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In academic settings, reflective thinking often entails examining an idea or event and considering it from a variety of points of view, as evidenced through reflective writing (Williams and Woolliams, 2020). This is because individuals reflectively think about their lives all the time. Reflective writing is a sort of academic writing which is more personal. Reflective writing's primary goal is to aid the reader in gaining insight from a specific practical experience. As a general rule, reflective writing helps students relate what they have learned in theory to what they need to do in practice (Winter and Buck, 2014). Retrospective writing aids students in improving their academic abilities and their grasp of a subject. As part of Gibbs' Reflective Cycle, I used the learning module subjects of time management, online education, CV writing, and public speaking and presenting to write my reflective report.
[bookmark: _Toc110411220]Gibb’s Reflective Cycle
As one of the most widely-used models for contemplation, the Gibbs Reflective Cycle leads to many levels of experience. In 1988, Graham Gibbs created this reflective paradigm to help students arrange their learning experiences. Individual experiences can also benefit from the ideas and stages of this paradigm, which Gibbs originally recommended for recurring circumstances (Timmins, 2015). Using the model's preceding six phases, one must be able to determine one's professional strengths and weaknesses, as well as steps one may take to improve one's professional abilities. Most students benefit greatly from using this technique to help them learn from the failures and setbacks they encounter daily.
[bookmark: _Toc110411221]Time Management
Description
The art of managing one's time involves making detailed plans and keeping track of how much time is spent on various tasks (Bird and Britain, 2018). At the beginning of my undergraduate career, I struggled to keep up with everything because I lacked regularity and time management abilities. This struggle to manage time caused me to fail to perform tasks in time regularly. So, I was trying to change the situation to meet my deadline. In this module, the emphasis was on my growth and development and time management was given and it helped me to understand its usefulness and how to develop them.
Feelings
I had no idea how to effectively manage my time before taking this course. Because I was unable to do my work on time, I found myself feeling a little depressed and sluggish at times. I, too, had a desire to grow and change. This session made it evident to me that time management is essential for everyone who wants to be successful in their endeavours. Initially, I struggled with the subject since it was tough to put into practice the time management strategies, but as time went on, it got more successful.
Evaluation
It is time for me to make some changes, both to who I am and what I do. For me to have time for myself and complete all of my academic and professional responsibilities before the deadline, I needed to make significant changes to my daily routine. In this learning module, the topic created a high grade of practical implementation based on time management, which was incredibly beneficial.
Analysis
The success of this course may be attributed to the fact that time management has become a need for everyone in today's society (Overton, 2017). With the aid of time management, I have gained a great deal of expertise in the proper use of my time. A major drawback to this method of learning is that it does not teach time management based on an individual's abilities. Some of the students who took the time management programme did not benefit from its strategies since they were slow learners.
Conclusions
I have come to realise that not all methods work equally well when applied to a broad audience. However, as a result of the module's impact on me, I would want to apply the same strategies in my professional life, which I feel would help propel me forward. Overall, I have learnt that it is beneficial to question methods or judgments to improve the learning experience.
Action plan
To improve my ability to manage my time effectively, I have decided to set up a daily schedule. Because the time allotted for work may not be sufficient, I prefer to let people split their time according to their ability when using time management approaches. 
[bookmark: _Toc110411222]Online Learning Experience
Description
Among educational institutions and students, online learning has taken on a significant role in today's society (Ann and Feavel, 2011). The first time when an online learning situation came in front of me I found difficulties concentrating and using new technologies. With the emergence of the Covid-19 epidemic, online learning has become even more critical to maintaining educational continuity. This situation made my learning more difficult.
Feelings
Because of the online learning approach, I was quite frustrated when I was unable to collect all of the notes and adequately prepare for the exam.I see myself less motivated to participate in the class and communicate with the teacher but in order to be a great student, I have learnt that self-discipline and the ability to work alone are essential. Because I will not be physically there in class, I will have to pay close attention because the teacher will not be reminding me of every assignment and its due date.
Evaluation
A self-assessment of my performance in online classes revealed that I was not able to learn effectively since I did not understand some of the topics as I did not understand how to take notes in online classes and learn from them. So I had to work on my note-taking and listening skills to ensure that I did not miss any of the teacher's important points. The most important impact of this module is that it has improved the quality and effectiveness of delivering online learning while also allowing for future improvements to be made. The wonderful online learning experience has been enhanced by factors such as the ability to take extra classes from the comfort of one's own home.

