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Lesson Plan

	Topic: An introduction to napkin folding for enhanced table presentation.
	Class: PCET


	Date: 24/11/2025

	Length of lesson: 30 minutes
	Number of students: 5

	Resources required: 

Linen napkins: one - two per student and one - two for teacher.




	Aim of Lesson:

Introduce learners to the concept of using napkin folds to enhance table presentation. 





	Learning Outcomes – The Learners Should Be Able To:

1. List the names of the two napkin folds and recall reasoning for why napkin folds enhance table presentation.

2. Demonstrate both napkin folds competently.

3. Discuss the benefits and drawbacks of both napkin folds. 





	Previous student knowledge required for the session:	

No prior knowledge required as the class is designed to be an interactive workshop for beginners. The folds that will be demonstrated have been specifically selected as they are suitable for new learners.



	Anticipated difficulties (if applicable):

Confidence levels of learners

Some learners may find it challenging to fold the napkins to a high standard. I will positively reinforce the learners throughout the workshop to ensure they feel motivated to continue trying. I will acknowledge that napkin folding is a skill that requires practice, and that this workshop is introductory and the basis for them to build their skills from.

Feelings of pressure in relation to the timed napkin fold

Some learners may feel uncomfortable with performing to a time limit and could show concern for their capabilities. I will address this by reinforcing that this is designed to be a fun activity to round off the workshop but also has purpose as it demonstrates the need in industry for quick results and performing under pressure. I will clearly communicate that this is a personal challenge, where learners compete against the clock rather than against each other to help alleviate concern. I will also provide immediate constructive feedback following the timed fold to ensure they feel proud of their achievements.

Preferred learning style of learners

Some learners may find it challenging to participate in a group workshop. They may prefer a different style of learning such as presentation/lecture style. I will endeavour to make all learners feel comfortable from the start by creating a welcoming atmosphere, and I will encourage questions throughout the session also. I will also ensure that I effectively explain why the lesson is in a workshop style (because this is a practical task and is effectively learned through practice rather than passive participation).





	Professional Standards (where are these being met within the session)

· I will greet students using a well-known Welsh greeting such as ‘Shwmae’ or ‘Croeso’ and will finish the session with a well-known Welsh phrase such as ‘diolch’.

· I will begin by asking if any learners are already experienced with napkin folding to assist me in determining progression options. I will then (if required) adapt the workshop to these needs by splitting the learners into separate groups and demonstrating a more advanced napkin fold to those with prior experience. By supporting learners to identify their needs based on questioning, I will be able to ensure that tasks set are of a suitable level for each learner individually.

· I will encourage active participation (on an individual basis), within the safety of a group setting (to build collaborative learning and a sense of shared success). I will provide consistent feedback on progress and ensure I encourage learners throughout the session through positive reinforcement.

· I will provide equal opportunity for all learners to participate through consistent use of Q&As throughout the session. I will treat all learners fairly and ensure I am actively participating throughout the lesson so that I can effectively challenge any unacceptable behaviour. The interactive workshop style delivery will provide an appropriate setting for active teacher participation and consistent communication.

· I will use assessment throughout the session with immediate feedback given on the napkin folds completed in the demonstration section. I will also provide feedback after the timed napkin fold to assess the level of learning and identify future learning requirements.

· It has been determined that one of the napkin folds that will be demonstrated is more straightforward to complete (the pyramid fold). It will be the students’ choice which napkin fold they choose to complete in the one-minute timer, or whether they choose to complete both (pyramid and silverware pouch). This will encourage the students to empower themselves through decision-making but also encourage the students to set challenging goals.

· I will ask the learners for feedback at the end of the session so I can identify areas for future development. This will assist me in ensuring any required adaptations are made to the workshop ahead of future learners attending. This feedback will assist me in reflecting upon and analysing my practice so that I can continue to develop and improve. 






Lesson Detail:

	
Stage 
	
Focus
	
Strategy 
	
Time 


	Introduction






Development 












































































Plenary/conclusion




	Welcome learners, outline the content that will be covered, determine current learning levels.

Outline how and why napkin folding elevates table presentation.










Demonstrate two napkin folds (pyramid and silverware pouch).

Engage in a step by step follow along practical activity to guide learners through completing the folds.

Complete 1 minute timer activity – learners to pick a fold (or both) and aim to complete before the timer finishes.

Discuss as a group the benefits and drawbacks of each napkin fold. Ask learners why they think napkin folding elevates table presentation.

































