
How to insert your Academic Poster into the Turn-it-in word document. 
 

In powerpoint go to ‘File’ 

 

Click on ‘Save As’  

 
Click on the dropdown arrow to see more save format options. 

 
Click  on (select) JPEG File Interchange Format 

 
When prompted select ‘Just This One’  

 
Click on the ‘Save’ button 

 
 
 
 
 
 
 
 
 
 



 
 

Open your Dissertation Word Document 

Scroll to the page you want to insert your Poster onto 

Go to ‘Insert’ then ‘Pictures’ then ‘This Device’ 

 

Locate your saved JPEG of the Poster 
Select it 
Then click on ‘Insert’ 

 
To make the page Landscape: 

Select your Inserted JPEG image 

Then click on ‘Layout’ 
Then the small expansion corner arrow in the ‘Page Setup’ menu 

 
 

Set all the margins to 1.5 cm 
Select (Orientation): ‘Landscape’ 
Select (Apply to): ‘Selected Text’  

Click ‘OK’ 

 

Drag the corner dots of your image to expand 
to fill the page.  

 

 

 


