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ASSESSMENT GUIDANCE


NB You will be required to demonstrate a wide range of reading and research for EACH of your assignments.

1. A research project design 25%




Nov 25th

2. Annotated bibliography 25%





Nov 11th

3. Analysis of primary source material 25%



Dec 9th

4. A conference poster presentation 25%



Dec 13th
NB Please read the attached submission guidelines below (2 copies, to the library, Thursdays only). In the case of the conference poster, this should be emailed to j.bezant@tsd.ac.uk by 12.00pm on Monday 13th Dec. An email reply will be your receipt for this assignment. Guidance on format will be given and the posters will be printed and we hope to display these in a public area on campus.

1. Research Project design.
You will be required to fill in and complete the Minor Research Grant application form available from the Society of Antiquaries. The form can be downloaded from http://www.sal.org.uk/grants/
Be sure to read the accompanying notes regarding amounts available and word limits. You should approach this as though it is a ‘real’ application and make sure you follow instructions exactly to the letter: incorrect applications are always binned! It is the aim of this assessment to make you think carefully about the project design you have developed, its viability and how you might convince others of its worth. How is your research unique? What contribution will it make to the discipline? Does it represent value for money?

2. Annotated Bibliography. Please note, we have a trip to NLW that day so you may have to hand in your assessment first thing.
1200 words. Please give your research project title and identify an academic journal that would be suitable for its eventual publication. You should follow the journal referencing guidelines for production of your bibliography (these are usually published on the journal’s webpage as “information for authors”).

For each bibliographic entry please include a short text justifying your inclusion of this piece of work. You bibliography should include a range of literature types: books, articles from journals and edited volumes, electronic sources etc…

Please give your word count (including annotations).

3. Analysis of  primary source material. (c. 1500 words) Documentary, physical or visual source material offers a wealth of information to the scholar. Identifying the key resources for your project is key to successful research. You may choose a manuscript, diary, map, painting, film, database, aerial photograph (or other) for this assessment but make sure that you discuss your choice first with the module staff to ensure its suitability. Describe, critique and contextualise the piece that you have chosen. How does it contribute to your research project? How would it fit into a range of other resources? 

Make sure that you include a copy (or sample) of your chosen source material so that the assessor can see the material for themselves.
4. Poster presentations have become increasingly popular over the past few years and can take the place of, or complement a paper presentation at many of the major conferences. They are useful ways of conveying research information quickly and in a visually interesting way. They usually present the results of a research project or experiment, but in this instance the poster will be used by you to introduce and showcase your research project. You should strive to present your project in an interesting and easily-digestible way. Try to highlight what makes this project unique, and why it is important. 
You will design your poster using a single Powerpoint slide that should be A1 in size (594x841mm) and portrait (upright) orientation (use the page setup function to change these settings). The poster should display the TSD logo as a way of identifying your affiliation.
There are a number of useful hints and tips (and even templates) on the internet but a few short points are:

· Keep text to an absolute minimum

· Keep text large enough so that it can be read at a distance of 1metre
· Graphics should be simple and uncluttered – and high enough resolution so don’t become pixellated when enlarged.

· Make one point – don’t introduce lots of different ideas

· Make sure you acknowledge fully.

· Give your contact details

· Allow plenty of time to make your poster over a number of times – you will need to get friends to make comments (hopefully positive ones)

There are some example posters on Moodle for you to look at but do look at others on the internet to get some ideas.
You should submit your completed poster via email attachment to j.bezant@tsd.ac.uk by noon on Monday, 13th December (maximum size 8MB). A receipt will be emailed to you. The posters will be printed and displayed (with your help and input) in a public place on campus. You will be asked to introduce your poster display as part of your assessment on Thursday 16th December where it will be marked. This introduction will be just a brief outline of your project, drawing attention to the important parts of your poster, and here, you may be asked some questions about your research.
Assessment submission information

The assessment submission information given below is part of a 12 month trial for the Lampeter campus.  A working group comprising of staff and students will monitor the process throughout with a view to making recommendations for 2011-2012.

1. On-campus students:

All on-campus students will be required to submit 2 paper copies to the Library.  Students are being notified that they may also be asked by their tutor to submit an e-copy, for example to check for plagiarism through Turnitin.

Academic staff should collect 1 copy of the assignment from the library the day after the deadline; they are also responsible for returning assignments to students (e.g. at the end of a lecture) and for liaising with the Registry re putting marks onto SITS.  Any essays that have been submitted late to the library will be collected by the Faculty office and sent directly to the module tutor / coordinator.  The Faculty office will write to students that have not submitted their essay on time and have not been given an extension (see below).

2. Off-campus students:

All off-campus students (apart from franchise for whom arrangements will stay the same) will be required to submit via a dedicated email address.  Academic staff will be able to access the essays from the central drive, e.g. (S:School of AHA, Assignments 2010/11), and are responsible for liaising with the Registry re putting marks on SITS and with Faculty office staff re the return of essays to the students.

3. VLE pilot:

There will also be a pilot of assignment submission via Moodle which will run parallel to the email and paper submissions for certain modules.  If your module is part of this pilot you will be notified separately about the arrangements. 

4.  Information re arrangements

All students will receive information about how and where to submit, but academic staff are required to reinforce this message appropriately, e.g. face to face, on notice-boards, via Moodle etc.  Students that submit hard copies are asked to make sure that their work is securely held together (e.g. stapled) so that there is no chance that their work becomes mixed up with that of another student.

5.  Extensions

A system for recording extensions is currently being set up and we will inform you of the process as soon as possible.

6.  Feedback sheets

We are using carbon copy feedback sheets during this academic year.  Copies will be available for students in the Registry and the library.  The first copy of the feedback sheet needs to be returned to the student; the other, yellow, copy is returned to the Faculty office so that copies of feedback are available for external examiners’ copies. This can be done in a batch.  Please make sure that if you write the comments, the handwriting is clearly legible on all copies of the feedback sheets.  If you prefer the type comments, then you need to make sure that the Faculty office have a hard copy of the comments too for external examiner purposes.  There won’t be a folder on a Faculty central drive for the storage of comments.
