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Reflective Paper:
The module named ACADEMIC AND EMPLOYABILITY SKILLS has helped me in various ways in order to get ready for building my future career. It has brushed up my academic knowledge and has benefitted me to acquire certain skills which will help me further by doing my own research by enhancing my writing and employability skills. Since I have a passion regarding doing research and contribute greater things to the world, this module has helped to nourish my abilities and has enabled myself outlining the definitive skills. Particularly this ACADEMIC AND EMPLOYABILITY SKILLS module has benefitted my academic writing skills. For doing research works, I need to have certain writing skills. Using complex and compound sentences instead of simple sentences, not using personal pronouns like I, you, our, her, and so on, increasing thinking ability to write academic writings that make sense etc. all these are pretty helpful for me for continuing my research works and for getting ready for the job market (Bailey, 2018). Before entering into that module, I did not have any idea how to improve my academic writings and what rules should I follow for preparing quality reports. So I used too many personal pronouns. After enrolling in this module, I know that using personal pronouns are inappropriate for the academic writings so right now I do not use them except for preparing reflective review writings. Usage of personal pronouns make an academic writing sounds in an informal tone but an academic writing should be written in the formal tone. Before taking this module my consistent writing ability was so poor that I frequently lost the focus and distracted from the analysis. But after learning several things from that module, I know I need to focus on the core problem to have a great analysis outcome and not to distract myself by other issues while doing the investigation. Also before doing this module, I used to write unnecessary words or phrases which made my academic writings unprofessional and not relevant to the topic (Jordan, 2010). After enrolling in this module, I know how to discuss things precisely avoiding cluttering, unnecessary words which make my academic reports look more relevant now. The academic write-ups are always supposed to be formal and structured, and by doing this module, I am able to know that. Also, the analysis or investigation should represent the flow of the idea or think in such a way readers can connect themselves with it. After doing this module, I can write an academic report that makes sense and seems logical to the readers. There is supposed to be narrative links between the paras so that readers can connect themselves that I have come to know from this module. Proper citation or referencing is a must when ideas from other writings are reflected in my writing otherwise the original writer has the right to sue me. Also, this module makes me know that each write-up is supposed to have introductory and conclusion part. Introductory part should reflect the brief idea of the whole writing and conclusion part should reflect the overall saying of the report and recommendation as well (Bailey, 2018). 
Since this module has helped me in many ways, I gather much confidence as an author or a researcher. Now I know I should present the arguments, analysis, or discussions of other authors using narrative tone. As an author or researcher, I must not use any biased language and present logical and fair arguments. And if I have any disagreements, I should properly present the arguments by citing proper sources, by giving logic about its appropriateness, and by using unbiased tones. In that regard, proper factual information, and proper interpretation if data visualizations are presented makes a writing more logical. From this module, I know I need to have done proper investigation and research before starting a writing within the time constraints and resource limit. That shows the strength of the report by not being too confrontational or too dismissive. Usage of concrete words makes my writing look specific and appropriate and by doing this module, I am able to learn using concrete words and to avoid cluttering words (Jordan, 2010). 
Precision and concise writings always communicate successfully to the readers so by utilizing the learning from this module, I got to know how to avoid ambiguous tone and how to write formal reports. If vague expressions contained in a formal writing, then individuals or readers cannot understand the idea behind the discussion or analysis so the purpose of the writing cannot be fulfilled. There are several rules to be followed to prepare a structured report. Now I know from doing this module that I should use the safe font in the whole report and make the justified alignment. Highlighting the headings and subheadings shapes my writing in a precise form (Bailey, 2018). Also from that module, I got to know how to generate a table of content automatically which is a mandatory part for a formal academic writing. By learning important things from this module, I know how essential is to use narrative tone to my writing for the purpose of meeting my writing objective so I try to rely on the language or words. The usage of proper punctuation is so important to any formal writing which I got to know by doing this module. The restrictive use of hyphens and dashes are essential since they make look the writing informal. I know now that for inserting the comments which are explanatory, dashes are supposed to be used to the limited extent and simultaneously when I use a compound sentence or when I have to connect the prefixes, hyphens can be used in a restrictive manner. This module has helped me to know the usage of scholarly article source in order to support the views or opinions of my writing. After gathering the idea f from scholarly articles, I must write by doing proper citation to increase the value of the writing otherwise there will be a possibility of being alleged because of plagiarism (Jordan, 2010). So from now on, I am concerned regarding this matter. I know there are certain in types of reference citing i.e. Harvard referencing, APA referencing, Chicago style referencing etc. 
