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STEP:1 click on insert

STEP:2 follow the 
green arrow

STEP:3 AFTER YOU CLICKED ON THE ( INSERT AND THEN LINK ) YOU WILL COME WITH 

THE BOX BELOW now simplly enter your link in the address box and press insert

Option 2 watch a 

video of how to
Insert hyperlinks

In a powerpoint

Or scan this 

QR code to 
access a 

Youtube 
tutorial
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