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[bookmark: _Toc185421169][bookmark: _Toc185421316]1. Introduction: An academic report is a piece of informative writing, an act of communication, and an account of an investigation. It has a clear structured format making use of sections and headings so that the information is easy to locate and follow. This report will be a structured format of 4 topics according to Gibbs Reflection Model.
[bookmark: _Toc185421170][bookmark: _Toc185421317]2. Gibbs Reflective cycle 
Gibbs reflective cycle makes it easier to explain any situation better. From my experience what I leaned and what will I do in the future is better to explain with the use of Gibbs reflective cycle.
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[bookmark: _Toc185421171][bookmark: _Toc185421318]Gibbs Reflective Cycle on Notetaking
[bookmark: _Toc185421172][bookmark: _Toc185421319]3.1. Description
Note-taking is a skill I have often relied on throughout my academic journey, but I recently reflected on its effectiveness after a lecture on a challenging topic. During the session, I used the Cornell Method to organize my notes, dividing the page into sections for key points, details, and a summary. However, I found myself struggling to keep up with the lecturer’s pace and missed some important details. My notes weren’t so neatly structured, which later I then realised they lacked depth in some areas, which made reviewing for the test more difficult. This experience made me reconsider how I approach notetaking and its impact on my learning.
[bookmark: _Toc185421173][bookmark: _Toc185421320]3.2. Feelings
At the time, I felt both focused and slightly anxious. Initially, I was confident in my ability to capture the main points, but as the lecture progressed, I started feeling overwhelmed by the speed of delivery. I worried I might miss critical details or fail to structure my notes effectively. After the lecture, I felt frustrated when I reviewed my notes and noticed gaps in the content. Despite my efforts, I felt that I could have done better, which left me questioning whether I was using the right method. However, I also felt motivated to improve my skills and find a solution.
[bookmark: _Toc185421174][bookmark: _Toc185421321]3.3 Evaluation
On the positive side, using the Cornell Method provided a structured format for organizing my notes, which made some parts easier to review. However, the method was not well-suited for capturing fast paced or highly detailed content. My inability to keep up led to gaps in my notes, which negatively impacted my ability to study and prepare for the test. Additionally, I didn’t take advantage of tools such as audio recordings or follow-up resources, which could have helped me fill in missing information.
[bookmark: _Toc185421175][bookmark: _Toc185421322]3.4. Conclusion
Looking back, I recognize that while I had a basic understanding of notetaking, I did not fully optimize the process to suit the lecture’s demands. To improve, I need to explore different methods, such as mind mapping for capturing interconnected ideas or to ask the lecturer for the information to be sent to my email to fill in gaps later. I also learned the importance of active listening and reviewing my notes soon after the lecture to ensure accuracy. This experience taught me that effective notetaking requires preparation, adaptability, and follow-up.
[bookmark: _Toc185421176][bookmark: _Toc185421323]3.5. Action Plan
Moving forward, I will adopt a more proactive approach to notetaking. Before lectures, I will review the topic and prepare questions to guide my focus. During the lecture, I will use abbreviations and symbols to keep up with the pace, and I will experiment with combining methods like mind mapping and outlining. After the lecture, I will allocate time to review and expand my notes, using the PowerPoint’s or textbooks to fill in any gaps. I will also seek feedback from peers or tutors to ensure my notes are comprehensive. By implementing these strategies, I aim to make my note-taking more effective and supportive of my academic success.

[bookmark: _Toc185421177][bookmark: _Toc185421324]Gibbs Reflective Cycle on Paraphrasing Skills
[bookmark: _Toc185421325]4.1. Description
Paraphrasing is the skill of rewording and rephrasing information from a source while maintaining the original meaning. During a recent academic quiz, I was tasked with different paragraphs which required me to paraphrase multiple sources. Initially, I believed paraphrasing was straightforward, but I quickly realized I was struggling to effectively rewrite ideas in my own words without losing their meaning. On one occasion, I found that some of my paraphrased sentences were too close to the original text, raising concerns about unintentional confusion. This experience made me reflect on my ability to paraphrase effectively and the need to improve this critical academic skill.
[bookmark: _Toc185421326]4.2. Feelings
At first, I felt confident about my ability to paraphrase since I assumed it was just about changing a few words. However, as I began working on the quiz, I started to feel uncertain and frustrated. I realized that paraphrasing required a deeper understanding of the text and the ability to rephrase it in a way that made sense while sounding original. I felt disappointed in myself for not getting it right and worried about the consequences of improper paraphrasing. Despite these feelings, I remained determined to improve and learn from the experience.
[bookmark: _Toc185421178][bookmark: _Toc185421327]4.3. Evaluation
On the positive side, this experience showed me how crucial paraphrasing is for academic writing and helped me identify a gap in my skills. I learned the importance of fully understanding a text before attempting to reword it. On the negative side, my reliance on simply replacing words with synonyms resulted in sentences that were either too close to the original or grammatically incorrect. This highlighted that I needed to work on analysing content more thoroughly and improving my vocabulary and sentence structure.
[bookmark: _Toc185421179][bookmark: _Toc185421328]4.4. Conclusion
Looking back, I understand that paraphrasing is a more complex process than I initially thought. It requires comprehension, reorganization of ideas, and the ability to use different vocabulary and sentence structures. My failure to properly paraphrase stemmed from a lack of strategy and preparation. To improve, I need to focus on fully understanding the source material before attempting to paraphrase and practice rewriting information using my own words. I also learned the importance of using tools, such as comparing my work with other peers and feedback from others, to ensure my work is original and well-phrased.

