
How to create a chart in MS Excel
Step-by-Step Guide for Data Visualization

Step 1: Enter Data into Excel

Step 2: Select Your Data and Insert a Chart

Step 3: Customize and Adjust Your Chart

Type your data into rows or columns in an Excel 

worksheet. Make sure the data is organized with 

clear labels for categories and values.

Highlight the data cells you wish to include, then 

go to the Insert tab in Excel. Choose your preferred 

chart type, such as Column, Pie, or Line chart.

Use the Chart Tools to change colours, styles, and 

add titles. Move or resize the chart by clicking and 

dragging it in the worksheet to fit your layout.
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