
Moodle Quick guide

Assessment Tool - Advanced Uploading of Files

This is the most flexible option within the assignment tool as it gives students flexibility to upload as many files as they wish (or you have stipulated). 

1. Turn the editing on, then:

2. Go into Add an activity and then

3. Click on Advanced uploading of files

	Uploading assignment details

1. Complete the boxes with the assignment information.

2. Make the assignment name relevant and the instructions clear.
3. Set the date/time students can view the assignment and the deadline for submission.

4. Set a maximum file size for total submission

5. Maximum number of files you allow students to upload
6. You can set up an email alert to let you know when a work is submitted




What students’ see when uploading work

Students upload files in the usual way (browse, select, upload)

Click on Edit to add a cover note

Once complete click on Send for marking.
	Marking, feedback and grading

From the assignment page, a summary of all students work is on the right side via a link to the grades page.

Downloading assignments for marking

1. Click on each individual document and save it to your hard dive in the usual way.

2. If you want to download a group of documents or all the documents within the module, you need to download a small piece of free Firefox software called ‘downthemall’ (for use with Firefox only)



Once the assignments are marked you are ready to enter your grades and upload your feedback
	Uploading grades and feedback/annotated script

Turn off assignment in Topics so students can’t see marks before you are ready

1. Go back into the Grade book area
2. Click on Grade, enter a grade in the Grade box

3. Write general comments in the comments area
4. Under Response files click on Browse and upload your feedback/assignment file in the usual way

5. Click on Upload this file for each piece of work you wish to submit

6. Click Save (or Save and show next for the next student)
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