[image: ]

Module Name: Academic Skills in the Digital Era
Module Code:  BMSW4013
Assignment Name: Time-Management: An Essential Skill for Student Success in Higher Education
Student Name: Luiza Kikosicka
Student Number: 2431756
Lecturer: Ffion Cumberpatch
Deadline: Friday 6th June 23.59  
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence.
                                                                                                              Wordcount:

 

Time management in higher education is the ability to effectively plan and use available time to achieve academic goals, meet deadlines, and balance learning with other responsibilities. It encompasses:

Organising your time logically and realistically

Setting aside time for both study and rest

Working systematically to avoid last-minute pressure

Identifying priorities and minimising time-wasting activities


It also involves building daily routines that promote concentration, recognising your most productive study times and places, and staying motivated without needing constant supervision. By managing time wisely, students can make better decisions, form productive habits, and maintain steady academic progress (Cottrell, 2024).
The most popular time management techniques:
Pomodoro Technique
Eisenhower Matrix
Time Blocking
Getting Things Done (GTD)
Eat That Frog
The Ivy Lee Method
MITs (Most Important Tasks)
Calendar Scheduling
Task Batching


Time management matters because it helps you understand the structure of what you’re reading, making it easier to spot key information quickly. This enables more efficient reading and learning, allowing you to focus on what's essential and skim less relevant parts. It also enhances awareness of content layout, supporting smoother information processing and deeper comprehension when needed (McMillan, 2021).



Time Management Strategies

According to Boothe (2022), many students feel overwhelmed by the amount of information they need to absorb and the limited time available to do so. In her study, 84 students were observed as they tracked when, where, and how long they studied. They also completed reflection questions before and after exams. Students used strategies such as:

Rereading notes

Rewatching recorded lectures

Using flashcards

Self-quizzing

Creating visual study aids like diagrams


The study found that combining structured academic tasks with reflective practices helped students remain accountable and improved both their study habits and time management.



Free Time Management and Well-being

Between November and December 2022, Terzi et al. conducted a cross-sectional study involving 213 university students aged 18 to 35. The researchers aimed to explore how students manage their free time and how this affects their quality of life, particularly through the role of leisure satisfaction.

Methodology:
Participants completed three validated scales:

Free Time Management Scale (α = 0.76)

Leisure Satisfaction Scale (α = 0.91)

Quality of Life Scale


Data were analysed using SPSS, AMOS, and G*Power, with t-tests, Pearson correlations, and Structural Equation Modelling (SEM).

Key Findings:

Effective free time management was linked to higher life quality through increased leisure satisfaction

No significant gender differences were found in time management or leisure satisfaction, but males reported better overall life quality

Older students and those who frequently engaged in leisure activities tended to manage their time better and report higher well-being

Leisure satisfaction served as a mediating factor between time management and quality of life


The study emphasised the importance of helping students improve their ability to manage leisure time in order to boost emotional, physical, and psychological well-being (Terzi, 2024).


Meta-Analysis on Time Management Effectiveness

In another significant study, Aeon, Faber, and Panaccio (2019) conducted a meta-analysis reviewing 158 studies involving over 53,000 participants. They investigated the impact of time management practices on various life domains.

Their findings revealed that time management:

Has a moderate, positive effect on academic success and job performance

Is strongly associated with well-being, especially life satisfaction

Is more effective when individuals use strategies such as planning, prioritising, goal-setting, and time monitoring


Although specific techniques were not listed in detail, the research highlighted the broad effectiveness of time management across different populations and settings.


Conclusion

Time management is not only essential for academic success but also plays a critical role in shaping students’ overall well-being and life satisfaction. From Boothe’s study on practical student strategies, to Terzi et al.’s evidence on the link between leisure use and life quality, and Aeon et al.’s broad meta-analysis, the research clearly supports the idea that learning to manage time effectively leads to meaningful academic and personal benefits. By promoting self-regulation, improving focus, and fostering balance, time management is a core skill that higher education institutions should actively encourage and support.
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