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Introduction 

The purpose of this assignment is to reflect on what I have learnt by doing this module and how it has helped me in employability regarding my academic learning through my studies. I will also reflect on the new skills and knowledge I have gained, demonstrating my understanding by identifying the key factors using techniques, facts and theorise to back up my work. I will be using the Gibbs cycle in my report to help me in my way of thinking and using Gibbs methods in how I construct my work. In this report I will conclude on my thoughts and feelings of my experiences, discus my future goals through my action plan and my expectations.




Description 

As an academic student doing this module, I have been instructed to write this report about what I have learnt through my studies and reflect on what I can improve and how it has helped me through my experiences. By doing this self-reflecting report I will be able to identify the new skills I have gained all so the ability to analyse my weakness and strengths which I can use in employment as well as using my new skill in my everyday life style. My experience so far in doing this course has shown me how to Communicate academically through listening, writing, and understanding of employability skills needed for the workplace. I now know from the very start in term 1 this course has pushed me to another level of leaning I never knew before I started at UWTSD. My aim in this report is to identify the key skills of learning methods and to complete this assignment to the best of my acknowledgment Also to give my lecturer an insight to my way of thinking and how this module will help me moving forwards in my studies.  














Gibbs cycle

Definition: (Gibbs cycle 1998) is made up of 6 steps of reflective thinking you can use in the workplace and in your life to reflect on your experiences. The cycle encourages you to think systematically about the phases of activity (Oxford books 2019). By doing the Gibbs method it allows you to make improvements and think positive. The Gibbs method is one of the most effective theories to be used alongside Kolb (1984). 
	



Feelings 

feelings towards this assignment has been a new learning experience which will help and guide me throughout the rest of my studies at UWTSD, as well as how to reflect on my life outside of class. When my lecturer introduced this module to me, I felt intrigued with what it is I am required to produce in my report and knowing that I would be doing a lot of thinking and analysing. Using the Gibbs cycle and the method in which my lecturer taught me has made it so clear in the type of style I want to use in my report. According to (Mind tools 2019) breaking down the 6 steps to Gibbs cycle Many people find that they learn best from experience. However, if you don't reflect on your experience in which you have gone through in the pass, you don't consciously think about how you could do better next time and ways of improvement, it becomes harder for you to learn anything at all. This is where Gibbs' Reflective Cycle is very useful to use. I have used it to help make sense of situations at work, in class and in my day to day life, so I can understand what went well and what I could have done better and change in the future. It was clear to me in what must be done to execute my assignment to gain excellent marks by my lecturer. How my lecturer delivered the work in class was straightforward for me to understand on what she expects from me. She was very helpful when it come to answering my questions and guiding in my report, I didn’t feel stressed about the work load as majority of the time I worked on my assignment in class which helped me a lot as because at time I did find it hard to accomplish work outside of class. By doing this module has made me understand what it is employers will be looking at when it comes to employing stuff, this is interesting to me as one day I will become an employer when I open my business in the future. I am a person that loves to learn and explore new avenues in my life. This experience has had a positive effect on me, in terms of my achievements and future goals I’ve always dreamed of. Completing my studies is what is important to me, as I would like to be a role model for my children and let them know that it is possible to do anything once you put in the hard work and determination.  



Evaluation 

What I have learnt about my experiences in doing this reflective report is, the way of thinking and doing critical thinking which is not a bad method to use when you’re looking back at what could have been improved. I understand by thinking critically it allows you to look at both side of the argument which might not be right or wrong, but you have a clear understanding. According to (Brabeck 1983) how to apply critical thinking, which is a skill, when doing a reflective report is to able to develop the appropriate aims and not always agreeing on what constitutes good thinking. This method has lots of Strategies to Improve Critical Thinking Skills, when considering critical thinking and its place in the process of education the key issues can be identified and discussed including the meaning of term ‘critical thoughts’ (Powell, 1987). 
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· Communication Skills: what I learnt about communication skills is to have the ability listen and understand what it is I have received, how to handle conflict, how to do a good presentation, writing emails, letters and report. 

· Interpersonal Skills: what I have learnt about interpersonal skills are, the ability to network, build rapport and gain the knowledge of understanding different people. I know how to work in a team effectively and deal with criticism constructively. My interpersonal skills have grown into a better understanding of working with others, problem solving and to be able to make logical reasoning. I can now work on my weakness and improve them. 

· Personal Skills: from my understanding I have learnt that personal skills are, what you as an individual take on takes and manging your stress levels. The personal skills I have reflecting on this module are the ability of balancing my time-keeping, having the right attitude no matter the situation and to developing my strength to maintain my self-esteem and confidence. I will use my new skills which I have gained by this moduel and apply it to my life effectivity.

· Numeracy Skills: what I have learnt about numeracy skills are, the ability to do fraction, using numbers and calculations. Solving mathematically problems quantitatively. 

· General Awareness: What I have learnt about ethical issues is knowing what is right from wrong and allowing ways to act responsible. It is important to learn first aid for health and safety reasons.

· Cover letter: I have learnt that there are steps you ned to apply when doing a cover letter which are firstly you address the person and what position you are applying for. Then explain what you have study and what qualifications you have, your reason for applying for the 




· position and why you’re the person for the job. For a semiformal letter at the end you put yours sincerely and for a formal letter you put Dear sir or madam.

· CV: What I have learnt about a CV is it’s in the same format as a cover letter, but the CV will show your experience and background history of your learning. It will also show what skills you have and your references from your previous employment. By doing a CV it has helped me to sell myself before I get the interview and give the employers an insight of my abilities to what I can offer.

· Skills: I have learnt that having the necessary skills allows you the ability and capacity to carryout complex activities, and in job functions which require ideas. I have learnt many new skills since doing this module that will help me progress in life.

· Time management skills: I have learnt that time management skills allow you to complete any task on time, you can also do multiple things at a time once you have worked out your time keeping. this is a very important skill to me as I have struggled with this in the pasted but by doing this module, I have learnt how to plan out my time managing effectively so I’m able to achieve my goals. This is during and outside of the university.   



Reflective text reading 

To my acknowledgment doing this report I have reflective back on what I did in term one. In this module I have seen that my academic learning has grown to the next level of learning. Reflective text reading is to produce a greater understanding which comes after reading, when your focused-on reading between the lines you can get a better understanding in what it is you’re going to reflect on. (Quora 2018). My report in term one was about a care home and how their recruitment and selection process work, also what skills are needed. Referring to personal time management in my previous work using (Eisenhower method 2015). you have a matter of urgent and not urgent which will be ever important or not important, in distributing time to do the tasks in your everyday activities. When helping to development your personal skills its good to design a specific plan and direction in employability skills










Conclusion 

It has come to my conclusion that using the Gibbs cycle method has made it clear to me in structuring my report. My lecturer has given me all the help I needed to delivery my assignment correctly. Doing the class work and watching the YouTube videos has been very helpful in guiding me, step by step with my assignment. Reflecting on my development in this higher stage of learning has made me realise the reason why I chose to come back and study as I have a new drive for success. My goal for the future is to open my own business. Completing my time at university is just the start of my dreams. 



Action plan 

My plan of action going forward is to perfect my skills by improving them effectively. With my newfound skills and the knowledge gained in which I have learnt by doing this module to use in the jobs that I will be applying for, and throughout my life. My goals at this present time is to complete my 3 years of studies at UWTSD and graduate, with this accomplishment I can use it to the best of my abilities in business. this will be one of my biggest achievements in my life, that will lead to greater opportunities for many more doors to be opened. 
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