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[bookmark: _Toc182508667]Introduction

This report aims to use Gibbs’ reflective theory, ( McLeod,S, 2025) to critically analyse my six-week internship at Field to Fork cutting services, (Field 2 Fork cutting services, 2025),  Throughout the placement a journal was used to document key tasks, emotions, success, challenges and lessons learned. By reflecting on these experiences through Gibbs’ framework of description, feelings, evaluation, analysis, conclusion and action plan will aim to identify areas of professional and personal growth. 


[bookmark: _Toc2009021727]Description 

Over a period of six weeks the original action plan was to produce a profit and loss account for Field 2 fork for the annual years of 2023-2024 and 2024-2025 and upload these on to HMRC Companies House, (Gov, 2025). However, without realisation from the Director, financial year accounts for 2023-2024 were to be entered by March 15th, 2025, thus incurring a fine for late submission. This situation became emphasised by issues with HMRC accounts, while setting up the business in 2023 no Government Gateway number was generated, and it has transpired this needs to be applied for in advance. Once the Gateway number was received you need to apply for an activation code for Corporation Tax totalling a delay in over two weeks. Records of purchases and sales were in disarray leading to conducting research for an accounting software that could be maintained easily on the road, while eventually deciding on joining QuickBooks, (QuickBooks, 2025). The process of application for this role was done through an interview process after sending a Curriculum Virtie, creating this was relatively time consuming as finding my previous CV to improve on was not possible meaning creating it from scratch. 







[bookmark: _Toc865059260]Feelings 

Throughout the induction process there were feelings of apprehension especially when the responsibility of the role was explained to me, although using skills and knowledge that had been taught in the financial unit in year one. At points where stress levels were at a high there were significant points that I felt overwhelmed and unsure of whether the work was going in the right direction. To try and combat the anxiety I was feeling I felt it was necessary to re-fresh my memory by studying the financial module. Although the task was completed it re-enforced the need to use a system that could be effective in the long run reducing stress for a small business. 
The application and interview process made me feel nervous especially after creating a professional CV. Portraying myself in a professional manner without over exaggerating my capabilities was difficult as I didn’t want to promise something I was not capable of.

[bookmark: _Toc980988292]Evaluation 

Initially the prospect of having to be self-motivated to work was something that I thought would come easily as it is a process, I am familiar with, however knowing that my university work deadlines were looming I had to create a space were I couldn’t be distracted from the work in hand. Despite my reservations and anxiety over the process I do believe that completing the tasks has given me confidence to voice my opinions and concerns while researching academic papers and re-covering modules has given me confidence on my knowledge. 
 
[bookmark: _Toc1168972467]Analysis

My experience at Field 2 Fork cutting services it was evident that organisation was lacking, although there were signs of some knowledge with regards to financing, putting these processes into practice was not realistically possible as a singular employer /employee. However, there is good practice when it comes to booking in customers with the use of square booking system, (Square, 2025). This system is beneficial as it sends appointments to the customers phone including the option of generating an instant invoice. With a readymade CV adding any future experience and the ability to change a cover letter personalised to a relevant position will be easier. 

[bookmark: _Toc931262785]Conclusion

My internship at Field 2 Fork cutting services provided a significant learning opportunity with a combination of professional and practical challenges. Using Gibbs’ reflective theory has enabled me to critically evaluate my experiences from navigating financial tasks and overcoming hurdles while managing emotional pressures associated with responsibility and self-motivation. Throughout this experience it has high lightened the importance of using effective system, communication, the ability and confidence to voice concerns and the ability to not take on things that you are not capable of. Moving forward incorporating these lessons in future applications and job roles by refining organisational skills and maintaining a proactive attitude towards professional growth. This experience has demonsrtated the importance of thorough preparation to handle complex task with clarity and confidence.


[bookmark: _Toc1945011312]Action Plan 

For future roles it is imperative that preparation is a key factor of my success, focusing on skills that co in line with the position I intended to apply for. Although my organisational skills have always been adequate within my personal life of university and home life removing myself into an area without disturbances would be beneficial. Focasing on up-to-date record keeping through applications such as Sage, (Sage, 2025) and Quickbooks giving myself the ability to use these confidently with understanding through additional training or online courses would provide a greater employability. Knowledge and confidence would build on my academic confidence however to transfer this skill set into a professional setting through mock interviews or role-playing scenarios could ease any anxiety. Adapting situations through routines of how to handle stressful situations from observing and applying stress management techniques by playing active roles in wellbeing activities. 
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