Analysis
As a result of my lack of attention in the first semester, I was unable to take enough notes in the subsequent one, which led me to make excuses for what I had so that I might perform better academically than my peers. If I am looking for a way to learn or study in the midst of a hectic schedule, online learning is the answer. I understood some of the classes well and also how to use the university online library and resources for facilitating online learning.
Conclusions
I discovered that online programmes were a good fit for my learning style because I am not a typical student. Because it makes me feel more at ease and enables a deeper comprehension of the material, online education is the way to go for me in the future. For online learning, the main drawbacks are connectivity issues or computer problems that might be a huge roadblock without being addressed.
Action plan
I want to make certain that I have good internet access and a well-functioning computer so that my online learning may continue uninterrupted. I need to be more technically sound and also concentrate on classes and take proper notes to be able to perform well academically.
[bookmark: _Toc110411223]CV Writing
Description
To land a well-paying job, I will need a strong resume. Various phases were included in the CV-writing training session to successfully produce a CV that portrays the suitable applicant in the best light possible (Innes, 2012). As a consequence, I decided to work on honing my CV-writing abilities to get even greater outcomes.
Feelings
In comparison to my expectations, writing a CV is a lot simpler, yet there are still some challenges. Creating a fictitious work history is the most challenging part of CV writing, so I choose a position that I would like to have and then went through the organisation's website and looked at their career section to see what they had to offer. After drafting a few CVs, I became more comfortable with the format. 
Evaluation
The benefit of the CV writing course is that it aids in the presentation of educational and professional experiences in such a way that potential employers may get a good sense of the candidate's relevant areas of strength. We learned about the different parts of a CV and also how to arrange it correctly. I liked the classes regarding it, understood the importance of a CV and also strategised on how to make full use of a well-prepared CV.
Analysis
This module's success can be attributed to the fact that it helps students professionally present themselves when they are interviewed. It was made obvious in this module's guidebook that CVs play a crucial role in creating a positive first impression. An issue with this programme is that students were not given enough instructions on how to style their CVs, which might result in a bad impression during the interview. 
Conclusions
As a whole, this CV writing course was beneficial in that it forced me to examine my writing methods. I could not have written a CV if I had not done some research beforehand. In addition, CV writing necessitates the creation of draughts, since there will come a moment when they are required. 
Action plan
I will edit and rework my CV more frequently to guarantee that CVs are error-free since a poorly-written CV might have a bad impact on an interviewer's perception of the candidate. I will also work on designing it more professionally to stand out from the crowd.


[bookmark: _Toc110411224]Public Speaking and Giving Presentations 
Description
Self-belief and a strong sense of self-confidence are essential for delivering public speeches and presentations (Burt and Mercer County Community College, 2005). Without them, it is difficult to succeed. I had a hard time in this module when I had to talk for a few minutes in front of the class on a certain topic. I have learned about the ways of delivering a presentation, and the usefulness of a good presentation in academic and professional life from the module. In the presentation held on week 9 of the module, I had to deliver a presentation and it was a great learning opportunity for me.
Feelings
It is one of the most important factors in my academic success, and I did not feel good when I had to talk in front of others. The course on public speaking and making presentations has taught me a lot.  I had a set of mixed feelings and I was trying my best to hide them.
Evaluation
Developing confidence in one's capacity to talk freely in front of a group is one of the most intriguing outcomes of this training lesson. I participated wholeheartedly in the classes and understood the aspects of giving a presentation engagingly.
Analysis
With the aid of public speaking and presenting skills, I have learned how to communicate more effectively and effectively with them. This module's success can be attributed to its focus on honing public speaking skills and the hand motions necessary for presentations. The training helps people feel more at ease when they are on stage and avoids unpleasant circumstances. 



Conclusions
Overall, I benefitted greatly from the module on public speaking and presenting skills since it fosters my self-assurance. This module does a great job of highlighting the importance of giving presentations both in academic and professional aspects.
Action plan
I will practise regularly to develop my presentation skill. I frequently forgot my lines while speaking in front of an audience and must have a greater emphasis on treating my anxieties and the underlying causes of my apprehension, lots of  time I’m speaking faster just to finish quiqly. This would be a huge chance for me to strengthen my public speaking skills and help shape a brighter future for me.
[bookmark: _Toc110411225]Conclusion 
In the end, it can be said that reflective writing provides a complete picture of what one has learnt and the benefits and disadvantages that one has received as a result. Using Gibbs' Reflective Cycle as a guide, the above reflection provides an overview of the many learning modules. As a result, the reflective report reflects the student's genuine knowledge and comprehension of the subject matter.
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