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This report is to inform the readers that most employee skills are earned through tough work and understanding yourself through the process.  It will speak on behalf of a whole community and how the general acquires certain skills for the work place. How everyone can improve and stabilise various criteria's in the knowledge department. To build up the right character profile for people in the long run, to understand a situation and tackle it down with ease as the community progresses. Being able to understand and deploy in real world situations, also breaking down different techniques on why these skills really matter as a whole. Proving each point with legit evidence on previous studies of how different aspects provided for professional practice using recognised books and journals.

Scope
The main thesis of this report will provide an analysis of how one can improve themselves at a particular section, of how each segment will show evidence of the rights and wrongs a person should know, which will be shown in a methodical step by step procedure. To inform the audience on what essential key factor they are to undertake and what points they are to deny. The report will include positive factors as well as negative outcomes, this would greatly benefit as most job finders have hard time evaluating what the right essentials they need to possess before entering the job sectors.

Methods
All sources used for this report would either be from recognised published books with evidence of how it supports our cause and journals which are recommended for guidance. 

Team working
Definition- Able to coordinate yourself with other members of a party while contributing similar amount of energy and dividing work equally.
Employees lack many skills in the workplace, mostly common where an individual knows what skill they require. For example, ''teamwork''. Many people lack the overall meaning of working as a group, this is because we tend to think it will not be helpful. Major companies hire people based on how they perform around other employees, there may come a point in your place that you must assist whoever is sitting next to you. Team-working cannot be taught as it is something that is developed through continues practice in the workplace environment, it is something that is earned through a lot of difference experiences. For example, '' health care professionals to engage in teamwork, need to understand the complexity to know when to collaborate with why, how and whom. This could be a hardened task for health care professionals in different health care settings who practise to define their engagement in the teamworking''. (Oandason et al, 2009). One way to improve such work is to be attentive to your surrounding workers and employees. Understanding another colleagues problem while doing your work too. It’s a multitasking process, while less time is consumed and the work is evenly distributed. It will help you cover a wide range of problems much faster than working as individuals.While another member might lack what you have you may thrive in his/her aspect and make it a running circle. Speaking out loud as a member will provide good ground to the group, never be afraid to question what you think is wrong, while adding new thoughts too. It is often that a team may not coordinate together too, this can be made evidence as “team players are well maintained and most appreciated by their colleagues, yet due to self interests it takes little effort to sabotage a group. Such as turning up late, avoiding taking criticism , dominating and taking up the work as a individual and most of not dividing work equally”.(Cottrell, 2010). To avoid this would be to understand another’s point while giving your own belief but respecting another’s thoughts. Speaking respectfully among the group and most of all being reliable to each member as one can depend on the other to review a problem. Discussing and writing points so that everyone knows what is being said and everyone has a mental note on your idea. Asking for the groups opinion, it is strongly advised to gain the trust of your colleagues.
Time management
Definition- The ability for one to organise him/herself in a certain period, of the given day, week or month etc.
Managing of time is not something most of the society learn in the workplace, it is usually a skill acquired through continues work and constructing your day by breaking it into different pieces. The use of managing time means, a certain person can categorise their work accordingly by usually breaking the day into three different sections. Mornings, evenings and night time. Most busy upper class workers have this figured out, they tend to prioritise themselves by having a time table of the days layout, this is very helpful because it allows you to plan the given 24 hours or even the week or months work.  The first step to improvising how the time is being managed is by taking your work accordingly, not starting in the middle or jumbling the work up so that one may lose track of what is suppose to be done. Like mentioned previously a time-table would be very significant depending on your work load, splitting certain hours and writing down what sort of action you will be taking part during that course of the time-being.The next step would be to see how today’s work and time period is different or similar to tomorrow or day after, if it is the same procedure then continue with the same plan, but if the time line changes and you have to do different work on each day at this certain hour then it would be wise to note down on how each day differ from the rest. This will be very useful as now you may have a basic idea on how the limited time is managed and how well you maintain it. “A major part is played through personality. If you are a fairly optimistic person, who has figured the above aspects, you