By finishing this module, I have the idea of different types of research methods using various sources of data. Based on my research topic, I can rely on qualitative research method or quantitative research method. Qualitative research method can be used when there is no need of analysing numeric data so this method is basically based on my opinions or viewpoints. Also, I got to know, using a quantitative research method when I have to deal al with the numeric information. Using both methods in a single research project is applicable which enhances the value of my writing and easily connects the reader since they get the better ideas when a research project is based on both methods (Macgilchrist, 2014). By learning this ACADEMIC AND EMPLOYABILITY SKILLS module, I know the usage of a different source of information named primary and secondary. When I use a primary source of data, I have to rely on my own investigations like conducting surveys, taking interviews etc. I know from this module that I can use the proper size of the sample to make my investigation appropriate. Simultaneously I am allowed to take an idea or factual, information from other sources like journals, website when I rely on the secondary source. Proper citation in this regard is mandatory that I know from this module.
In order to be a good research, I know how important it is to know the usage of resources and time. Before doing this module, I used to surf the internet all day yet was not able to collect the information that I wanted. So my time management skill in this regard was very poor which made me suffered because I was not able to submit my report within the time limit (Almeida, Behrman and Robalino, 2012). After doing this module, I have improved my writing speed and also I have the idea of gathering information quickly from the internet, from the library, or from other sources. I got to know from this module about how to accumulate information from several sources to improve my writing that enhances the credibility. From now on literature review can critically be evaluated by me but before that, I had no idea evaluating the literature reviews. This learning module has enabled me in presenting the research findings appropriately. Drawing a conclusion in the research project is one of the most crucial parts and this module has taught me how to draw conclusion effectively by using fewer words. This module has increased my thinking ability and my typing speed simultaneously so I can write better formal write-ups more efficiently than before (Cappelli, 2015). Connecting the flow of the idea in a writing to reflect the objective or purpose of the study makes a writing better and by doing this module I got to know that. Learning this module prevents me from presenting irrelevant arguments so from now on I am much more conscious regarding that. Additionally this module has increased my interpersonal skills and technical knowledge which will help me further to become a good author or researcher. To conduct the survey, or to take an interview for gathering primary source information, my communication skills have been developing. I can now easily communicate with individuals effectively. Also sometimes I need to work with a team so I can perform well in a group setting and my organizing ability has been improving on a daily basis. For accomplishing a task, I have to prepare a plan well since this module has taught me that a good planning is like half of the accomplishment of any task (Almeida, Behrman and Robalino, 2012). I know from this module how to organize my task by preparing a time frame so that I do not lose focus and this prevents me from procrastinating. My technical knowledge has been improved by doing this module. I can use Microsoft Excel, PowerPoint, SPSS, and other software effectively in order to present my research findings. Doing this module reduced a lot of my difficulties that I faced earlier. This module has enabled me to figure out my shortcomings and I am trying to overcome them. My problem-solving ability is not up to the mark so I am trying to improve my problem-solving ability by solving more analytical problems. I am bad at self-management so I am focusing on the regular works for the purpose of getting focused (Cappelli, 2015). Also, my poor communication and presentation ability causes me difficulties so I am consistently practicing at my home and planning to join the debate club at my college.
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