1. Briefing paper 
[bookmark: _GoBack]A briefing paper includes relevant information about and analysis of a particular subject. The following examples are proposed formats: 
Example One 
·  Clear, succinct title. 
·  Name of author and date. 
·  Subject Matter. 
·  Background information. 
·  Analysis. 
·  Summary. 
·  Recommendations. 
·  Bibliography. 
·  References. 
Example Two 
·  Clear, succinct title. 
·  Name of author and date. 
·  Subject matter. 
·  Abstract. 
·  Rationale. 
·  Evidence. 
·  Research Findings. 
·  Conclusions. 
·  Bibliography. 
·  References. 
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