Conclude the lesson – ask for learner feedback, and their thoughts on why napkin folding elevates table presentation.
	Discussion/Q&A





Teacher led discussion – with content covered to include:

· Adds height & structure
· Provides texture and contrast
· Focuses attention
· Demonstrates effort & value
· Can complement an event theme
· Practical use – hold a menu or name card



Demonstration



Workshop





Self-directed






Teacher led discussion - with content covered to include:

· Silverware pouch is clean, fast to produce, suitable for any event (formal or casual), practical (holds cutlery), and doesn’t take up space on the table. Silverware pouch is not visibly impressive (lacks height/texture), it serves a function rather than acting as decoration (commonplace in hotel breakfast service), lacks creativity.

· Pyramid fold adds height to increase sophistication, straightforward & beginner friendly fold to master, adds impact without causing a distraction (does not compete with other table decoration). Pyramid fold can cause a small table to feel cluttered due to the space it takes up, it is not appropriate for casual dining as it is synonymous with a formal setting, it is not a practical choice (cannot hold cutlery or menu/name cards), may collapse if lacking starch or with movement (reaching across a table, moving a plate etc.), considered plain in comparison to intricate folds such as a bishop hat or crown, can be challenging to ensure all pyramids look uniform.



Discussion/Q&A



	2 mins





2-3 mins












5 mins



10 mins





2 mins






5 mins








































3 mins





	Assessment Strategies: when and how are they included within the lesson?

· Introduction: Q&A to determine current learning level so correct napkin folds can be assigned to each learner. This will serve as a pre-assessment for effective teaching.

· Development section: Teacher will observe students during the initial demonstration to identify the level of comprehension for each student. Teacher also observes during the step by step follow along activity to again determine ability of each learner. A further formative assessment will take place during the one-minute timer activity where the teacher will assess each learner’s capability through observation. Feedback will be provided throughout to each student. Capability will be determined based on the ability to complete the folds accurately and the confidence and speed to complete.

· Conclusion: A Q&A and discussion structure allows for a summative assessment to take place, where the teacher can determine the value of the workshop and the progression of each learner individually. 




	Informal reflection (to be completed after the session)

· Time management requires improvement to ensure that I have time to gather feedback, and revisit aims and objectives to identify gaps in learning.
· Incorporate practical elements in my day-to-day teaching as this microteach was a success.
· Ensure appropriate supporting resources are provided, use a PowerPoint slide for sustainability rather than a paper handout.
· Continue to demonstrate reflection in action during my teaching.
· Utilise available support from colleagues and wider university teams such as Digital Skills to incorporate increased practical and digital elements into my daily teaching.
· I was surprised at how nervous I felt before the start, I believe this is because I am not used to delivering practical teaching.
· I am proud that my learners enjoyed and valued the session. Hearing feedback that they were proud of their achievements and will continue folding napkins for future special occasions was wonderful to hear!


























PGCE/ProfGCE/PCE (PCET)

Teaching Observation Record
Guidance on the use of form
This form is intended to be used to record feedback from formally observed teaching sessions including micro-teaching. The trainee teacher should complete Section 1 in advance of the teaching session and forward the completed form to the scheduled observer. They will then provide feedback to the trainee based on the headings indicated in Section 2 and suggested areas for feedback. However, this is not intended to be prescriptive in nature, but rather to promote dialogue on the quality of the teaching that has been observed in order to provide guidance and to inform targets for future professional development for the trainee teacher. Section 3 should be completed by students following receipt of the observation feedback as a reflection on the feedback obtained and the suggested points for development.

Section 1
	Trainee teacher: Jessica Newport
	Observer: Katie Gardner

	Date: 24/11/2025
	Time: 4pm

	Topic: An introduction to napkin folding for enhanced table presentation
	Group: PCET

	Setting (classroom, workshop etc): Workshop
	Number of learners: 5


Trainee Teacher notes 
	Please note here any information you feel would be beneficial for your observer to be aware of prior to the start of the lesson, such as your rationale for a particular teaching approach, how this lesson fits into the wider curriculum for the learners etc.

	Rationale for a workshop style lesson – effective for the subject/topic as it is interactive and students will benefit from practical demonstrations and active participation.
The lesson is designed to be for beginners without any prior knowledge required. As a result of this, a different approach with a presentation or heavy theory would likely be overwhelming.
This lesson will fit into the wider curriculum by providing a base for effective table presentation in hospitality. It can be built upon with further classes where intermediary and expert level napkin folding can be demonstrated. It can also be complimented with a lecture style presentation in a future class to develop theoretical knowledge of the concept.



