                                    Task 01 A 
Essential skills required for academic studies and future employment
1. Essential skills required for academic studies (use at least 2 credible sources which talk about Essential skills required for academic studies (apply IEEE referencing) (150 words)

Essential Skills Required for Academic Studies
To succeed at university, students need a range of different skills. A key skill is critical thinking since it enables students to understand information, take into account various opinions and make decisions on the basis of evidence. Van Damme et al. talk about the importance of critical thinking in higher education. Digital literacy is another important skill as students frequently use the internet, online learning platforms and digital resources to look up information for their assignments [1]. The Open University [2]outlines the essential study skills that can assist students in managing their learning. It is also important to have good time management skills since these allow students to plan their work, keep to deadlines and balance their studies with other duties. Moreover, reading and writing skills aid students in understanding the material taught in their courses and in explaining their ideas clearly. Communication and problem-solving skills are useful when taking part in group work and discussions. If students work on developing these skills, they will become more confident, be able to work on their own and achieve better results in their academic studies.


2. Essential skills required for future employment (use at least 2 credible sources which talk about Essential skills required for academic studies (apply IEEE referencing) (150 words) 
Essential skills required for future employment
Essential skills are important for finding a job and succeeding at work. Employers value people who can think clearly, solve problems and adapt to change. The World Economic Forum  identifies analytical thinking, creative thinking, resilience, flexibility and technological literacy as important skills for future employment. These abilities help employees respond to challenges, generate ideas and adapt to changing workplace demands [3]. The National Foundation for Educational Research also identifies collaboration, communication, creative thinking, information literacy, organisation and problem-solving as essential employment skills for the future. Communication and teamwork are particularly valuable because employees need to share information, listen to colleagues and achieve common goals. Students can prepare for future employment by developing digital skills, managing their time effectively, working with others and taking responsibility for tasks [4, 4]. Continuous learning is also important because technology and workplace expectations change over time. Developing these skills can help students become confident, adaptable and productive employees who are better prepared for different careers.



3. analyse 3-5 current popular AI assistants and briefly document the best use for each. use several screenshots of 3 – 5 AI assistants. ( 200 words) 

	Criteria 
	ChatGPT
	Microsoft Copilot
	Gemini

	Generating answers
	Explains topics and answers questions in detail.

	Useful for web-based answers and Microsoft work tasks
	Helpful for questions, research and Google-connected tasks.

	creative work, code/diagram generation
	Creates images, ideas, diagrams and code.
	Generates images and supports document creation
	Generates images and assists with coding.

	data analysis
	Analyses spreadsheets, files and charts.
	Analyses uploaded files and supports data visualisation
	Can interpret files and assist with data tasks.

	problem-solving
	Breaks down difficult questions into steps.
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	Helps solve practical and workplace problems. 
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	Supports reasoning, research and technical tasks.
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4. Identify a course available in LinkedIn which talks about AI assistance.  


Course Title: How to Boost Your Productivity with AI Tools
Platform: LinkedIn Learning
Instructor: Dave Birss
Description: This course explains how artificial intelligence tools, such as ChatGPT, can help people complete tasks more quickly and improve their productivity. It helps learners understand how to use AI tools in their studies and everyday work.
Reason for choosing this course: I chose this course because it can help me understand how AI assistants are used to support learning, writing and problem-solving.


5. Submit this document to Turnitin and generate the similarity report and take a screenshot of your similarity report and paste it here. Please evaluate your similarity percentage. (200 words) – self evaluation
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