can consider to be closer and “totally sorted” as a person. Yet if you are lack this and are pessimistic, you will see yourself suffering and the differences from all this guilt.” (Morgan, 2017). Proving the point that being organised helps sort the way you think. Depending on how intellectual you are with time plays a key role on how you face real life situations where multi tasking many objectives at the same time comes to play. This too could be earned in a very short form of knowing which is the more tougher work and knowing which is the easier work to be done. It is ideal to always choose the tougher work first as then it makes it very optimistic to finish the harder bit and then moving towards easier work towards the later part, this will help you manage time very efficiently as it may not always be the case if you desire to choose the easier work in the beginning and then struggling to finish the harder part of it as we tend to miscalculate the time we spend on that certain section therefore. Procrastination plays a key role as one may tend to differ in a certain direction as time consumption is huge when one deviates from his original path. This is the biggest factor of most workers for being unable to limit and proceeding their time on a daily basis. “One prominent factor that has received growing attention is the behavioural problems when individuals comprise themselves by procrastinating in long term goals. This is why people spend more time on short term goals and the necessary of it is done less on long term necessities”. (Cadena et al, 2011). The best way to avoid this would be to stop waiting up until the due date of a certain work and start on it the minute you get some free space. Holding up work till it’s last minute may result you from making changes Incase the work is incorrectly delivered, while sparing more time would give a good solution of time, space and unlimited resources to even consult another incase of doubts on a certain matter. A way to avoid procrastinating on a daily would be to stop overthinking the work load in front of you and rather start on the things that are manageable at that period, the more you think the higher chances of your work being pushed back again into a corner and eventually forgotten upon. Keeping a constant reminder on your computer or phone while working on something else may come in big use as it may be a very busy schedule and a majority of workers prefer to keep tabs on themselves as they are to do more important work at that time, but since you have noted down your later work, the chances of missing a smaller criteria will be minimised.
Problem Solving Skills 
Definition- The ability to assess a situation and mentally or critically breaking it into pieces while, fitting them all together at once.
Another way of helping yourself go higher in the work-place is being able to tackle down different problems at ease. Problem solving helps to analyse a situation and helps you solve a certain puzzle or situation you are facing while working. “In completing tasks successfully, you need a broad range of skills to tackle such as, operation, intro personal and intellectual skills. Problem solving can be approached if you have a wide range as such. Feeling confident in approaching such a call as a solution focused to new challenges and tasks”. ( Cottrell, 2010). Ideally it would be best to approach such a task by organising a procedure. For example one can assess the situation in front of them by brain storming their ideas along the way, checking for slight hints hidden in text or writing a clear approach so that you do not forget the previous steps as you’re thoughts become clearer, while also keeping a clear thought of mind by focusing on the subject. For a beginner it would seem harder to assess a certain criteria in the work place and taking matters into their own accord but this is the best way to improve tackling a scenario like this, as problem solving is again something that is self taught, through that failure you will see yourself rise to the occasion. This is a skill any employee would benefit from, while making rational decisions it may always not be the right choice or the approved one but it will show a maturity in your conscious and unwillingly help you gain confidence as you now could handle a situation you would have struggled and surrender previously. “Making sure you have identified the important preliminary task properly is a must, and writing this in a description will help. Analysing a specific problem provided to you while taking cautious in the correct wording. Like working in a group each member has to agree upon your point to further interpret it”.(McMilan and Weyers, 2006). Showing that this skill would help people surrounding you too and giving you confidence to overwhelm later problems. Furthermore it would be wise from deviating from the task in hand always refer to the problem in front of you, and not jump to conclusions, always being practical and understanding what sort of answer is required. For example “a helpful way to avoid distinguished errors would be to keep asking yourself more questions. Asking questions through yourself is the idea of critically solving a problem”.(McMilan and Weyers, 2006). 
Conclusion
In conclusion the above aspects of team working, time management and problem solving skills will provide the necessity skills a employee is to have in the work place. Like spoken in this report if each one of the steps is admired and the wrongful side is neglected it will show an increase boost of all three criteria’s being a combination of one of many handful skills earned through experience and taken into full account by carefully understand a step by step procedure to maintain a higher statues.It will help cement a path to the right type of employment you are looking for in the long run.
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