	Please note here any specific areas that you would like to request feedback on from your observer, for example delivery style, planning and preparation, teaching strategy used.

	· Practical delivery style (workshop) – areas for improvement. Is it the correct choice to make the session practical only, or should it be supported with presentation material?
· Time management – did I effectively fill the time, was each section an appropriate length?


Section 2
Observer Feedback:
	1. Lesson planning and preparation:
For example (but not limited to)
· Lesson plan (structure, detail provided, variety of activities, appropriateness)
· Resources prepared (clarity of any slides used, handouts provided, are resources accessible)
· Learning outcomes (suitability of outcomes for learning group and subject)

	You have noted your resources needed well and came prepared.
An excellent assessment of anticipated difficulties and how you will mitigate them if needed.
Your lesson aim is clear and measurable, your learning outcomes link to the lesson aim and are both measurable and achievable – this is at the right level for beginners. All students achieved
You have anticipated difficulties well and provided a response for these too which is very good.
Your lesson detail is clear and concise, this and the breakdown of your timings has set you up for success. 
Your assessment of learning is the entry level behaviour as mentioned, however you also assessed students learning through their ability to fold the napkins it would be good to outline how you are going to assess learning too.




	2.  Teaching and delivery: 
For example (but not limited to)
· Lesson start/conclusion (timing, sharing and reflecting on outcomes, were outcomes met?)
· Classroom presence and presentation skills (appropriateness of teaching strategies used)
· Pace of lesson and use of time (inclusiveness of lesson for all students, overall workload expectation on students and impact on well-being)

	
Good use of incidental Welsh at the beginning.
You set the context really well, including why you had set the session as you had
Learning aims and outcome set out well, it was clear from the start and throughout what the aim of the lesson was.
Your introduction and entry level behaviour was good – you welcomed people well and built upon their previous experiences and then linked that to lessons coming up (eg. Paper origami in relation to folding material).
Calm and approachable manner throughout you were encouraging of everyone as they were at the level you expected them to be. 
You linked what students were learning to their personal lives as well as the professional reasons for the session.
You used exploratory questions with students very well too. You made sure to check in and ask if anyone had questions
Demonstration – you named the fold, explained the benefits and then demonstrated. As students copied what you were doing you explained that if students wanted to do it at the same time they could but that you would also give them an opportunity to do it again. Good reflection in action here.
Students could immediately see their success and were happy with this – one commented they felt they had achieved something.
You outlined the differences between left and right handed folding – this was interesting  
If you don’t get the answer you have planned for or expect from your questions you are able to give examples and pull the answer out of them – this is a good skill.
This lecture was all practical, there are some students who might have needed to read or see in picture instructions on how to hold – perhaps a ppt or info sheet with the steps in the background would help?
Clear directions throughout, checking in with students throughout and encouraging too. Made sure students were comfortable in getting things wrong which is important – you ensured a safe learning environment.
Students felt the pressure of the timer, however you were able to make them feel comfortable in this, you explained to them that it was a competition with the timer rather than anyone else or themselves.
You were encouraging when students finished early congratulating them and challenging them further.
Your plenary was good – you were able to assess the students success in the napkin folds in the time, encouraging throughout and linking back to practice. When students didn’t quite have the fold right you were able to point out what they could do to improve it.
Good that you evaluated with students.

A well planned and delivered lecture Jess, well done!



	3. Professional knowledge and skills
For example (but not limited to)
· Subject or vocational knowledge (familiarity with the subject being taught, responding to questions)
· Clear expectations for learning and behaviour (formative and summative assessment, checking on student knowledge)
· Identification of and engagement with professional standards (which standards are evidenced and where)

	
You demonstrate excellent knowledge throughout the lecture. You are able to correct students folds by looking at them and you are able to answer questions fluently. This was also demonstrated by not having a ppt to rely on at all.
Your entry level behaviour assessment was good.
You set clear expectations on students which were achievable and suitable for them.
You have outlined how you7 will meet professional standards within your lesson plan, however there is a need to identify which ones.




	4. Points for future development (no more than 3 or 4). Where possible these should be identified in negotiation with the trainee teacher.


	
Continue to plan to the detail you do

Consider re-covering aims and objectives to ensure you have met them

Continue to engage explain and demonstrate difficult practices in an accessible way.

Consider assessment of learning within your lesson plan




Section 3
Student teacher reflections:
	Note here your reflections on the lesson itself, the feedback obtained and any plans you have to address the development points notes. 

