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	LCLM4001 Academic Skills - Assessment Task 2…

Application of academic skills tools exercise




	Name
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	Date
	Lecturer’s Name
	Your score

	
Siera shahbaz
	2504504
	29/07/2026
	
	To be filled by the marker
___/40


You will have 75 minutes to complete this assessment. It is divided into three sections: note-taking, paraphrasing and writing a paragraph. 
---------------------------------------------------------------------------------------------------------------------
1. Take diagrammatic notes from the passage below using the space provided: 

The university experience is not just about subject knowledge, but also about developing skills that will equip you for your future life. Note that it is impossible to graduate without a range of people skills after studies. You will meet new people from different backgrounds. You will also interact with lecturers, tutors and university staff almost daily. Another life lesson that university teaches you is taking responsibility for yourself, your own schedule and learning. A lot of university study is self-directed – it is up to you to plan and organise your work, juggle multiple projects and manage deadlines – you will need to develop self-motivation if you want to succeed. Let us not forget learning how to overcome obstacles;  whether academic, work-related or personal, you will face your fair share of hurdles as a student, but you will develop resourcefulness and resilience in the process. If you were a bit unorganised before you went to university, you would not be by the time you leave. To successfully navigate student life you will need to handle a variety of study, work, social and personal commitments and the only way to do this is with organisation and time management. Finally, university provides plenty of opportunities to work on and boost your confidence: you'll work in groups, deliver presentations, complete assessments and maybe even become a class representative. 
Adapted from: https://www.prospects.ac.uk/applying-for-university/university-life/7-life-skills-youll-learn-at-university 


Space for your notes (max 12 marks):
 

It is impossible to graduate without a range of people skills after studies.
be understanding as you will meet people from different backgrounds and ages


Need to develop self-motivation attending lessons on time and prepared
Will have to interact with lecturers, students, tutors and university staff as you will be talking to many new and familiar people and faces whether your learning or helping your peers.




Even if you don’t have the skills by the time you finish university as a student you are likely to learn and pick up different skills and more knowledge which you can apply to everyday life as well as studies.

University expectations and standards



Have to new skills


Overcome obstacles whether personal, work related or academic 

Have to be self-directed. Need to balance or juggle assignment deadlines for different modules and lessons and organise notes and other related or unrelated works

Taking responsibility for yourself, your schedule and learning -can’t hold anyone accountable for your problems or mistakes.
Have to be able to balance work, studying, social and personal commitments.

2. Paraphrase the following sentences (max 3 marks for each, max 12 marks in total):

[bookmark: _Int_kRYcRUQH]a) To successfully navigate student life, you will need to handle a variety commitments.
Type here:  in order to successfully pass with minimum or highest marks in your module you will need to handle a variety of commitments for example sleeping on time so you can wake up and be prepared for your lesson or traveling long or short distances to reach your university to be productive and dedicated for the day. All commitments should be made on their own basis for example if I have to attend university for an exam on a Monday and I have set up a friends gathering on Sunday its more likely I wont get enough sleep or I will be distracted from my education however if I move my gathering to after my exam I wont be stress anymore and I’m more likely to finish the exam in order to attend the gathering therefore ill have done my revision and take notes so that I am more prepared to finish the exam quickly and properly so that I have nothing to worry about afterwards.

b) You will need to develop self-motivation if you want to succeed at university. 
Type here:  you need to develop self-motivation because if you cant be bothered to take notes in class and revise and your not paying attention in class you will struggle once it comes to the assessments or assignments. You need to be able to be motivated to attend your lessons and complete tasks on time allowing you to stay focused and organised. 

c) Many students find it challenging to manage stress during assessment periods. 
Type here: it is natural to feel under pressure when you are getting quizzed or questioned and sometimes if you have no preparations you get confused and stressed because you don’t have enough knowledge although the tasks may seem simple you might overthink and overwrite missing out on other questions in the exam leading to an incomplete assessment. In order to manage stress you could break down your notes and ask a peer to test you on the assessment as they will have the knowledge to correct you and debate with your answer making you mor confident in your work. Students find it challenging to manage stress because they might not be confident in their subject so to prevent this, they could speak to a lecturer or contact a tutor from university or externally. They should work with someone or something t as you will be interreacting with many new and familiar people and faces learning or helping from peers and specialises in the subject as someone without any knowledge could make mistakes and confuse you more.


d) Frequent reading can help you become a more effective communicator.

Type here:  you are more likely to interact with peers or university staff because you share similar interests or have the same perspective over a certain topic or in some occasions disagreement is also justifiable as you could have different understandings or theories. You could gain more knowledge from reading and make little efforts to communicate with someone who you share interests with.


3. 
A) Write 4 tips of Effective time management for university students (4 sentences)
B) In a paragraph of 8 sentences, give at least one example from your personal experience of when you used any of these tips.








(max 16 marks in total) 

	3. A
	Write your tips here

1. Make a timetable, although it may sound like something unnecessary, its easier if something can visually remind you without efforts. You could make this and put it on your fridge or on your lockscreen or even better set alarms or reminders on calendars.

2.Be more organised. Being organised saves the time and hassle to find something you need like a file or a task. Make folders and label them organising each task in different weeks and different subjects. 


3. Keep a checklist in a diary or digital notes so that you know what has be done and what needs to be done with time deadlines and key information making your work more efficient.


4. Add little details in after. If you have an assessment or a task in a certain time frame then complete all sections then go back and finish small details that way at least you have completed all aspects even if you do run out of time.




	3.B
	Write your paragraph here. Your paragraph must be written in full sentences (no bullet points) and in an academic style.
Following on from my third tip, where I advise university students to keep their files organised, I have suggested this from experience as I used to just randomly save files and folders all over my computer, the pc, and one drive. However, when I needed to find them, id sometimes open the wrong files and forget what I named certain work pieces resulting into me missing deadlines or struggling to complete my tasks without templates or the task descriptions. I would think that organising files is time consuming and unnecessary until I nearly failed because I would upload the wrong work. However, after a certain time I realised my mistake and in the new term I made sure all my work is being labelled in files of which task it is and which module it is. The neat layout makes it more visually comfortable as I don’t have to find and read every single saved file, and it promotes me to work more effectively under a short time frame. If its organised your folders will look neater and more presentable so that if your ever showing anyone something or trying to upload you can swiftly open your documents as they are labelled in sections saving time and hassle.
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