                                 Learning digital era 
Task 1 
Improve some personal skill is important for our study and professional life. Here are discussing some skill and technique, which are helping to build and focus our career. some skill and technique are discussed below:

1. Communication – Without improvement we can’t progress our academic and professional life. Communication like clarity, empathy and understanding (coursera.org, aug 2022) 
[image: The Importance of Effective Communication in Nursing | USAHS]
(Nursing effective communication skill)

2. Team work – its helping to build-up great work and study   environment. It’s also helped our personal development.
[image: 8 Essential Teamwork Skills for Your Resume (With Examples)]
(resumegenius.com)
     
3. Motivation – After communication motivation is second stages to reach goal. Motivational matrix improve team and personal development(Frank Oelschlager, 2021. Tenmilesquare.com).
[image: The Skill-Motivation Matrix]
(The skill motivation matrix)

4. Professional and strong work ethics-After finishing degree strong work ethics helping to reach this area, also helping and searching personal goal. professional helping strong and best work performance (google scholar) 
[image: Professional Skills: Developing Professional Skills]
(rdmc.nottingham.ac.uk)





5. Critical thinking – for personal development and work solving, need critical thinking idea. 
[image: The benefits of critical thinking for students and how to develop it]



6. Leadership-Be a leader is the best skill for professional sector. its helping team development, decision making, problem solving, negotiation. 

[image: Leadership Skills | SkillsYouNeed] 








All this skill is highly link and related with Time management.   

Analysis time - to introduce focus time, RAC method is best to find out perfect time management.
[image: Time Management - Meaning, Importance & Example | MBA Skool]

Focus goal- (salami technique)- using for focus goal to reach main target, this task mainly using for divided main task into various part. which helping to focus goal (learning digital era, USTWD)
[image: SMART Goals in a Mind Map - SimpleMind]

Setting goal -it helping to improve our critical thinking, leadership, and communication skill.
Focus time -Most important part which helping to reach our target. Mind map Salami technique, Making commitments.
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