	
· Time management requires improvement to ensure that I have time to gather feedback, and revisit aims and objectives to identify gaps in learning.
· Incorporate practical elements in my day-to-day teaching as this microteach was a success.
· Ensure appropriate supporting resources are provided, use a PowerPoint slide for sustainability rather than a paper handout.
· Continue to demonstrate reflection in action during my teaching.
· Utilise available support from colleagues and wider university teams such as Digital Skills to incorporate increased practical and digital elements into my daily teaching.































Action Plan

	Target 
	Specific 
Steps
	Measurable  
What  
	Achievable  
How 
	Realistic 
Why 
	Time-bound 
When  
	Professional Standard 

	 Improve time management
	· Breakdown lessons into sections according to topic.

· Complete for each lesson I teach for the remainder of the semester.
	· Allocate suggested timings for each section to ensure relevant depth is attributed to each section and to ensure all sections are completed by the end of the lesson.
	· Utilise the lesson plan provided for the microteach to structure my remaining lessons.
· This will enable me to effectively assign required time and ensure that I am not including any content that is not relevant.
· Any irrelevant content can be removed, and time reallocated during the planning stages to avoid disruption during the lesson.
	· I can allocate time into my working schedule to enable me to effectively plan my lessons using this format.
· With a week between lessons, it is possible to adapt and change where required if I identify an area that needs attention.

	· Ongoing, weekly until the end of the current semester (end of January 2026).
	· [bookmark: _Hlk215772329]Plan and deliver effective learning, teaching and assessment.

	· Increase the use of practical learning activities in my teaching.
	· I will incorporate one practical activity into each of my upcoming lessons for the remainder of the current semester.
	· Role play, group work, pair to share, brainstorming and the use of digital tools including Vevox to increase the practical learning in my lessons. I will immediately assess effectiveness by a follow up teacher-led discussion to assess understanding, and to gain student feedback on effectiveness. Any necessary adaptations can then be identified and incorporated into future lessons.
	· Observe other Lecturers using these concepts for suggestions and gain advice/suggestions.
· Contact UWTSD Digital Skills for support with Vevox.
	· Although I am required to follow outlined indicative content for the modules that I teach, as I am the module lead and currently the only lecturer that delivers the two classes, I have full autonomy in terms of content, meaning that I can adapt and incorporate practical learning into my teaching without restriction.
· I can access wider support through my employment.
	· Planning/lesson adaptations will be ongoing, weekly until the end of the current semester (end of January 2026).
· Peer observation and Digital Skills support within 1 month.
	· Demonstrate commitment to learners, their learning, safety and well-being.

	· Ensure I provide the required supporting resources to students.
	· Create a sustainable supporting resource for any practical activities.
	· I will analyse my lesson content and identify any topics that may require a guide or supporting resource.
· As I currently teach hyflex (a mixture of in-person and distance students) it is likely a supporting slide will be used to ensure consistency for all attendees.
	· Research effective visual aids to ensure correct presentation and use of colour, font, and sizing.
· Identify required resource type: imagery, step-by-step instructions, or a combination.
	· As above, I have the autonomy to adapt my content to reflect needs. Therefore, I can easily incorporate supporting resources where I identify them to be useful.
· I have time in my working schedule that is set aside for planning and content creation, and I can use this time for the purpose of designing supporting resources.
	· Ongoing, weekly until the end of the current semester (end of January 2026).
· Research of visual aids, within one week.
	· Demonstrate commitment to learners, their learning, safety and well-being.

	· Integrate ongoing reflection into my teaching practice.
	· I will complete a weekly reflective diary for the remainder of the current semester. I teach twice weekly and will ensure I update the diary after each lesson. I will continue to use a reflection model to structure my thoughts and feelings and to outline areas of strength and potential improvement.
	· I will utilise a reflection model to structure my thoughts and feelings.
· Gather student feedback
· Discuss with peers for insight/advice, 
	· This will enable me to outline areas of strength and potential improvement. I will consider what went well, what requires adaptation, any comments or feedback from students and my own perception also. I will identify actionable improvements that I can incorporate into the next lesson.
	· I teach one class on a Monday morning, for which I will allocate a section of Monday afternoon to write my reflection diary. I then teach again on Thursday afternoon. I will write my reflection diary for this class along with an overall reflection of the two sessions on Friday mornings. I will commit to this schedule each week for the remainder of the semester to ensure consistency.
· I will gather student feedback at the end of each lesson and utilise a day where I do not teach to discuss with colleagues.
	· Ongoing, weekly (Monday afternoon and Friday morning), until the end of the current semester (end of January 2026).
	· Maintain and update knowledge of my subject(s) and how best to teach and assess them.
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