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The topics that are going to be talked about are essential academic and employment skills for the future career path, essential and employment skills, collaborative mind map describing why being in a team is important and I added my poster of why being in a team is important poster. I also included how to reference with IEEE. Lastly, I included my website that I made with wix. 
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Task 1: Essential Academic and Employment Skills for the future career Path
For my chosen career is the role of network security, access management and intrusion detection in keeping information safe from threats such as data breaches and attacks. 
The skills you need for this job role is understanding of operating system- which means that cybersecurity professionals should be able to respond to incidents with confidentiality so that they minimise damages and securing data that its vital. Understanding of operating system- different organizations may depend on operating systems to run their servers and computers network. Cybersecurity officers should be able to work with any operating system, including Microsoft, MacOS and ChromeOS. Furthermore, malware prevention and detection- cybersecurity professionals should be able to protects the data against growing threats because businesses and organization relay on the cybersecurity. Mastery in coding and encryption- many cybersecurity professionals are experts in computer coding and encryption involving, the act of scrambling important data into a code that can only be unlocked and unscrambled with is an encryption key. Encryption is important when it comes to sharing or storing sensitive data, professionals need to have experience with the most effective strategies.
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Task 1 (a): Report on Essential Academic and Employment Skills
The term employability can be described in many ways, such as generic, transferable, Intellectual, cognitive and interpersonal skills. Employability also refers to as the individual capability to obtain a job and can retain a suitable job. In employability skills the individual can also develop transferable skills and soft skills, transferable skills refer to having skills, abilities personal characteristics and knowledge. Soft skills are how the individual show how they are networking, enthusiasm and professionalism. It is important for individuals to develop strong employability skills because it helps individuals to find a career that’s strong enough to contribute to the society.
   Furthermore, developing skills is important for individual lives because it helps them to do things right and can make the right decisions. Additionally, individuals should have the skills to interact with others and can work and contribute to the group and be empathetic towards other people, individual should have the communication skills so that they communicate with other individuals effectively and can listen attentively and give appropriate feedback to others. Most importantly, the individuals must have the ability to speak fluent in English. Moreover, it is crucial for individuals to develop their employability skills, this is because individuals with excellent employability skills can stay competitive in the job market, it is also good for individuals to adapt to new technologies and to new challenges at their workplace, lastly developing new skills can contribute to their career growth, confidence and technologies. Additionally, employers usually look for individuals who can work with others, can communicate clearly and solve problems independently and in a team. To develop employability skills, individuals need experience a lot of different activities from volunteering to knowing to manage conflict between different people.
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Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
The evaluation of task 1 – on the similarity report the essay got 55% which means that half of my essay matches with other sources, this indicate that I relied too closely on original texts and not paraphrased correctly, incorrect or missing citations. Some matches are from the template. In the future, I will improve to paraphrase my ideas more effectively and checking that all my sources are correctly reference, and I will take clearer notes. Additionally, I noticed that the similarity came from the template. This experience has helped realised the importance of paraphrasing my and adding my own work and ideas and careful use citations.
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[bookmark: _Toc193117239][bookmark: _Toc193117240]Report on Virtual Collaboration
Teamwork is important because it highlight different experiences because different people are knowledgeable in different ways, and they also provide different skills (salas, organizatonal behaviour and human decision processes). The team main goal is to ensure that there are people who has different level of skills because it can help to achieve more. Teams are formed to work towards the same goal share skills and perhaps finish tasks. To create a team an individual must look and decide which people have skills that they want in their teams, when the team is created, the leader of the team should assign their roles so that they work together to the desired goal. One of the main benefits of teamwork is that it enables teams to combine diverse skills and perspectives. When people collaborate, they bring different strengths that can lead to more creative ideas and problem-solving approaches, this is especially valuable in the virtual world where the digital tools allow individuals to allow members can contribute in various ways, through shared documents, messaging platforms or online meetings. Effective teamwork also improves efficiency by dividing tasks according to individual strengths, allowing projects to be completed more quickly and with higher quality.
Communication is another essential part of teamwork. Teams that communicate clearly and frequently are more likely to stay organised and avoid misunderstandings. In virtual collaboration, communication tools such as Microsoft teams, zoom, and google meet make it possible to coordinate tasks, provide feedback, and maintain strong working relationships. Good teamwork also builds trust, which increase motivation and reduces conflict. 
Teamwork also helps individuals develop valuable transferable skills, including leadership, time management and adaptability. By working closely with other, student learn how to negotiate, delegate tasks and resolve disagreement constructively. These skills are essential for both academic success and future careers, particularly in workplace where teamwork is a core expectations  
Overall, teamwork remains one of the most essential employability skills. In modern workplaces, employers expect graduates to work effectively within diverse, often virtual teams. By understanding and practising teamwork strategies students can improve their academic performance and prepare themselves for future careers where collaboration is a core requirement 
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RefWorks [image: A screenshot of a computer
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To complete this task, I used RefWorks to collect, organise, and generate my references. I added all five academic sources into my RefWorks library and selected them for citations. The screenshot include the references displayed in IEEE format using ‘create bibliography’ tool. RefWorks automatically generated the citation numbers and the full reference for me. Once the IEEE style was selected. I copied the bibliography directly into my assignment. Using RefWorks made the referencing process much quicker, more accurate, and ensured that all were correctly formatted according to the required IEEE standard. 
Task 4: E-Portfolio Creation and Evaluation
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Task 4 (b): Illustrative Review of E-Portfolio tool Selection
[bookmark: _Toc193117244]For my e- portfolio, I used google sites because it is free, simple and easy to navigate. I created a homepage with my title and then added separate pages for tasks 1,2,3,4. On each page I inserted my written work and included the required screenshots to show evidence of completing each task. I found google sites easy to use because it allowed me to insert images, text and customize how I want it to look without any difficulty. I organised the portfolio clearly so my tutor can access each page. Overall, building the e-portfolio helped present my work in a professional and accessible. 

Conclusion
Completing this assignment has helped develop key academic skills and digital skills. I learned how to summarise information, reflect on my learning, reference correctly using RefWorks and create an online e – portfolio, each task allowed me to build confidence in different areas of academic study. Using tools like google sites and RefWorks also improved my digital literacy. Overall, this assignment has helped me understand how to present my work professionally and has prepared me for future academic tasks. 
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