The ability to correctly evaluate and reference other sources for one’s own work is essential in both academic and professional settings. If an individual were to utilise information from different sources without proper credit, that would be considered plagiarism and/or academic misconduct. When done correctly, academic referencing shows the understanding a student has on a topic, alongside allowing readers to directly link back to the sources used for, potentially, their own further research. [1] In a more professional setting, such as journalism, correct referencing is required to show the legitimacy and unbiased nature of a review or report.
Time management is another important employability skill that will drastically impact one’s output depending on how well it is performed. GAI output from Google Gemini states: “Time management is essential in project management because it directly protects the project's schedule, budget, and quality.” [2] [3] Good time management is the foundation for any project, as it determines the rate of which other aspects are completed. For instance, in a web development setting, certain tasks (such as designing and coding) must be planned to prevent spending too much/little time on any given area.
Team communication is another skill on a similar level to time management, in terms of importance. In both an academic and professional setting, no matter what field, team communication is necessary to progress. Good teamwork is especially needed in order to achieve something of high quality. For good team communication to properly be reached, each individual, no matter how important their overall role is, must ensure they assert themselves and bring their own ideas to the group. Alongside this, it is necessary to respect and pay attention to others, so everyone is treated equally. [4] This, alongside everything previously mentioned, are useful academic and/or employability skills that can be utilized in almost any professional environment.
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Copilot is tied to Microsoft 365, alongside various other services it provides. Upon selecting a ‘learn more’ button on the homepage, Copilot will automatically input the following prompt without direct user interaction.
[image: ]
The screenshot below is the final paragraph of its response. This has been included because it summarises everything it said in an easily readable format.
[image: ] [1]
Copilot works as an assistant for Microsoft 365 applications, specialising in idea generation, analysing existing work and writing content of its own.  [1]

Google Gemini is the model used for Google’s AI Overviews, appearing under Google searches. These supply direct and understandable information to users, answering any queries within a few sentences. Gemini is catered towards image and video generation, however it is clearly capable of basic chatbot functions, as shown by its AI Overviews. [6]
Below is the AI Overview when “Google Gemini” is searched.
[image: ]
[3]

Going forward, Google Gemini will be the best AI model to use in a computing-related field. This is due to its accessibility, readability and ability to reference sources.
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4 Aloverview

Google Gemini is Google's core artificial intelligence assistant and ecosystem,
integrating advanced large language models, real-time voice interaction, and workspace
tools. () Wikipedia 1

Key Features & Capabilities

* Core Models & Interface: Powered by models like Gemini Flash and Pro, featuring
‘Gemini Live for real-time voice and camera interaction. § Geogle Play

« Desktop & Mobile Integration: Available via mobile apps on Android and iOS, as well
as a dedicated desktop experience (ALt + Space onWindows or Option + Space on
Mac). 4 Google Ger

“

« Workspace & App Connectivity: Pulls information directly from Gmail, Google Drive,
Docs, Calendar, and NotebookLM. B Google Play +1

« Creative Tools: Includes features for prototyping web pages/dashboards, generating
custom images, and creating video content. € Apple <1

 Customization: Supports Gems (custom chatbots) and Skills to automate recurring
tasks. @ YouTube - Skill Leap Al +1
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What are five cool things Copilot can do?
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Bonus: Copilot Inside Microsoft 365

If you use Word, Excel, PowerPoint, Outlook, or Teams, Copilot can:

+ Draft emails
+ Summarize meetings

+ Create PowerPoint slides
+ Analyze Excel data

« Extract action items from conversations

Think of it as a combination of research assistant + writer + analyst + tutor + creative partner all in

one.




