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Introduction 
The society is developing fast, competition is growing, and employers are starting to ask for more employability skills along with the candidate degree. Employers are looking for graduates with a wide range of skills to bring to the workplace, ones that are multiskilled to fulfil multiple roles into the corporation (Foster, 2006). University are incorporating this skills into the curriculum in an attempt to help the graduate be prepared for the future employer requirements. Most students find academic life as being very stressful (Swick, 1987) and employability skills such as time management, note-taking, research, presentation and teamwork are designed to make the academic life easier by teaching them the resources and information needed to succeed. The aim of this paper is to present the resources needed for the academic life of a student and for a graduate in a workplace to succeed. The time spent in university is important for the development of future employee and can impact their chances of success and their career start. Through developing their employability skills early in their academic journey, the chances of success grow and their journey through studying will ease. Those are transferable skills from the university to a workplace, from a workplace to another. Employability skills are those that do make a difference for a graduate and will be appreciated by an employer. 

1 Employability skills
1.1 Time management

Time management refers to the capability of an individual to manage their time well enough to be able to finalize all the tasks in an efficient and productive manner. Akatay (2003) argues that time management refers to a determined timeframe with a fixed start and end, making use of all the resources well towards achieving a set goal. Efil (2003) adds to it that controlling the time ands setting the priorities contributes to the time management skills. Increasing the quality of activities in the time frame set instead of increasing the time limit adds to the time management skills (Erdem and Kaya, 1998). Regardless of the level of activity it needs to be planned, assessed, implemented, and developed ahead as time cannot be changed (Can, 2000). Students who have a higher sense of their time were find to greater evaluate their performance, have greater satisfaction of their work and life (Jackson and Schuler, 1985). Time management itself is formed by four elements that improves the efficiency of it. Time planning Is the first element, and most important of it all, according to Can (2000), determining the purpose and priorities. Secondly, time traps are the element that includes the uncertainty of the purpose, not to determine the priorities, unrespectability, considering the details according to Efil (2000). Kocabas and Edem (2003) identified that some of the factors affecting students in regards to good time management are distractions such as watching television, unnecessary chatting, radio or sleeping problems. A third element is constituted by time attitudes, referring to the attitude a student adopts towards managing their time well. Efficiently used of time decreases anxiety and increases the rate of success among university students (Balci, 1990). Misra and McKean (2000) determined that attitudes and time management perceptions are related to some parts of the academical stress and connected to anxiety, stress, and students free time activities. The final element of time management is the academic achievement. It is foreseen that academical achievement is related to time management along with factors as intelligence, anxiety, self-respect and capability (Eski, 1980; Can, 1992; Demir, 1990; Wim &.Henk, 1995; Macan,  1996; Alay, 2000). These studies tested the academical achievement success and found that is influenced by stress caused by the exams, gender, family, and social support. 

1.2 Note-taking skills

Note-taking is a process that requires the student to be comprehensive, to select information and write it down. Notes are tools for the students that help them identify and learn the most significant parts of their studies (Marzano et. al., 2001). The traditional method of notetaking is called linear method and its core is the student to write line by line what the lecturer is saying in class (Buzan, 1974). This method takes more time and understanding of it is harder for the student. Most recommended method for notetaking is the Cornell Method, where the main points, effective note taking and summary are separated in 3 sections in the page making it for students easier to learn (Faber et al., 2000). Students who used this method had better results in university, greater comprehensiveness, and bigger achievements (Fisher et. al., 2009; Faber et. al., 2000; Gray & Herr, 2006). A third method for notetaking, widely known and used, is the Mind-mapping method, which is a core concept idea connecting a main idea to several others creating relationships between them (Buzan, 1974). A different type of note taking is The Charting Method (Baylin, 1987) which implies splitting the page in multiple columns that contains summaries of information. Teaching note taking skills to students in university has been found to increase understanding of the lecture and the accuracy of the information given by the lecturer (Robin et. al., 2015). Through note taking and paraphrasing students have been found to memorize easier the lecture by encoding the facts into external storage (Shrager & Mayer, 1989). Kobayashi (2005) adds to that saying that note taking serves less skilled young students as a scaffold to assist them with processing the content in the lecture easier.  



