	
	
	




· [bookmark: _GoBack][bookmark: _Int_9nLGHpwM]Presentation notes

· [bookmark: _Int_PXBgArdw][bookmark: _Int_bsY8xxDK]Welcome my introduction to my study skills presentation
· Study skills
· Name
· Job role

· Read quote 
· [bookmark: _Int_Qis3nHY3]I really like this quote because it is something I think about all the time. When I have struggled with something or not done as well as I wanted. This reminds me that I can always work towards something.

· [bookmark: _Int_aht4JbQX]Go through objectives and Outcomes
· [bookmark: _Int_OcAGhQzy][bookmark: _Int_OhRdKvUS]This presentation will go through what study skills are and what they mean. I will show examples and separate ways we can learn and help develop our skills to help young people in the future and to support them into employment.

· What are study skills?
· [bookmark: _Int_9zNuwvlH]There are many study skills. These are the main categories but branch out to single skills.
· Problem solving could branch out to time keeping.
· [bookmark: _Int_MdijCDmp]Information technology could branch out to using excel and being able to put a spreadsheet together. 
· [bookmark: _Int_sDTyR193][bookmark: _Int_QZqROdai][bookmark: _Int_WXlmnunl]There are three skills we will be looking at today which are organization, time keeping and communication. 

· [bookmark: _Int_bHJy5qSO]What are the differences between the two pictures? (Let people answer)
· Go through the differences
· [bookmark: _Int_ycJwjjgw]The desk on the left is neat and tidy with it all organized with boards on the wall.
· The desk on the right has things all over the place. 
· Example – if you were planning a work appointment which desk would you want to have?

· Everyone is different. 
· [bookmark: _Int_fr6NbCQf][bookmark: _Int_FHp0wjoU]We are all like a grain of wood. We all go in the same direction, but some have knots some are straight, but we get from one end to the other.
· [bookmark: _Int_jVZ429Df][bookmark: _Int_e6iBSPEb][bookmark: _Int_ZvhefCrQ]We can change how we organize ourselves. Move to online? learn something new and want to change? New products iPad? How your place of work is organized. 
· [bookmark: _Int_J6ksE4q2][bookmark: _Int_h2nUQZJC]But what works for someone else may not work for you, so it is about finding what is best for you.




· Read the quote. 
· [bookmark: _Int_zkvhRiZI][bookmark: _Int_nBHjWanw]Moving on from organization is time keeping. I think organization and time keeping go well together. So, let us look at how timekeeping works. 

· [bookmark: _Int_Avh1HezJ][bookmark: _Int_BUSloC0O]This is a video that shows how much time year sevens so eleven-to-twelve-year old's spend on technology.
· Play the video.
· [bookmark: _Int_eNjpBOxY][bookmark: _Int_WWwY1BF8][bookmark: _Int_JCtvYqPG]71% use technology for more than 4 hours every day. Which could be wasted such as watching social media but could also be a helpful tool such as completing schoolwork. 
· [bookmark: _Int_7mh9RFa6]Now if we look at ways, we could improve their timekeeping.

· These are some things to think about when planning your time.
· Reduce time pressures - having due in dates knowing what to do and when.
· [bookmark: _Int_WZT50a62][bookmark: _Int_jxT18ZKR][bookmark: _Int_Ci24mFtM]Plan to have time to think. With school and jobs in the future, you must think about what to do next. So, you will need to plan when you will think about it.
· [bookmark: _Int_refuo0kP]Activities that waste time. This could be writing things down then typing them out when you could type them straight away.
· [bookmark: _Int_ezZD9vGZ][bookmark: _Int_EsbwvUI8][bookmark: _Int_4PsP0EzN][bookmark: _Int_U08b8BpG][bookmark: _Int_VGrYoZQY]Set your goals. Have something to work towards. For young people it could be wanting to be a builder. A small goal could be getting into college. Long goal to have my own building business. 
· [bookmark: _Int_QoXQ7b8G][bookmark: _Int_sAFCjbnv]Plan where, why, and how. This is something to think about if you need to type up a document would you do it at 11pm in a pub with loud music? 
· [bookmark: _Int_69vCOwfb][bookmark: _Int_yiShhEf2][bookmark: _Int_sxF7NBq9]Relax and enjoy. We need time to enjoy and relax in our lives. For me it is playing football but for others it could be a hot bath. We need to plan this so If I had a work assignment to be done, I would not plan to do it on a Saturday as I will be at football for example.
· Putting these together will help you plan your time and help you complete tasks.

· From time keeping we will now look at communication. 
· Play the video

· There are four types of communication 
· [bookmark: _Int_cQ0ZoXXV]Verbal – talking, shouting, whispering
· [bookmark: _Int_21uhgo7e]Nonverbal – eye contact, facial expressions.
· Written – posters, street signs.
· Visual – body language, sign language.



· [bookmark: _Int_2Wkf6npt]How to improve communication skills?
· [bookmark: _Int_pnFVclX7]Watching people. On TV, at work, on social media.
· Ask for feedback from people you trust. 
· [bookmark: _Int_zm8Q8M8l]Practice – use a mirror, record yourself.
· [bookmark: _Int_lfxWYBE5]There are workshops in college or online that you can sign up for to help improve your communication skills. 

· [bookmark: _Int_XW0w5jVh]My action plans
· [bookmark: _Int_gANxUfqK]Starting my role as a youth worker I have need to plan more appointments which is something I need to improve so I will be using a online planner to help me improve this in the future.
· [bookmark: _Int_tKd5VcVh][bookmark: _Int_0p406tLh]I don’t like getting up in the mornings and setting 5 different alarms which mean I end up rushing to get to work on time. For me I will set an alarm away from the bed, so I have to get up.
· I struggle to write letters or emails at times so to develop this I will practice and ask people to look over it and tell me what I can do better.

· Employability and youth work
· Why do study skills matter for employment and for us as youth workers?
· [bookmark: _Int_yY4pVslS][bookmark: _Int_JY31a8Rh]Organization matters for employment as employers will expect you to be able to prioritize your workload and complete tasks given to you.  
· [bookmark: _Int_BUL7J11r]For us as youth workers we will need to be able to organize our sessions and the resources we need. 
· [bookmark: _Int_RVcmXWc4][bookmark: _Int_aKwWYZul]Timekeeping - employers will expect you to be at work on time and to finish your tasks on time.
· [bookmark: _Int_JNW7thRg][bookmark: _Int_PLjYHVaU]In terms of youth work, if we are late or miss appointments with young people, they may not trust us and damage our relationship.
· [bookmark: _Int_fBoGJsjb]Communication is needed as part of everyday life. Depending on your role communication could be different. Retail staff will need good verbal communication while office staff will need written communication skills. 
· [bookmark: _Int_WbUGl4Cq][bookmark: _Int_giweM94e]Thinking about communication in youth work could be how we speak to a young person during a difficult time showing empathy in our voice and facial expressions.

· [bookmark: _Int_ehxYRnf1]So, these three study skills are important to think about in my everyday role as a youth worker but are just as important for young people to gain employment.

· [bookmark: _Int_EkSWXYu0]Thank you, any questions?

	
	
	



