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Introduction

Employability skill is defined as a sum of potential and capability to meet the overall objectives behind holding the designated position role in an organisation. This report would portrait about the employability skills employees need to hold as a part of the employment opportunity in an organisation. This report is a reflective report that will entertain about the experience of learning at different level. With the support of reflection different learning experiences will portrait in this report. In different stages this report would project the learning in reflective manner to get the depth of the entire learning review. 

Main Body
Description:
According to Andrew Maund (2017), Academic and Employability skills Being a module that aims to empower and bring education to the level of the best economic policy as explained by the UK's Prime Minister, Tony Blair (Cited in DfEE, 1998); made me  to recognize this module as crucial to success for me, and also recognize how important it can be to  increase my know-how and enable me to deal with the demand of a market increasingly competitive and challenging.
However to the despite skills already repressed in my ego, as a result of knowledge of previous school paths, this module also came to really awaken them and alert me personally that to be better than others I still need to get good skills as a way to improve my competitiveness and likewise position myself within the market value. It is important to point out that, I intended to establish myself within my profession or even in society, face to the new technologies and the competitiveness in the increasingly demanding market, revising myself and make an update of what I already have as knowledge and analysing what I still need so that I  can be not exceeded by time. The evidence is the initiative that I took to study this module after this reflection.  When I start studying academic and employability skills, I already had artistic skills, namely Numerical Skills, Creative Skills, Design Skills Commercial Awareness Skills, but that were not enough for the corporate market. 
As Brown and Hesketh (2004), as well as Lafer (2004), said, Qualification is only part of the answer, and soft Skills is also an important feature in employability for work at both the top and the bottom end of the labour Market (Andrew Maund, 2017), then, to understand the true background of soft skills, as defined by Moss and Tilly (1996: 253) as “skills and traits that pertain to personality, attitude and behaviour rather than to formal or technical knowledge “(Andrew Maund, 2017)  I  took initiative to mix these skills and traits that pertain to personality, attitude and behaviour with formal or technical knowledge to fill better my quality.

In the first term, with this module, I learnt skills of effective Learning as paraphrasing, Summarizing, Referencing, reflective and creative thinking as a tool to be used in my research.  Allen (2009) research skills is the best way to explain for the UK site) (Andrew Maund, 2017).

In the second term, I learned how to develop my career, dealing with hiring process and how to fill the form accurately, I learnt how to write the CV, cover letter, how to deal with public speaking, how to apply for the job offer and how to prepare for the interview. It got clarified that with the numerous numbers of graduated applying to the job-seeking, it is necessary that I have to get a good preparation because, “Work applications is a massively time-consuming process (Andrew Maund, 2017). Once that the competitor or applicants have very little time of consideration, and that I can be penalized to have obvious gaps in my background, competence, appropriate qualifications, or even gaffs and error in this process (Andrew Maund, 2017). However, so that it cannot be a waste of time, there are some tips that I can use during this role which I can take into consideration. To be organized during this process is one of them that will help me to do the most individual application when existing pressure of time over application date (Andrew Maund, 2017).
CV
It is the major importance because it is in a generic CV where all the personal history about my work needs to be detailed. The generic CV is a kind of library copy. Before I go to the interview it will be the first scanned once it contains all the information of my qualifications, the skills I possess, my interests and many other details. The skills to make an attractive CV can increase my employability and take me to interview if they like my details. It is useful to edit some interests included  in cover letter as a top four lines for a personal summary in my CV (Andrew Maund, 2017) .

the cover
 Is oftentimes so important as the CV because one of the important things in this process is also to show my passion with the role. I need to make sure as possible how the role fit with what I am doing, what I already done and how it frames in my long plan and also what will be my immediate contribution to the organization (Andrew Maund, 2017). That is why, I must to write my cover letter to what I really intend to do, to copy into the application form where you are invited; to do and in myself words to explain why I am suitable for the job

Paraphrasing
Is as well one of the major importance because it is the one I need to use in my research so that I can by both written or spoken to use different words, synonyms or changing the phrase orders in a simply and shorter way that makes the original meaning clear to avoid the plagiarism. 




Public speaking
It Is important because It increases our skills at speaking turning us more comfortable and confident. With it we will learn specific strategies for overcoming the challenges of speech anxiety.

Feeling
With this module, I felt that I could be aware that improving my employability skills, I am preparing myself to the future, increasing my ability and differentiating from another in the corporate Market. 
This will help me to integrate preparation to the future employment career progression, to consider how to give myself the best chance of gaining the kind of employment I want, identifying how I can gain the relevant skills for the workplace as a student considering my potential and identifying the action I have to take to enhance my future prospects. Whole this range of preparation will give me the confidence, feeling and will make me more preferred and will demarcate me from another candidate.

