Reflective Report by Jose
As the title says these would be a reflection of how the learning has helped in our academic skills development. This report will contain 3 key academic skills, is necessary to have this knowledge because we can use many of these skills in our daily basis and the objective at the end is to know the most of all these academic skills and obtain all the benefit possible from them, however on this report we would only have 3 and those will be.
· Paraphrasing Skills
· Finding Information
· Reflective Writing/Skills 


Finding Information

Where do we find information to advocate our points? 
Is always good to gain data to support our work, with these we could give a better understanding to the reader and our document can be more reliable, the UWTSD online library can be a good place to gather information, I recommend conferences speeches and Personal company blogs. One of the ways this academic skill has help me to prove is by teaching me how is the best and proper ways of finding data, improving my speed of gaining information helps with my time management and which of the numerous sources are the most reliable sources to find information and improve my work. 


Another task/activity that we did in class that help me understand these academic skills and show me all the potential these skills has and all the help this skill can give me is the CRAAP test. Is a list of questions that’s helps me evaluate the information I gained.
Currency      Relevance      Authority      Accuracy      Purpose

Currency – The timeliness of the Information
· When was the data published
· Has the data been revised or updated
· Does your topic require current information or old sources will function as well 
· Are the links still functioning 
Relevance – The importance of the information for your needs
· Does the information answer your needs
· Who is the intended audience
· Is the information at an appropriate high level
· Have you use variety of sources before determining using one 	
· Would you be comfortable citing this source in your work 
Authority – The source of the information
· Who is the Author
· What are the authors credentials
· Is the author qualified enough to write on the topic
· Is there contact information

Accuracy - The reliability, trustworthiness and correctness of the content 
· Where does the information come from?
· Is the information supported by evidence?
· Has the information been reviewed or refereed?
· Can you verify any of the information in another source or from personal knowledge?
· Does the language or tone seem unbiased and free of emotion?
Purpose – The reason the data exists. 
· What is the purpose of the information? Is it to inform, teach, sell, entertain or persuade?
· Do the authors/sponsors make their intentions or purpose clear?
· Is the information fact, opinion or propaganda?
· Does the point of view appear objective and impartial?
We must analyse everything one by one, because they all complement each other and without one the other don’t function correctly, learning this in academic class has teach me the right ways to find data correctly and is not as simple as it seems, it takes work and dedication, however as soon as you put in practice this tools in your works, your speed will increase to find honourable and reliable information that would make your work more credential, the intentions in your documents will be clear, the questions of the audience would be all answer and you would be with enough knowledge and qualifications and also with the help of CRAAP. 
Paraphrasing Skill
First of all, paraphrasing is writing the ideas of others in your own words, Paraphrasing is helpful when your using others’ ideas and work to advocate your own view.
Second of all, in paraphrasing you need to change the words and the structure but always keep the same meaning never contradict. And always acknowledge the authors by giving reference to.
Third of all, paraphrasing is a valuable skill because the mental process is required to successful paraphrasing helps you to grasp the full meaning of the original document.

We do several activities in class for every academic skill for example.
· Source
It has long been known that Cairo is the most populous city on earth, but no-one knew exactly how populous it was until last month. 
· Paraphrase
Although Cairo has been the world's most heavily populated city for many years, the precise population was not known until four weeks ago.
As I said before, it crucial we don’t dissent the meaning, even though the words and the lines are shorter than the other, the meaning is always staying the same and the meaning in these phrases is Cairo and we can know this because in both phrases they are talking about Cairo. 
We learn paraphrasing to demonstrate and establish our understanding, to avoid anything that seems like plagiarism, we also use paraphrasing to help clarify our ideas and to contextualise quotes and paraphrases from other authors. As well we learn techniques/strategies. Using synonyms is one of the key points in Paraphrasing and what we learn the most, we even learn to use an Online thesaurus to help us with the synonyms of words. Other techniques we discussed in class are Using Active / Passive voice and Using Positive / Negative, Moreover there is a lot of investigate and analyses in paraphrasing and that helps because you have to focus on finding the main point or what is the main idea to start rewriting your work and takes the 100% of your attention, it needs 100% the use of your brain to grab the main point as quickly as possible and improves the speed of your brain and sight. 

Reflective Skills/Writing 

I’m convince these is one of the best and most important skill of academic skills, there will be an argument about this, but we can consider that reflection is not only one thing. Its helps in more aspects, Is analysing experiences or your own practices/skills or responses in order to learn from them, evaluate them, check that they make sense and improve. 
We have learn that there is many sources of evidence for reflective writing, the personal aspirations, work-based issues, the application to other modules or the academic theory. 
Also, the Gibbs Reflective Cycle (1988) 
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Description
As the name says, describe the problem or the experience don’t make judgements at first without thinking or with your mind full of negative things. Try to draw conclusions or just simply describe it. 
Feelings
Think twice before reacting and if it was done think what your reaction and feelings were, and don’t move on easily like it was nothing, analyse your reactions and feelings.
Evaluation
Make an appraise and see and value correctly the good and bad things about the experience, Make value and fair judgements and self-judgments as well.
Analysis  
What sense can you make of the situation.  Bring ideas from outside the experience to help you, Were different people’s experiences similar or different in important ways.
And the final part of the Reflective Cycle, the conclusion where you advance and suggests to yourself a better experience because you have improved from the past experiences. Discard anything from that past and persuade something good. 
Conclusion
What can be concluded, everything in general sense all from these experiences and the analyses you have undertaken.
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Just like there is a Gibbs Reflective Cycle we have also learn there is another two cycles’ more just as important as Gibbs Reflective Cycle. 
· Kolb’s Experiential Learning Cycle (1984)
· Driscoll’s Model (1994,2000)

Asking questions, Answering questions and completing activities has helped us a lot to understand this skill and how is not only helpful for the University but also for us students in our lives, where most of the times we have to go through problems in  life and we don’t know how to solve them or how to take them and because of these it gets even worse and ends up being a mental problem, in my perspective the Gibbs reflective cycle is not only a tool just to use inside university but also outside the university were anything that is difficult to us we can break in parts with the help of this tool and because we know how to use from the knowledge we gain from the activities and lesson, this can be an excellent resource for our daily basis or any time we need help. 

I’ve talked about the other two tools of cycle, Kolb’s and Driscoll’s, which are different but similar in different ways. 

Kolb’s Experiential Learning Cycle (1984)
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[image: Week 6 - Reflective Writing.pptx  -  Protected View - PowerPoint]Sometimes we found difficult to understand some types of word and that’s why we think we are looking or doing something extremely difficult but its not the case, sometimes we need to focus or found different ways if looking at something, by using the Gibbs Cycle we can break in parts and see that everything is easier and summarize that we thought it was. 


Driscoll’s Model (1994)
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In conclusion we’ve done a lot of activities of each academic skills we’ve seen, I’ve chosen this 3 because these are the ones that I’ve try to used not only on the university but also outside the university and I think it can has a good impact on our lives, each of them have tools to be helpful, with my time management, helping myself with better speed, even knowing more grammar and synonym’s  when it comes to paraphrasing, my objective is to learn and gain myself with more and more knowledge each day. 
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