	
	
	



PTE WEEKLY CHECKLIST FOR STUDENT TEACHERS
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	WEEK 7 (04.03.24 - 08.03.24)
	Completed
	WEEK 8 (11.03.24 -15.03.24)
	Completed

	There is an expectation that the following points will be completed every week

	Ensure you have planned your lessons for the week and shared with your mentor 48 hours before they are taught.
	
	
Ensure you have planned your lessons for the week and shared with your mentor 48 hours before they are taught.

	

	Complete two formal lesson plan evaluations.
	
	Complete two formal lesson plan evaluations.
	

	
Update your Learning Journal with Mentor comments and feedback from lessons and your own reflections. 
 
	
	Update your Learning Journal with Mentor comments and feedback from lessons and your own reflections.

	

	Complete your weekly reflection and targets ready for your weekly meeting with your mentor.
	
	
Complete your weekly reflection and targets ready for your weekly meeting with your mentor.

	

	
Have your weekly meeting with your Class Mentor.

	
	Have your weekly meeting with your Class Mentor.

	

	Collect any evidence needed for your PLP
	
	
Collect any evidence needed for your PLP

	



	




	To be completed during Weeks 7 + 8 (04.03.24 - 15.03.24)
	
Completed 

	 Prepare for your Bridge Share day on 06.03.24
	 

	 Ensure you have discussed your Joint Observation with your mentor.
	 

	 Organise and complete your OneDrive for the end of PTE3.  
	 

	 Ensure all weekly reflections are complete and saved on your PLP.
	

	 Make sure you have all the information and documents you need from your PTE3 to complete any relevant Professional Experience Templates.
	

	  Ensure you have had a conversation with your mentor about your End of Placement Report. Discuss personal progress against the Professional  Standards.
	 

	 Upload a copy of your End of Placement Report to your OneDrive.
	 

	 Ensure you thank your mentors, TAs and any other staff members for their support and assistance throughout PTE3
	 

	 Ensure you collect all your belongings before leaving placement.
	 

	If you have had more than 5 days absent from placement, please arrange with your school to complete these at the end of placement. Please let your Professional Tutor and Network Lead know.
	

	 Attend QTS Reflection Session on 19.03.24 in Carmarthen. 
	

	Your Network Lead will send information regarding Phase Swap on 18.03.24 and 19.04.24
	





	WEEK 7 (04.03.24 - 08.03.24)
	Completed
	WEEK 8 (11.03.24 -15.03.24)
	Completed

	STUDENT TEACHER COMMENT 
	
	STUDENT TEACHER COMMENT
	

	SIGNATURE:
	
	SIGNATURE:

	

	TEACHER MENTOR COMMENT 






	
	TEACHER MENTOR COMMENT




	

	SIGNATURE:
	
	SIGNATURE:
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