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	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. 
Professionalism
	I will achieve this target by being more focused on the task in hand as once your focused on the task in hand you have no distractions you have to act professional at all times 
	This will improve academic and employability prospects as future tasks will be done sooner and will be done professionally 
	This will be achieved when I have received feedback from other students 
	SEP 2022

	2.
Public speaking
	I will achieve this target by speaking with a strong clear voice and making sure everyone can hear me also facing the audience I am speaking to make sure they understand what I am talking about 
	This will help improve my prospects as many future assignments will have situations where I will be public speaking in front of many students so any issue I will tweak 
	I know I will have achieved this the next time I have a public speaking target where I need to speak in front of an audience and I can tell the difference when I look at all there facial expressions 
	SEP 2022

	3.
Working better as a team 
	I will achieve this target by interacting more with my team members I will do this by putting my opinion out more often also being more verbally active when we are making group decisions and also making sure everyone in the team is understanding of the tasks.
	This will help my academic and employability in many ways such as motivating me to work more for the team knowing we work stronger together and also knowing future tasks would not be an issue.
	I know I have achieved this when we as a team our meeting all our targets together.
	SEP 2022



DESCRIPTION
FEELINGS
ACTION PLAN
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EVALUATION
I fount writing the report easy, As it was my first ever assignment or report done since I was in college so for me it was a good experience I found it easy to complete I had no problems everything was pretty straightforward.
I understand all work done needs to be done to the best of my ability and also everything needs to be checked including references grammer and spelling and also work submitted on time.
The only thing I can think of when it comes to writing my academic report is I submitted it late due to given the wrong submission date anything else I believe I did well as I found it easy.
At the time of writing my report I was mainly thinking on presentation and grammer to see if it was up to standard I was not really thinking too much on the amount of time I was taking or the toughness of the assignment I was not really thinking anything else I was just feeling that I had to do try my hardest and complete my assignment to the best of my ability and make sure I was taking enough whist completing it.
If I was to do anything different when it came to writing my task 2 academic report I would maybe take more breaks to give my brain a little cool down as I believe working too long for too much amount of time can have disadvantages on the human mind, As I was given the wrong submission date by one of my fellow students I unfortunately submitted my assignment past my deadline date which I was really upset about so I would do and post my assignment on the day its due.


When it came to me writing for my task 2 academic report I understood the task ahead as I had a structured plan already set out, I understood the task and knew what I needed to do so it was not too hard for me to complete I did have a few minor adjustments that were fixed but all references were legit and also my grammer and spelling was checked so I believe I did as best as I could.
ANALYSIS
CONCLUSION

ACTION PLAN
DESCRIPTION
FEELINGS


klkIf we were to do another presentation I don’t think I would change anything different I believe my team did the best presentation we got it done very quick we used proper references we used an eye to detail when it came to choosing stuff for our PowerPoint as in headings fonts and colours I would not change nothing the only thing I can think of is the level the work is at as I found it too easy like something I would do at school maybe something a bit harder.
CONCLUSION
Working as a group we had to find out how students use technology to collaborate at UWTSD by asking the question is there a need to provide training on how to use technology at UWSTD? We created a PowerPoint presentation and presented it in front of the class turn by turn there were a total of 4 members in the group we were each given tasks in creating our own slides and adding our input.
ANALYSIS
When the tutor first told us what we would be doing I was thinking it would be an easy task to achieve as when we were put into groups I was confident of getting the presentation done as quick as we could and to the best of our abilities which we did as the other members are known to me so I was not worried about working with them, I was feeling and thinking positive and happy throughout the whole task and proud of the way it turned out.
EVALUATION
There were only positive experiences coming out of this presentation the structure of the whole presentation was excellent we received positive feedback from the rest of the students I believe we presented well and got our points across well the only negative experience I can think of is the confidence level of our team members before we started presenting.
Making sense out of the situation was easy we understood what our task in hand was we understood our roles in our groups so it worked pretty well my own slide in the presentation I made sense of pretty quick so I got mine done as soon as possible no problems.
We could have added more detail to our presentation to make it a bit longer as I believe we presented it too quickly and also we should have faced our classmate’s instead of staring at the screen which would have made us sound clearer.



My conclusion being a student at the uni for the first term is that I have had a positive experience with my work my fellow students and also my tutor, regarding work and assignments everything was also positive I had no problems I found the academic and employability skills module easy, when it came to me writing for my task 2 academic report I understood the task ahead as I had a structured plan already set out, I understood the task and knew what I needed to do so it was not too hard for me to complete I did have a few minor adjustments that were fixed but all references were legit and also my grammer and spelling was checked so I believe I did as best as I could. At the time of writing my report I was mainly thinking on presentation and grammer to see if it was up to standard I was not really thinking too much on the amount of time I was taking or the toughness of the assignment If I was to do anything different when it came to writing my task 2 academic report I would maybe take more breaks to give my brain a little cool down as I believe working too long for too much amount of time can have disadvantages on the human mind, The only thing I can think of when it comes to writing my academic report is I submitted it late due to given the wrong submission date anything else I believe I did well, regarding the presentation If we were to do another presentation I don’t think I would change anything different I believe my team did the best presentation we got it done very quick we used proper references we used an eye to detail when it came to choosing stuff for our PowerPoint as in headings fonts and colours There were only positive experiences coming out of this presentation the structure of the whole presentation was excellent we received positive feedback from the rest of the students I believe we presented well and got our points across well the only negative experience I can think of is the confidence level of our team members before we started presenting.