1.3 Research skills 

Research skills are necessary for university student to find out about subject studies during courses. Researching in not always an easy task for students as sources are not always genuine, up-to-date, or accurate. The most used and recommended method for validated the sources is the CRAAP test (Blakeslee, 2004). CRAAP is an acronym used for currency, relevance, authority, accuracy, and purpose (Blakeslee, 2004). This method evaluates the sources by answering questions such as what? who?, when?, where? And how? (Elmwood, 2018). A study comparing students from first year of university found that students who been taught the CRAAP test had better results in their end of semester assignments (Lowe et. al., 2021). The currency refers to when the paper was published if it is up to date. If the paper is useful for the individual is covered by the relevance. Authority looks at the author of the paper, accuracy if the source is trustworthy and purpose on why the paper was written in the first place (Blakeslee, 2004). Mike Caulfield (2019) developed a second method that consists of 4 steps to help validate sources. The method is called SIFT test, acronym for stop, investigate, find, and trace, most useful for the online content. Stop and look at the link, page or post and find out if the website is a reputable, well-known source. Investigate the source before reading it, make sure you know what you are reading and who wrote it. Find trusted coverage for the source, find any other sources mentioning the same subject and making the same claims. Lastly, the fourth step is to trace claims and quotes to the original content to make sure the information has not been alerted (Caulfield, 2019). 



1.4 Presentation skills 

Presentation skills are frequently used in the academic life. These skills are being listed continuously in oral and written communication by graduates, academicians and employees as critical skills needed for business students (Wardrope, 2002). It is critical for business students to be able to communicate efficiently to meet the standards of real-world challenges (Dorn, 1999; Muir, 1996; Wolff, 1996). When giving a presentation it is important that the individual connects with the audience, controls well his tone of voice, makes use of gestures and mimics to capture the audience attention, to make eye contact with the audience, relax and breath through the speech, start strongly and tell a story the audience will remember easily. Through telling a story audience will recall and memorize easier the information delivered compared to only saying facts not related to real word (Santovec, 2014). 

1.5 Teamwork skills


Teamworking skills are taught in university to students to prepare them to be able to cooperate and integrate in large group of people working together in the workforce. In the high-performing businesses research has concluded that effective teamwork is the key (Kets de Vries, 1999). A good attitude, uniqueness, play, creativity, and communication are the five essential attributes to a good team and a successful business according to Johnson et. al. (2000). Opposite to that, Scarnati (2001) identify that inefficient communication, a structure based on individual performance, lack of trust and resources, corporate culture or inappropriate use of the team approach are factors within a business that fail to promote teamwork and affects the business productivity, corporate climate, and profit. Through interdependence, teams become successful and effective when they overcome obstacles together (Harris and Harris, 1996). For a team to be successful technical skills along with interpersonal skills such as communication are needed to succeed (Harris and Harris, 1996, p 29). Team members working together in a positive interdependence, communicating efficiently, team and trust building, along with good conflict management system, problem solving, and team decision making are the type of relationships build withing a successful team (Smith, 1996; Johnson et. al., 2000). 


2 Reflective feedback 

Employability skills are a push from below in a student life. Gained employability skills such as time management, teamworking, note-taking, research and presentation are for sure a helpful aid for students in the academic life. Through time management a student learned how to manage their time well to finish assignments in the time limit set by the university, while at the same time avoid the anxiety and stress caused by the pressure felt (Swick, 1987; Akatay, 2003). Note-taking skills gives the student the resources available and teach the students to select, analyse and memorize the information easier while taking adequate notes from the lectures (Shrager & Mayer, 1989; Kobayashi, 2005). Research skills shows the student how to be critical when it comes to resources and how to select and use the appropriate ones (Lowe et. al., 2021). For business students, presentation skills help them prepare for speaking clearly and efficiently to a team (Wardrope, 2002), along with the team working skills that guide them into improving their communication and interaction with team members (Johnson et. al., 2000). During a specific event, situation or activity people should think about it systematically analysing what went good or not so good to improve from experiences (Gibbs, 1988). Looking back at my first feedback for the first assignment, self-reflecting at my strengths and challenges, I realise that I do have some of the skills necessary for university, as well as some of the skills that I still need to develop. The part that was not that good is that I should have provided a longer draft for more enchanted feedback, and I could have had more clues on how to proceed with my assignment. Overall, I was pleased with the results from my feedback on the piece provided as a draft. For the future I will write a larger draft to receive feedback on as I believe this will help me understand more what I am doing good and where I can improve and how to improve that areas. 



Conclusion 


To conclude, employability skills are not only skills needed for a workplace, but also useful in university and in everyday life. The workforce became so diverse, competition is growing faster, and employees are looking for graduates multiskilled that can cover multiple tasks. Time management is a skill that benefits each individual and ease their day-to-day stress by helping them organise tasks and priorities better. Note-taking skills helps the student synthesize and extract the main ideas from courses, learning and memorizing easier. Research skills determine the individual to question the truthfulness of an information before using it or believing it. Presentation skills help build a smoother and clearer communication between an individual and an audience, messages being delivered with more accuracy. Lastly the team working skill helps an individual communicate with a diversity of people and cooperate with them into achieving a set goal. Further research should be conducted on how to improve the delivering of employability skills to students and how to determine the students into applying this employability skills into real-world situation more often. 
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