Public speaking
 I  felt that to organising myself and empowering my skill to speak in public delivering my speech to the audience will help me to be comfortable, confident, it will Help me improving my career, to stand out as a leader, to become more social, confident and engaged, to control my thoughts and emotion. I felt that because of the lesson I have learned about public speaking I can get the best way to face the corporative Market.
CV
I felt that CV can inspire the positive thoughts about me to the employers and can also decide whether I get the job I am looking for.
Cover letter
I felt that cover letter  can give prospective employer to look at my resume and will highlight why I am qualified for a certain position (Andrew Maund, 2017)
Paraphrasing
I felt that paraphrasing can help me to clean the content from unnecessary words and lower the chances of getting punished because of plagiarism.


Evaluation and analysis
In this module, I learned that to have success in the job market, it is needed to know to define my preferences and priorities so that I can know what I want to pursue, getting advantage from the start. These will give me more time to investigate, think, and prepare so that It can help me with a mental and psychological journey that this often entails ( (cottrell, 2019). 
[bookmark: _Hlk48086704]I learned that, planning I can to recognize the skills I already possess and what I still needing to face the competitive market. I evaluate that still I need Communications skills, Problem solving and Decision maker Skills, Teamwork skills, Legal knowledge Skills, Visualising Skills, Engineering Skills, Leadership management skills and Attention for details. This evaluation made me to analyse clearly that good problem solving is highly good for me as I have good analytical and reasoning skills.  It helped me to meet the critically solution to the problem in different perspective. This evaluation and analysis made me to learn that planning skills is the one that I have to improve because I am not good enough to prioritising which job need to be done so that I can know exactly what will be next to do. 
I learnt that if I am  good in planning I can identify and organize to the point of better informing me about my options, to be sure about my choice and recognise my strength , my weakness taking advantage of opportunity from there  and finally to recognise the gaps that still needing to fill so that  I can provide a range of resource in timely manner. 
I learnt that planning I can identify and organize myself to the point of inform better about my option, to be secure of my choice, and recognize the gaps.   
In fact, analysing my needs, I recognize that in spite of to learn a lot in this module, I had  to do one presentation in the class about public speaking where my performance was very good because both the lecture and my classmates liked  it and classified it as a good presentation. If I already was communicative, I agree that this presentation made me even more confident and interactive towards colleagues and lectures and then, more optimist according to the business. This was of salutary importance because in the corporate world so many customers and partners, like to interact, and deal with fluent people. I analysed as well that with paraphrasing, CV, and cover letter, knowledge I am better prepared to develop my competence, learning in diverse and International contexts.

Conclusion
[bookmark: _Hlk48658916] I can conclude that I got plenty of advantages from the training session I have attended in this campaign. The entire training was keener towards guiding practical aspects of improving different skills and potential of an employee so that more professionalism can be entertained as an employee. I have learnt many skills like numerical skill, research skill, analytical skill, observation skill and many other professional skills like presentation skill and other skills. All these earning has allowed me to improve my employability skill and potential to meet my overall responsibilities being in the position role of an employee in any organisation. I also conclude that I got to know about the significance of CV and about all the aspects that must be a part of the professional CV so that employee can informs most of the contents of their online application (Andrew Maund, 2017). I can conclude that this entire learning experience has been great being an employee as it has taught different ways to achieve the best level of employment benefits that can support growth and development as employees. Skills and potential play an aggressive role in the growth and development of an employee part of the corporate sector. It’s important to achieve the overall objectives associated with the designated position role in an organisation. This entire training has allowed me to develop my strength as employees in such a way that I can deliver more profitable outcome to the organisation as an employee.

Action Plan
Action plan is all about identifying the ways to overcome the bad aspects of the learning. This will guide in respect to developing different skills needed to achieve the bets level of employment exposure in any organisation.
level of employment exposure in any organisation. 
	Skill
	Strategies
	Evaluation
	Time frame

	Presentation skill
	Tactics used to improve presentation skill.
· Interact with audience.
· Keep smiling
· Keep positive 
· Precise in content and presentation.
· Include all key areas and points of presentation.
· Start strongly.
	To take the support of senior in analysing the improvement.
	3 weeks

	Research skill
	Tactics that can be used to improve research skill.
· Analysis the sources.
· Questioning
· Patient
· Respect the ownership
	Take support of seniors and colleagues to evaluate the improvement.
Performance analysis can be conducted to assess the development.
	4 weeks

	Analytical skill
	Tactics can be used to grow the analytical skill.
· Observe factors.
· Learn how things work.

	Taking guidance of experts and professional would help in review over development.
Performance analysis.
	4 weeks

	Delegation skill
	Tactics that can support the delegation skill.
· Identify the strength and weakness.
· Observe the candidate.
· Identify all key areas of operations.
	Senior support can be taken in evaluation about the improvement.
Self-analysis can also be conducted to analysis the development.
	4 weeks



[bookmark: _Toc47974749]CONCLUSION
This report has projected about the employability skill in different reflective format. With the support of different stages like description, feelings, evaluation, conclusion and action plan precisely specified about the employability skill and its significance in respect to employees’ part of the organisation. Employability skill allows employees to enhance the overall potential to grow and develop in the career. Skills can be adopted, and individual can naturally occupy some of the employability skill. 



   










Appendix 1
In class exercise about cover letter
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Appendix 2
Presentation about paragraph
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[bookmark: _Hlk28960165]Evaluation of presentation by peers and lecture
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