[bookmark: _Toc185421329]4.5. Action Plan
To improve my paraphrasing skills, I will take a more structured approach moving forward. First, I will actively read and summarize the key ideas of a source in my own words before attempting to paraphrase. I will then rewrite the information using a new sentence structure and different vocabulary while ensuring the meaning remains the same. I will also practice paraphrasing regularly with short texts to build confidence. To check my progress, I will seek feedback from peers or tutors. By implementing these strategies, I aim to develop more accurate and effective paraphrasing skills, reducing the risk of unintentional plagiarism and improving the quality of my academic work.


[bookmark: _Toc185421330]Gibbs Reflective Cycle on Paragraph Writing Skills
[bookmark: _Toc185421331]5.1. Description
Paragraph writing is a fundamental skill that involves organizing ideas into a clear, structured format with a topic sentence, supporting details, and a concluding sentence. Recently, I reflected on my paragraph writing skills while working on an essay for a university assignment. Although I understood the basic structure, I found that my paragraphs often lacked focus or logical flow. For instance, I sometimes included too many ideas in one paragraph, making it difficult for the reader to follow. Additionally, my transitions between paragraphs were weak, which affected the overall coherence of my writing. This experience made me realize that I needed to improve the clarity and structure of my paragraphs to communicate more effectively.
[bookmark: _Toc185421332]5.2. Feelings
While working on the essay, I felt frustrated because I struggled to organize my thoughts clearly. I often doubted whether I was staying on topic or providing enough evidence to support my ideas. When I received feedback, I felt disappointed because my tutor pointed out that some paragraphs were too vague or unrelated to the main argument. However, I also felt relieved to have identified specific areas for improvement, and this motivated me to work on developing better writing strategies.
[bookmark: _Toc185421333]5.3. Evaluation
On the positive side, this experience taught me the importance of proper planning and organization in paragraph writing. I realized that having a clear structure can make my writing more impactful and easier for the reader to understand. On the negative side, my tendency to rush through planning often resulted in paragraphs that were confusing or off-topic. Additionally, weak transitions between paragraphs disrupted the flow of my essay. This showed me that while I had the basic knowledge of paragraph structure, I needed to apply it more consistently and effectively
[bookmark: _Toc185421334]5.4. Conclusion
From this experience, I learned that strong paragraph writing requires careful thought and organization. A clear topic sentence, supported by well-structured evidence and a concluding sentence, is essential for making paragraphs meaningful and impactful. Additionally, logical transitions between paragraphs are crucial for maintaining coherence. To improve, I need to focus on planning my paragraphs more effectively, ensuring that each one develops a single main idea and flows naturally into the next. I also need to practice writing and revising paragraphs to strengthen my skills over time.
[bookmark: _Toc185421335]5.5. Action Plan
To improve my paragraph writing skills, I will adopt a more structured approach to writing. Before starting any assignment, I will outline my main ideas and decide what each paragraph will focus on. I will also practice writing topic sentences that clearly state the paragraph’s main idea and ensure that all supporting details relate to it. To improve coherence, I will use linking words and transitions to connect my ideas more effectively. I will also seek feedback from peers or tutors to identify areas for improvement and review examples of well-written paragraphs to understand best practices. Finally, I will dedicate time to revising and improving my work to ensure my paragraphs are clear, concise, and well-structured.

[bookmark: _Toc185421336]6. Overall conclusion 
Reflecting on notetaking, paraphrasing, and paragraph writing has helped me identify areas for improvement in my academic skills. I realized that each skill requires preparation, adaptability, and regular practice. Through these experiences, I learned the importance of tailoring methods to specific tasks, reviewing my work, and seeking feedback to improve. Moving forward, I will focus on using structured strategies, experimenting with new techniques, and dedicating time to refining these skills. This will help me become more effective and confident in my academic work.

[bookmark: _Toc185421337]7.References:
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