But it won't be my last. Made even more simple when using Google scholar as it allows you to get references with just a click of a mouse. RefWorks was easy to use and made referencing easier, no longer feeling like a chore. With pre-set citation styles and formats, in abundance. I really liked the feature that allowed you to make folders so you can keep all the references from one piece of work in one folder and with another click of the mouse, bibliography and in text citations 
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